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FOREWORD 



At the present time, there are over 76,000 profes- 
sional personnel at work in various ways to serve 
the atnost 1.4 million students in the pMic schools 
of North Carolina. Cert^kxition is the basis for 
ENSURING that our teachers, special service per- 
sonnel and administrators possess the knowledge 
and skdis that are essential to deliver a quality 
educational program. Certification also is designed 
to assure that our personnel function in a profes- 
sionally acceptable nanner, positively and ejfective- 
lu guidtr^ we development of our students, and 
mat they engage in on-going staff levelopment 
activities so as to contLnuously improve the quality 
of educatiorh Firwlly, cert^ication serves to safe- 
guard the public trust and protect aR of our stu- 
dents. To that end, the Department of Public In- 
struction is committed to the effective and efficient 
administration of certification policies and proce- 
dures. 




Bob Etheridge ^ 
State Superintendent 
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PREFACE 



The purpose of this manual is to help you under- 
stand the many policies and procedures which 
guide the process of certtfkation in Norih CarolincL 
Every effort has been made to define key terminol- 
ogy, clarify the regulations, note exceptions to rules 
as applicable, describe the program areas, and 
illustrate the appropriate forms for use in the ap- 
plication process. 

We hope that you wiR find the manual usefid, es- 
pecially as you assist your en^)loyees in the cer- 
tification process. We also hope that you wiU pro- 
vide us with any input or feedback that will im- 
prove the manual in the futiire. It is our intent to 
continue to seek ways to effectively and efficiently 
administer the certtfiaition process and we value 
your continued support and help. 
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OVERVIEW 



Certification is the licensing process which establishes eligibility for individuals 
to perform specific professional services as a public school employee. The 
basis for certification rests up>on \he completion of an approved education 
program or the equivalent, and includes meeting minimum National achers 
Examination score requirements. 

North Carolina state statutes specify that aU professional employees of the 
public schools shall hold appropriate certification for the subject, grade level or 
professional assignment. The statutes further state that the certification 
function is the responsibility of the State Board of Education. For the con* 
venience of users of this manual, pertinent sections of the statutes have been 
extracted from Chapter 115C of the General Statutes of North Carolina and are 
included in Appendix A. 

There are two specific statutory mandates which undergiid all other require- 
ments in the certification process. An understanding of each will prove useful 
in interpreting the numerous other requirements that are set forth in this 
manual. 

General Statute 115C-295 (b) reads, 'It shall be unlawful for any board of 
education to employ or keep in service any teacher who neither holds nor is 
qualified to hold a certificate in compliance with the provision of the law or in 
accordance with the regulations of ^he State Bo^rd of Education." This 
statutory language is unequivocal; there is no mistaking the legislative intent 
that all teachers must hold appropriate certification. Identical language 
requires that principals, supervisors, and all other professional staff are subject 
to the same certification requirement. 

General Statute 115C-2% (a) reads in part: *The State Board of Education 
shall have entire control of certifying all applicants for teaching positions in all 
public dementary and high schools of North Carolina; and it shall prescribe 
the rules and regulations for the renewal and extension of all certificates and 
shall determine and fbc the salary for each grade and type of certificate which 
it authorizes." Again, the language is forthright and the legislative intent is 
dear. 



Together, these statutes underscore the importance that the General Assembly 
attaches to the certification process. Placing total responsibility with the State 
BoaiTd of Education for developing all requirements for certification and at the 
same time requiring that all professional employees of local boards of educa- 
tion hold appropriate certification results in uniform statewide standards that 
can be and are implemented by decisions made locally. 

It is important to note that all definitions, classifications, and requirements set 
forth in this manual are based on statutes and regulations as they currently 
exist At the same time, it must be recognized ihat the certification process 
has evolved over a long period of time, resulting in continuous change in the 
regulations and requirements. For that reason, there are many legaUy certified 
individuals currently teaching who were certified under earlier regulations and 
requirements that nuiy differ substantially from those in effect today. 
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SECTION I: MFTHODS OF 
OBTAINING CERTIFICATION 



SECTION I: IvfETHODS OF OBTAINING 
CERTIFICATION 



Professional school personnel in North Carolina receive initial certification 
through one of five procedures. Most school system employees are certified 
based on completion of a college or university approved education program. 
Others have completed a comparable education program in another state and 
are certified by redprodty. Some individuals enter the profession through the 
state's lateral entry program which allows qualified individuals to begin 
teaching while working toward certification. A few enter via direct certifica- 
tion by the State DefKirtment of Public Instruction. Many individuals who 
already hold a certificate follow the state's procedures for certificate endorse- 
ment to teach in an additional area(s). 



APPROVED PROGRAM 

The standard basis for certification established by the State Board of Education 
(S6E) is the completion of an approved education program. Such programs are 
designed by colleges and universities based on SBE standards, guiddines and 
competencies/ and require approval by the SBE. (See listing of N.C. approved 
programs in Appendix C.) These programs are considered "competency-based" 
and in general are not based on SBE policies mandating specific courses or 
number of credit hours. Approved education programs are offered for almost 
all areas of certification at various degree levels with the exception of certain 
vocational areas and Junior ROTC. Certificates in areas for which approved 
programs do not exist are issued based on criteria and direct evaluation by the 
Ceitification Section. 



Testing 

A nunimum score on the National Teachers Examir^tion (NTE) has been a 
requirement of the State Board of Education for initial certification since 1964. 
The Old Weighted Commons and Specialty Area Exams were the first require- 
ments. Since that time the SBE has made significant revision to the NTE 
policy. In 1979 the SBE established that NTE requirements must be met prior 
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to recommendation for certification from a North Carolina approved education 
program. 



In 1983 the SBF adopted minimum scores for the NTE Core Battery Exams. 

• The Communication Skills Test (Core Battery I) and the General 
Knowledge Test (Core Battery ID are required prior to formal 
admission into approved education programs (normaUy at the end 
of the sophonK)re or beginning of the junior year). 

• The Professional Knowledge Test (Core Battery HI) became a 
replacement for the Old Weighted Conunons Exam as a requirement 
for initial certification. 

In 1988, ttie SBE adopted the requirement that a satisfactory minimum score 
for ^)ecialty Area Exam(s) is required in order to qualify to add additional 
certificate areas. 

For information concerning NTE nunimum scores and teaching area exanuna- 
tions infonnation, see Form C-04 in Appendix G. 

Counseling 

To ensu. . direct student involvement with a faculty advisor, it is essential that 
advisement policies be in place. This procedure includes three formal evalua- 
tion conferences - one upon admission to the program, one upon application 
for student teaching, and one upon program completion. In the absence of an 
institutional policy, IHEs may document that advisement has occurrd by 
using Form IHE OlA, Student Advisement Documentation. Advisors inform 
students of the prubabUity of their success in the program by discussing high 
school rankings, SAT scores, grade point averages and other predictive 
measures. 



Student Teaching 

During the senior year, approved education program students must successful- 
ly complete a ten (10) week or longer student Uaching assignment, as appro- 
priate, in the area of certification sought. Students are dosdy supervised and 
evaluated by the local school system and higher education personnel. Local 
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school systems must agree that a student teaching experience is successful in 
order for the individual to qualify for initial certification. 



PROCEDURE FOR APPROVED PROGRAM CERTinCATION 

Initial certification is the responsibility of institutions of higher education 
(IHE), school administrative units and individuaLi. 



Institution officials are responsible for: 



A recommendation of the stu- 
dent based on completion of 
an approved education pro- 
gram. (Form IHE-01) 




Student Advisement Docu- 
mentation. Form IHE-01 A 
provides for the posting of 
standard test scores. Scholas- 
tic Aptitude Test (SAT), 
National Teachers Exam 
(NTE), and Graduate Record 
Exam (GRE), and the record- 
ing of advisement confer- 
ences. Use of this form is 
optional as detennined by the 
IHE. 




FCRM IHE-01 






FORM IHE-Ola 



• Evaluation of student teaching 
perfonnance. IHE officials are 
responsible for nuiking sure 
that each student teacher has 
Form IHE-OIB comjdeted by 
the appropriate local education 
agency (LEA) offtdals and re- 
turned to ttie IHE. A confir- 
mation of successful student 
teaching is required to qualify 
for initial certification. 

• Original transcripts. Grade 
reports are not acceptable. 

• Filing initial certification infor- 
mation as a packet with the 
Certification Section. 

The local education agency superinten- 
dent or designee is responsible for: 
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FORM IHE-Olb 



Evaluation of student teaching 
performance (Form IHE-OIB). 
Local school officials re- 
sponding negatively on student 
teaching performance should 
carefully document tlieir action. 



The individual is responsible for 

• An Initial Apjidication for Cer- 
tification. The individual com- 
pletes the personal data and 
subndts Form 1 to the IHE for 
completion. (Form 1 is avaU- 
able from the IHE certification 
officer, LEAs, or the Certifica- 
tion Section.) 

• Payment of the processing fee. 



Ill «. I 

APVueAiiON Pom tmmi cnmncATioN 
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FORM 1 



The Certification Section evaluates each application and notifies the applicant 
of the action. A sinular application and evaluation process is required for 
graduates of out-of*state or foreign teacher edi: cation institutions. 



Candidate for Professional Certification (CPC) Data System 

Beginning with the 198M9 school year, an automated certification procedure 
was established for use by IHEs with approved education programs. The 
system, CPC, is used to automate part of the application process for initial 
certification. The certification officer at each IHE with an approved teacher 
education program is the designated official responsible for the administration 
of the CPC system. The system allows for much of the information required 
for certification to be transferred directly into the professional certification 
computer file by data tape from IHEs. 



RECIPROCITY 

Teacher education programs in out-of-state institutions that are equivalent to 
North Carolina approved programs are recognized under the state's redprodty 
policies. These policies allow a certification area to be established based on 
the qualified area of the out-of-state certificate. However, certain state-specific 
certification requirements such as the NTE cannot be waived via reciprocity 
and thus must be met in order to qualify. 

North Carolina lecognizes four teacher education and certiPcation reciprocity 
approaches outlined on Form C-03 in Appenuix C. These include: 

(1) UHorocity based on accreditation by the National Council for 
Accreditation of Teacher Education (NCATE), 

(2) Reciprocity based on interstate agreements, 

(3) Reciprocity based on approval by the National Association of State 
Directors of Teacher Education and Certification (NASDTEC), and 
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(4) 



Reciprocity based on programs not accredited by NCATE or ap- 
proved through the interstate agreement or the NASDTEC plan but 
meet other state certification requirements. 



PROCEDURES FOR REdPROdTY CERTDlCAnON 



The inditfidual is responsible for 

• Completion of an application 
for North Carolina certifica- 
tion. (Form 1) 

• Having institution(s) outside 
North Carolina complete rec- 
ommendation form(s). 
(Form IHE-02) 

and/or 

Filing copy of out-of-state 
certificate. If out-of-state cer- 
tificate has not been issued, 
the application is processed 
using transcripts and recom- 
mendations only. 




w t m 9 mmuu itm$$9 mmmm t m$ 





FORM IHE-02 



NOTE: When an out-of-state certificate is provided, Form IHE-02 
may not be required. If Form IHE-02 is provided, Oie out-of-staU 
certificate may not be required. However, due to problems in 
interpreting other state certificates, sometimes Form IHE-02 is 
required in addition to the certificate. 



Complete documentation of all college transcripts. (Degree tran- 
scripts are required which means that the transcript for a bachelor's 
degree, master's degree, etc., must indicate that the degree was 
awarded, and include the date the degree was awarded.) 
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Verification of teaching ex- 
perience outside of the North 
Carolina public schools. Ex- 
perience should be reported 
by using Form 6. 



Filing copies of NTE or GRE 
scores. If the NTE or GRE 
have not been taken or nuni- 
mum scores have not been 
achieved, application can be 
made without scores. In 
such cases, if other require- 
ments have been met, a one 
(1) year permit will be issued 
to allow sufficient time to 
take the NTE. 



APrUCATKMrni 







mm 
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FORM 6 



Filing the appropriate processing fee in the form of a certified check 
or money order. 

Filing the information as a completed packet with the Certification 
Section. 



LATERAL ENTRY 



The State Board of Education (SBE) adopted policy to allow skilled non- 
approved education program graduates from the private sector to enter the 
teaching profession through a lateral entry program in 1985. To be eligible, an 
individual must be selected for employm ent by a North Caroliiu school system 
and hold a bachelor's degree from a regicnally accredited institution of higher 
education. This policy does not apply to N.C. approved education program 
graduates who are not recommended for certification by the WE. However, 
individuals who have satisfied all degree requirements but have a minor 
deficiency or technical requirement to com^^ete are digible, based on special 
request. Such deficiency cannot exceed six semester hours and must be 
completed before the following fiscal year. (See Form C-13 in Appendix G.) 
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Application 

The applicant and the employing school system must file a joint application 
with the Certification Section including aU supporting credits, experience, test 
scores and other pertment information. 



Evaluation 

Individuals certified via Lateral Entiy are required to have their credentials 
evaluated by a North Carolina WE with an approved education program in 
the professional levd certification area. Nm-teaching work experience directly 
related to the certification can be recognized in determining the number of 
years of experience for placement on the State Salary Schedule on a year for 
year basis. Successful teaching can substitute for the student teaching require- 
ment. 



Training 

Individuals entering public school service via the Lateral Entiy policy must 
complete a two-week training course prior to sertnce in the schools or submit 
evidence of equivalent training. The required training includes the Effective 
Teaching Training Program, classroom management and discipline procedures, 
and an orientation to local school policies and procedures. 

Testing 

Individuals certified via Lateral Entiy must obtain satisfactory scores on the 
National Teachers Exam or substitute the Graduate Record Exam in order to 
maintain a valid certificate. The appropriate Specialty Area Exam must be 
taken at the next available NTE Ust date. The NTE Professional Knowledge 
Test (Core Battery ID) may be delayed until the completion of professional 
education and /or other certification requirements. 

Temporary Fcrmit (Certificate) 

Individuals certified via Lateral Entry receive a Temporary Permit for the 
current fiscal year if an appropriate specialty area exam score has not been 
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satisfied. Successful completion of the appropriate NTE Specialty Area Exam 
is required to maintain eligibility for certification beyond the first fiscal year of 
employment. Lateral Entry certification is subject to all regulations which 
apply to other beginning teachers in North Carolina. 



Education 



The lateral entry employee must comfdete professional education and /or other 
requirements for certification at an IHE with an approved education program. 
A minimum of $ix semester hours per year must be completed with all 
requirements to he completed vrititin five years from the date of qualification. 
Credit defidendes must be completed in the same manner as spedfied by 
Provisional Regulations. 



PROCEDURE FOR LATERAL ENTRY CERTIHCATION 



IHE officials are responsible for: 



• Evaluation of credentials to detennine a program of study necessary 
to qualify for certification. 
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• Submission of a recommendation for certification based upon 
completion of the approved education program to the Certification 
Section. 



The employing school system and the 
individual are responsible for: 



Completion of the Lateral 
Entry Certification Request. 

Completion of the Initial 
Application for Certification 
(Form 1) induding all sup- 
porting credits/ experience/ 
test scores and other perti- 
nent information. 




I. 
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FORM C-13 



Involvement of the individual in the Initial Certification Program 
(ICP). 



DIRECr CERTlHCAnON 

On a limited basis the Certification Section exercises an SBE-ddegated respon- 
sibility to evaluate individual records for the purpose of establishing certifica- 
tion eligibility without the involvement of IHE or other authorized recom- 
mending parties. This type of certification is handled on a caseby-case basis. 

ENDORSEMENT 

The In-Fidd/Out-of-Field policy adopted by the SBE in May, 1983, mandated 
that all professional assignments be made utilizing individuals holding certifi- 
cate areas appropriate to the assignment. As a result the concept of Endorse- 
ment wa:; established to more realisticaUy allow LEAs to comply with the 
policy. An Endorsement may be added to an existing certification to aUow 
less ftan one-half time for teaching at the secondary level. The specifications 
regarding this policy are found in Section III: Specific Needs Certificates. 

NOTE: Some exceptions apply, e^. Computer Education is not limited to less 
than one-half time (see Section HI). Elementary Second Language Endorse- 
ments are designed for teaching in grades and are not limited to less than 
half-time (see Section UI)* 



2 kJ 
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SECTION II: INITIAL CERTIFICATION 
PROGRAM (ICP) 
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SECTION II: INITIAL CERTIFICATION PROGRAM (ICP) 



INTRODUCTION 

The Initial Certification Program (ICP) was mandated by the State Board of 
Education, effective January \, 1985. This two-year program is an extension of 
the professional education preparation designed to offer the necessary support 
and assessment for an individuars professional growth. Professional school 
personnid in the foUowing categories are required to partidpate in an ICP: (1) 
teachers, (2) student services personnel, and (3) administrators and curric- 
ulijjn/instructional specialists. These categories are discussed later in this 
section. 



ICP PLACEMENT 

""P is linuted to actual beginning (inexperienced) personnel with less titan 
two (2) years of a^^nopriate experience in their area of initial certification. 
Appropriate experience is normally considered to be public school experience. 
Individuals with two or more years of appropriate experience as determined 
by the Certification Section are considered experienced. 

The foUowing suggested criteria should be used to determine ""appropriate" 
experience for the purpose of exempting certified personnel with two or more 
years of experience in a ncn-publir school setting ftom the ICP requiremaits. 



Approximate Avrnfft to North Carolina 



1. 
Z 

3. 
4. 
5. 
6. 
7. 



numbtr ci proliMioraJ tteff 
•vmgt daM tlzt 

grade nngM w^iiMinHd 
•tudffU agH rtKwantod 
length of school day 
length ci school year 
accreditation held 
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K-9 (maxtmum 26) 
10-12 (BUDOmum 30) 
Kindergarten through 12 
5-18 
6 hours 
180 days 

Southern Aseodation of Colleges and Schools 
or other regional acoediting bodies 
other documentation to be considered on an individual basis 



p.- 

n 



It is the LEA'S responsibility to determine equivalent appropriate experience. 
Employers wishing to exempt employees under this provision should make 
such a request in writing to the Certification Section. 

Out-of-state persons and those renewing expired certificates with two or more 
years of appropriate experience prior to initial certification or recertification are 
not subject to TCP requirements. However, if the person has an out-of-state 
certificate from a state with which NorA Carolina does not have reciprocity, 
the individual is required to participate in the Initial Certification Program 
regardless of the years of appropiate experience, if the person submits an 
Out-of-state Recommendation For Professional School Personnel (Form IHE-02) 
from an institution of a non-redprocal state that has been approved by the 
National Council for Accreditation of Teacher Education (NCATE) and ti\e 
individual has two or more years of appropriate experience, the person will be 
exempt from ICP. (See Appendix G for Form IHE-02.) 

The initial certification experience begins when the person is assigned to work 
in an emplo>Tnent area for which the certificate is required. An initially 
certified person must serve at least one period a day for two years in a 
teaching assignment appropriate to the area of ittitia! catification. Ap- 
propriate assignment is based on In-field /Out-of-Field regulations which 
specify a nwtch between certification area and absignment in a capacity for 
which the area is designed to serve. 



FIVE-YEAR CERTIFICATE CYCLE 



Five-year dating cycles are 
established for initial certifi- 
cates (e.g. 7/1/89 - 6/30/94). 
The first digit Program Code 
'5' is issued to indicate 
inactive status in the ICP. 




(1) (2) (3) («) 

iHinAL cranncATioN 

(Inactive aaplorMnt (tu) 



(1) prograa 

(2) cmlfleat* CTM 

(3) clu( 

(4) axpcTlanc* 
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XNITUL CBITinCATIOII 
(active oaployMot arta) 



(1) ^rograa 

(2) cartlflcata araa 

(3) cUaa 

U) asparlMca 



When employed in an LEA the area wiU 
be automatically activated based on the 
408 Personnd Update Process. For non- 
public schools with approved lO' 
plan, the employer must notify the Cer- 
tification Section for activation of the 
area. The first digit Program Code '5' is 
then changed to an indicating the in- 
dividual is participating in the ICP 
(7/1/89 - 6/30/91). 



When successful completion of the ICP 
experience has occurred, the remainder 
of the five-year cycle is issued (7/1/91 - 
6/30/94). The first digit Program Code 
'8" is then changed to indicating con- 
tinuing certification and all limitations 
have been removed. 




01 



00023 



(1) (2) (3) (4) 
CORriNUXNC CEXnnCATIOli 



(1) protraa 

(2) cartlflcata araa 

(3) daaa 

(4) axparlaaca 



INITIAL PROVISIONAL CERTinCATION 

Certificates with a first digit Program Code '9^ require the ICP experience and 
renewal credits. Certificates with a first digit Program Cbde '7 require 
renewal credits for the purpose of establishing a dating cycle. 




(1) (2) (3) (4) 
INITIAL PKOVISIOMO. CUTIFICATION 



(1) fretraa 

(2) cartlflcata araa 

(3) claM 

(4) «xparlflMa 
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PROVISIONAL CUTinCATION 



(1) prpgras 

(2) cartlflcata araa 

(3) datt 

(4) axHrla 



The five-year dating cycle estabUshed for initial certificates does not change 
when ICP requirements have been satisfied. Renewal credits earned during 
the period of initial certification an applied toward ti»e 15 units or 10 semester 
hours of credits required for renewal at the end of the five-year cycU. 

The ICP experience requires two years of participation. It is desirable, but not 
required, that ti»e two years be successive. However, ti»e tvv years must he 
completed witfun a five-year period from ti»e date of enrollment. 



SPECmC ICT REGULATIONS RELATIVE TO CERTIHCATE TYPES 
1. TEACHERS 

The completion of ICP requirements in one teacher certification area 
satisfies ICP requirements for all otiier teadting areas which includes 
media coordinator. Once continuing certification has been satisfied in one 
teaching area, otiier teaching areas added do not require an ICP ex- 
perience. 



2. STUDENT SERVICES PERSONNEL (Counselor, School Social Worker, 
and School Psychologist) 

This certificate type requires a two-year ICP experience. However, if a 
new student services area is „dded to a certificate that already has 
continuing certification in anotiier student services area, then only a one- 
year ICP is required for the area added. 

Example An individual holding continuing certification as a school 
counselor who adds ti»e school social worker area is eligible to 
satisfy tiie ICP requirements in one year as a school social 
worker. However, tfte LEA has ttie option to require that ti»e 
individual remain in tiie ICP for an additional year if ti»e one 
year is not adequate to meet performance criteria. 




3. SCHOOL ADMINISTRATOR / CURRICULUM-INSTRUCTIONAL 
SPECIALISTS (Principal/Director, Supervisor, Coordinator, etc) 

These certificate types require a two-year ICP experience. An individual 
holding continuing certification as a School Administrator seeking certifica- 
tion as a Curriculum-Instructional ^)ecialist is eligible to satisfy the ICP 
requirement in one year. The criteria required for satisfaction of the ICP 
is determined by the employer. 

Example: An individual holding continuing certification as a School 
Administrator who adds Curriculum-Instructional ^^alist is 
eligible to satisfy the ICP requirement in one year as a 
supervisor. However, an LEA has the option to require that 
the individual remain in the ICP for an additional year if one 
year is not adequate to meet performance criteria. 

NOTE: The one-year ICP option is not available to Curriculum- 
Instructional Specialists seeking certification as a School Administrator. 

NOTE: There are currently no specific ICP performance criteria for the 
Assistant Principal, Assisiant Superintendent, Associate Superintendent, 
and Superintendent. 



ASSISTANT PRINCIPALS 

In 1987, the North Carolina General Assembly enacted two provisions as a 
part of GS 115C-289 rdative to Assistant Principals. The following change^, in 
policies of the State Board of Education are designed to bring those policies 
into conformity with the law. 

• Effective July 1, 1987, all Assistant Principals must meet certification 
requirements under one of the following provisions: 

a. An Assistant Principal must hold a Prindpars certificate or may be 
issued a provisional Principal's certificate tmder the same State 
Board of Education rules as are applied to Principals. 

b. A person who was emfdoyed full-time or part-time as an Assistant 
Principal during the 1986-87 school year may continue in such an 
assignment. Beginning with the first day of the 1990-91 school year 
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such persons must meet the same requirements for certification as 
stated in g above. 

c. GS 1150-289 states that "it shall be unlawful for any board of 
education to employ or keep in service any assistant principal" who 
does not meet these specifications. 

• An Assistant Principal may not satisfy the ICP requirements for School 
Administrator while employed and serving in Ute Assistant Principal's 
role. There is airrently no ICP requirement for assistant principals while 
serving in the assistant principal role. The assistant principal ctn main- 
tain initial school administrator certification and continue to serve as an 
assistant principal with completion of the renewal requirements during 
each five-year cycle. 



PERMANENT PART-TIME EMPLOYEES 

1. An individual employed 60 percent or more of the time for ten (10) 
successive calendar months on a permanent part-time basis in one LEA or 
non-public school with an approved plan is eligible to complete the ICP 
i^uirements in two (2) years. (This equates to six (6) successive calendar 
months of full-time employment.) 

The individual must: 

• Be appropriately assigned in the area(s) in which the initial 
certificate is issued, and 

• Be enrolled as a full participant in an ICP. 

This guideline is permissive and is contingent upon LEA judgement that 
the level of functioning meets requirements for a recommendation of 
continuing certification. In cases where the LEA deems it appropriate, the 
ICP experience may be extended for up to four (4) years for these part- 
time emfdoyees if the additional time is required to demonstrate the 
competencies. This applies to personnel employed for at least 60% but 
less than full-time and is based on the fact that such employees must be 
afforded adequate opportunity to demonstrate ill competencies required 
for continuing certification. The LEA must accept responsibility for 
assuring that the individual has the opportunity to demonstrate all 
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competencies reflected on the appropriate perfomnance appraisal instru- 
ment 



An individual employed between SO and 60 percent of the time for six (6) 
successive calendar months or more in one LEA or non-public school with 
an approved {dan is digible to complete the ICP requirements in four (4) 
years. (This equates to two years of fuU-time employment.) 

An indixndual employed SO percent or more for six (6) montns or more as 
a half-time employee in one local administrative urut or non-public school 
with an approved plan is eligible to omiplete ICP requirements with two 
half-time years comlrined with one full-time year. (This equates to two 
years of full-time employment.) 



Esounplr 



1987^ 



TWo C2) htl^lilnt ymn oomUiMd ivith one fuU-tiine ymr to 
satisfy the two-yssr ICP raqulraoicnt: 



50% • 7.65 

50% • laoo 



months 
months 



3.S3 months 
5.00 months 



100% • laOO monOs - laoO months 



8.83 months 



4. An individual who works less than SO percent of the time is not eligible 
to participate in the Initial Certification Program. 

Upon completion of the two years of full-time or equivalent part-time par- 
ticipation in the ICP, the LEA is required to make a decision regarding 
continiing certification for each initially certified person. Once the dme 
requirement 6>r tfie ICP experience is satisfied, Aere is no option to extend 
participation beyond the two years. The decision to recommend for continu- 
ing certification or not recommend must be made based on documentation of 
the levd at which competency has been denK)nstrated on each critical function 
area. An **at standard** rating on each critical function area is required to 
qualify for continuing status. 
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EXTENSION OF AN INITIAL CERTIHCATE ^ This policy applies to 
individuals who hold certificates with first digit Program Code '8'. 

Employed Individuals 

1. If individuals are employed in positions that are inappropriate to validate 
the ICP evaluation criteria (e.g., In-Schooi Suspension assignments) or in 
positions for which tiiere is no initial certification experience requirement 
(e.g. Assistant PHndpal assignments), the initial certificates may be 
extended beyond the two-year period. 

Z If individuals have a two-year certificate with a first digit Program Code 
'8', did not satisfy ICP during the first year and participate in the second 
year, a certificate will be issued for one more year to complete the second 
year of the ICP requirement 



Unemployed Individuals 

Initial certificates are issued with a first digit Program Code '5' which indi- 
cates the five-year dating cycle (or remaining portion of cycle). Certificate 
renewal requirements must be completed by the expiration date. It is the 
individuaVs responsibility to apply for a new dating cycle at that time. 
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PROCEDURE FOR GRANTING CONTINUING CERTIHCATION 



The locally designaUi official, identified on rorm A of each LEA's /institu- 
tion's ICP Plan, is responsible for: 



• Recommending ti« initially cer- 
tified person fc^r continuing cer- 
tification on Form C-14, North 
Carolina Initial Certification 
Program Recommendation 
Form For Professional School 
Personnel (Revised 8/88). In 
cases where the ICP is not 
being recommended, the LEA 
must specify which critical 
function area(s) on the appro- 
priate performance appraisal 
criteria was (were) not demon- 
strated by a minimum of "at 
standard** performance. This 
form is to be completed by the 
locally designated official and 
submitted to the Certification 
Section on or after April 15. 
For ICTs NOT RECOM- 
MENDED for continuing cer- 
tification, the C-14 Form must 
be submitted by May 1; and 
for those ICPs 
RECOAfMENDED for continu- 
ing certification the C-14 Form 
must be submitted by June IS. 




FORM C-14 



The Certification Section is responsible for: 

• Reviewing the reconunendation to verify vHether the initially certified 
person recommended has in fact achieved a minimum of "at stan- 
dard" performance on the critical function areas of the appropriate 
perfonnance appraisal instrument. 

• Approving or disapproving the reconunendation. 
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CLEARING ICP WITH PROVISIONAL CERTinCATION AREAS 



If the LEA is recommending continuing certification for an individual holding 
a provisional area (first digit program codes 23) along with an initial area 
(first digit program codes 8,9) special conditions apply. If the two years of ex- 
perience to dear the ICP were in the provisional area, requirements to dear 
the provisional area must be met before continuing certification can be 
granted. 



Examplr Prepmm Cod* 


Certifiatton An. 




81 


000C3 




22 


88066 





In the example above, certificate area 88086 is a provisional area and the 00023 
area is the individual's initial certification area. Assuming that ICP was com- 
pleted by serving two (2) years teaching in area 88086, the convereion to 
continuing certification for both areas is contingent on the completion of all 
credit and /or other defidendes required for area 88086. This individual's fUe 
would be updated using Form C-U witii notation that continuing certification 
is pending dearance of Jie provisional. 

If the individual's coiificate has a first digit Program Code '9 (meaning ICP 
and renewal credits are required), a copy of the certificate showing credits 
earned must be attached to ti»e C-14. 



Example: 


PiDgnm Code 


Certiflcitton Am. 






91 


300 






92 


7B300 





CLEARING ICP WITH LATERAL ENTRY AREAS 

Individuals witii lateral enby certification can satisfy the ICP requirements by 
successftilly completing two years of employment witii the employing school 
system. The employing school system is required to submit a C-14 Form to 
tiie Certification Section verifying completion of tiie ICP experience. The 
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individual's file then updated with a notation that continuing certiflcation is 
pending clearance of lateral entry requirements. The certiflcation Program 
Code 'LU wiU not change until the individual completes all requirements as 
outlined in the Lateral Entry Certiflcation Request (completion of a teacher 
education program, recommendation from teacher education institution and 
submission of appropriate NTE scores). 



APPEAL OF DENIAL OF CONTINUING CERTIHCATION 

Notwithstanding the provisions of CS. n5C-45(c), certification is c state-level 
decision and is not appealable at the local level Initially certified indi^-rduals 
not recommended by the locally designated official for conversion from initial 
certification to continuing certification have the following options: 

(1) to have the recommendation reviewed by filing a contested case 
petition in accordance with Article 3 of Chapter 150B of the General 
Statutes of North Carolina, 

(2) to contact an approved education program and complete a program 
of study as prescribea by the college or university to correct deficien- 
cies. After the individual successfully completes the required addi- 
tional training/ the IHE must recommend the person for a new initial 
certificate. The individual must then satisfy performance require- 
ments, or 

(3) to exit the profession. 

It is the responsibility of local boards of education to advise initially certified 
individuals who are not recommended for continuing certification of their 
appeal rights under the act dted above. This procedure is initiated through: 

Office of Adminicttutive Hearings 

424 NoRiH Blount Snm 

P. O. Box 11666 

Raleigh, Noimi Carolina 27604 

(Telephone: 919-733-2691) 
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INITIAL CERTEFICATION PROGRAM PLANS 



In 1985^, each local board of education was required to develop a com- 
prehensive program prfan for initially certified personnel which was presented 
to the State Board of Education for approval action. LEAs are required 
annually, by October 15, to update, modify or rewrite the local plans to reflect 
current implementatiai of the program. Non-publics that have been approved 
to administer certificate renewal are eligible to submit an Initial Certification 
Plan for approval and must follow ihe same procedures as public schools. 

The ICP guidelin-^ require the assignment of a mentor team or support team 
for each initially certified person to make a smooth and effective transition 
into the profession. If the local school system chooses a mentor as the 
appropriate support person, the principal or designee shares the responsibUity 
for providing the suRwrt. The suRX)rt team for each initiaMy certified teacher 
includes a career status teacher, the principal or designee, and a generalist or a 
specialist in curriculum /instruction who may include but is not limited to a 
higher education member or the central office administrator or supervisor. 

The local plans require a minimum of three observations per year, the first of 
which must be for at least one instructional period, preceded by a pre-con- 
ference and followed by a post-conference. The others may be unannounced 
but must be for at least an instructional period and followed by a post- 
conference. All observations of initially certified persons must be conducted 
by persons trained in the use of the critical function areas of the appropriate 
performance appraisal instrument. The first observation must occur prior to 
October 30, the second observation must occur between October 30 and 
Januaiy 15, and the tfiird observation must occur after Januaiy 15. An 
individualized professional development fdan which identifies goals, strategies 
and progress toward improving professional skills must be prepared for each 
initially certified person. The plan is ongoing and systematically addresses 
areas of professional development. 

A cumulative portfolio must be maintained on each initially certified person 
containing the professional devdopment plan and official documentation of 
perfonnance in the critical function areas of the appropriate performance 
appraisal instrument. No later than April 15 of the second year of emjioy- 
ment of the initial certificate holder, the locally designated official determines 
whether the employee's certification will be recommended for conversion to 
continuing certification. The determination is based on the information 
contained in the individual's cumulative portfolio. The individual must 
receive a minimum of "at standard" performance on all critical function areas 
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of the appropriate performance appraisal instrument on the final observation 
prior to April 15 of the second year of emplojrment. 



Initial certification becomes null and void after two years of unsuccessful 
experience and is not extended. Such a certificate holder may return to an 
approved education program to correct deficiencies and receive a new initial 
certification for employment and again try to meet the perfomumce require- 
ments. 



NOTES: 



SECTION III: SPECIHC NEEDS 
CERTIFICATES 
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SECTION ni: SPECmC NEEDS CERTIHCATES 



IN-FIELD/OUT-OF-FIELD ASSIGNMENTS 

Any teaching assignment outside the certificate fidd, even for a single period 
daily, is classified as teaching aut-^-field. For many years, individuals were 
not classified as out-of-fidd if they taught half or more time during each day 
in a fidd in which they hdd certification. Recognizing that this earlier 
definition was inadequate, the State Board of Education on May 4, 1983, 
adopted the current guidelines which redefined the requirements making it 
mandatory that all teaching assignments must be in the area in which the 
individual is certified. This policy includes the provision which allows LEAs 
to temporarily assign teachers out-of-fidd for a maximum of one year/one 
period per day. 

Requests for such certification must be generated by the school system superin- 
tendent or designee. Since the school system rather than the ind^dual needs 
the additional certification, the processing fee is waived. Fee waiver does not 
extend to indude special service personnel areas. 



FULL ENDORSEMENT OR PROVISIONAL ENDORSEMENT 

A local school superintendent is permitted to recommend full endorsement or 
provisional endorsement in certain subject areas for teaching at the 
SEC02VDARY level. These endorsement areas are identified by certification 
areas which have a prefix of •'IS** followed by a three^iigit number which 
indentifies a specific subject area and can only be issued in conjunction with 
another subject area teaching certificate. For example, the secondary endorse- 
ment for Biology is 18310. Such endorsements allow less titan half-time 
Uachmg. Generally the assignment will be considered less Aan half-time, if the 
time spent in the teaching assignment averages less than three hours per day 
when the entire school year is considered. (EXAMPLE: In a 50-minute six- 
period day, no more than 3 periods can be taught by the holder of the 
endorsement.) EXCEFIIONS to Ais less than half-time rule include the 
computer endorsement, elementary second language endorsement and physical 
science Uachers witii the appropriate endorsement in either physics or chem- 
istry. These are not limited to less than half-time Uaching. 
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Endonement Rcquinment 



Full endorsement is normally based on a minimum of 18 semester hours in a 
specific content area. Credit to qualify for this endorsement may be counted 
in experience and rdevant course work which ntuy consist of coUege credit 
and /or woricshop/staff development activities. No more Oum one-half of the 
total requirement can be met with experience (not to exceed nine (9) years), 
the remainder to be met by course work. (EXAMPLE: A person who has 10 
years experience teaching the subject in which they are now provisionally 
endorsed, wiA a deficiency of 15 semester hours, may count 75 years of the 
total 10 years teaching the endorsed subject toward the 15 semester hour 
deficiency. The remaining 75 hours must be earned in course credits.) 

mm Such "competency*' credit for experience is subject to the recommenda- 
tion by the LEA Superintendent based on his/her determination mat the 
experience was "successful" teaching. 

For provisional endorsements, the individual must be currently assigned to the 
area of endorsement and earn six hours (semester or equivalent) of appropriate 
credit each year toward full endorsement requirements. The superintendent or 
designee may award up to 18 competency credits as a substitute in lieu of 
course credits toward an endorsement if the individual has met the minimum 
NTE ^jedalty area score(s) requirement. ENDORSEMENTS CANNOT BE 
ISSUED IN THE COMPREHENSIVE AREAS OF SOCIAL STUDIES (400) and 
SCIENCE (300). Endorsements can be issued in the particular subject areas 
contained in the comprdtensive areas such as History, Geography, Biology, 
Chemistry. 



PROCEDURE FOR ADDING FULL OR PROVISIONAL ENDORSEMENT 
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The school system superintendent or 
designee is responsible for 

• Filing an application for full 
endorsement or provisional 
endorsement The application 
should list and verify all 
credits the individual has 
earned in the endorsement sub- 
ject. Use Form Gil. 



liii li iiiiiii I II ■ (I'l i I 
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FORM C-11 



• Submitting any additional documentation to establish competencies to 
cover tfie areas not met by the appropriate credits earned. This 
evidence may include: (1) demonstrated performance, (2) previous 
evaluation of performance, (3) relevant content related in-service 
experience, (4) relevant work experience, (5) independent study based 
on demonstrated learning, (6) NTE specialty area test scores. 

The individual is responsible for: 

• Establishing a test score on the NTE equal to the score requirement 
for tt\e regular certificate m the subject, if competencies are to sub- 
stitute for nine or more semester hours of the required credits. 

The Certification Section is responsible for: 

• Evaluating the application and issuing the endorsement or provisional 
endorsement. Individuals issued provisional endorsements are 
notified hy letter of the credit hours needed to complete requirements 
for the dear endorsement. 



TEMPORARY PERMIT 

Candidates for initial certification other than North Carolina approved program 
grar'iuates who have not met the standard examination requirements (appro- 
priate NTE specialty area and PK exam) but otherwise qualify for certification 
or provisional certification may receive a Temporary Permit valid for up to 
one fiscal year. 

This provision allows out-of-staU applicants and certain other individuals, 
e^. lateral entry, to serve ivititout having already met NTE requirements. 
More Aan likdy such individuals would not have known that a minimum 
standard examination score war required for certification, and would not have 
had the opportimity to satisfy this requirement after becoming aware of it. 

NOTE: The Graduate Record Examination (GRE) is acceptable for out-of- 
state ieacher education bachelor's and/or master's degree graduates, in- 
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state teacher education master's degree graduates, and Lateral Entry 
bachelor or maste/s degree applicants. 



PROVISIONAL CERTinCATION 

With exception to out-of-state api^icants who need the NTE and/or credit to 
establish a dating cycle, provisional certification is limited to employed 
persons based on the established needs of the employing school system. The 
following is an explanation of the criteria that are required for certain certifi- 
cate types. 

Principal. A teacher who holds a regular Qass "A" or "G" certificate may 
serve as the principal or assistant pindpal on a {»x)visional certificate, pro- 
vided the superintendent certifief that there is no satisfactory persor avaUable 
who holds the principal's certificate. To continue to serve as a principal, the 
individual must associate with an approved graduate program in administra- 
tion and complete a minimum of six semester hours of credit each year 
toward meeting the requirements. All credits to dear the provisional status 
must be completed within five (5) yei 3. 

Counselor. A person employed as a counsdor who has 18 semester hours of 
graduate credit in guidance or counseling (not more than s'x semester hours in 
a rdated area) and who holds the regular Class "A" or class "G" certificate in 
some other area may be approved for a provisional certificate. To continue to 
serve, the individual must assodate with an approved sdiool counsdor 
graduate program and complete a minimum of sbc semester hours of credit 
each year toward meeting the requirements. All oedits to dear the provi- 
sional status must be completed within five (5) yer^rs. 

Supervisor. A person who holds a graduate teacher's certificate in a 
subject/field and has a minimum of five years of successful teaching experi- 
ence in that area is eligible for a provisional supervisor's certificate. To 
continue to serve, the individual must assodate with an approved Curriculum 
Instructional Spedalist graduate program and complete a minimum of six 
semester hours of credit each year toward meeting the requirements. All 
credits to dear the provisional status must be completed within five (5) years. 

Teacher. An individual who holds a North Carolina certificate who is 
assigned out-of-fidd must be issued a provisional certificate appropriate to the 
subject area to which the individual is assigned. To continue to serve, the 
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the requirements as outlined by the Certification Section. An individual must 
work toward the completion of the PROVISIONAL requirements at the rate of 
six semester hours (or total required if less than six semester hours) each year 
untU full certification requirements are met. All credits to clear the provisional 
status must be completerl within five (5) years. 

Temporary out-of-fidd assignments for one year, one period in areas which 
individuals do not hold certification are allowable. However, if such assign- 
ments occur for categorically funded positions a letter from the employer to 
the Certification Section requesting pay authorization must be submitted. 

• Driver Education provisiona] certificates must be recommended by 
either ASU, ECU or NC A&T since these are the only North CaroUna 
institutions with approved driver education programs and certain 
prerequisite driver education courses are required. 

• School Administrator - Superintendent certification cannot be issued 
as a provisional. 

• Exceptional Children areas have unique requirements. (See Excep- 
tional Children in Section V.) 

• Vocational Education areas have unique requirements. (See Voca- 
tional Education in Section V.) 

• Speech-Language Impaired provisional certification at the bachelor's 
degree level has been temporarily authorized by tiie SBE. This provi- 
sion was adopted to allow provisional certification for individuals 
who completed a speech-language impaired program at the bachdor's 
levtl prior to 1982. Individuals who completed this program at the 
bachelor's levd after 1982 may quaUfy for provisional certification 
subject to evaluation by the Certification Section. Completion of an 
approved educaton program at the master's degree level is required 
to clear the provisional status. 

• School Psychologist certification can be issued on a lateral entry basis 
for Individuals who have completed a rdevant psychology degree at 
the master's or doctoral level when qualified /certified individuate are 
not avaUable for emfdo3anent. Bigible candidates must have com- 
pleted a minimum of a 45 semester-hour degree in an applied area of 
psychology to Indude a 500 hour practlcum. Special conditions to 
qualify Include: 

o " 4:] 
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1. a request for certification by an LEA; 

2 a letter verifying affiliation with a North Carolina university 
where the requirements are to be completed; and 

3. compliance with guidelines developed by SDPI. 

Individuals completing School Psychology approved program require- 
ments at a North Carolina colle^ or university except for the inter- 
nship and thesis are also eligible to serve under the Lateral Entry 
policy, effective July 1, 1989. For detailed information, see Appendix 
D, Guiddines: Provisional Certification in School Psychology. 



CREDIT REQUIRENfENTS FOR PROVISIONAL CERTinCATES 

The deadline for receipt of credits for renewal of provisional certificates is 
different fiiom regk^'ar renewal. (See Certificate Renewal in Section IV.) For 
provisional certificates, even though the certificate expires on June 30 (as do all 
other certificates), the individual has the summer following expiration unHl tiie 
beginning of m next school term to complete the six semester hours of ^ 
required credit. Documentation of the credit mu'i be filed with the employer 
who authorizes extension of the certificate. This allows a one-year extension 
of the provisional which thus is dated effective July 1 of the next fiscal year. 

PROVISIONAL EXTENSION CERTIHCATES are issued at the same time as 
REGULAR EXTENSION CERTKCATES for employed personnel who hold hill 
certification. Both types of certificates are issued during May by the auto- 
matic extension process and are sent to the superintendent's office. 

Individuals with provisional certificates who are not employed must complete 
six semef'ter hours of the required credit (or total if less than six semester 
hours) before the beginning of ^ next school term following Ote expiration 
date on the provisional certificate. Documentation of tiie credit must be filed 
with the Certification Section for extension of tiie certificate for the next school 
year. 

Effective July 1, 1988, it is required that credit earned towards satisfaction of 
provisional regulations be directly applicable to the provisional certificate 
area(s) held. Tiu total credit required to complete requiremenH must be 
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completed by the fifth year of pravirianal certification. Failure to comfdete 
these requirements forfeits the provisional certification and prohibits continued 
employment in that assignment. 



When total credit deficiencies have been earned for provisional areas evaluated 
by the Certificaticm Section, the superintmienfs office should post tfte earned 
credit on the provisional certificate including designated LEA official's signa- 
ture and date, and submit to die Certification Section for clearance of provi- 
sional status. Provisional areas that require completion of approved education 
programs must be appropriatdy recommended l>y the IHE to dear the 
provisional status. 



PROCEDURE FOR ACQUIRING PROVISIONAL CERITHCATION 



The school superintendent is responsible 
for: 



FUing the application and any 
other back-up information as 
appropriate or necessary. 
Forms C-1 1 , Application foe 
Adding In-Field Certification; 
LEA-02, Request for Certifica- 
tion in Vocational Education; 
and 6-A, Application for Non- 
Teaching Experience Credit, 
should be used as appropriate. 

Form C-11 may be used to 
make application for regular 
academic subject area provi- 
sional certification. This form 
allows the superintendent to 
count credits for purpose^ of 
qualifying individuals for 
Endorsement areas and Middle 
Grade areas. Other grade level 
certificate areas and secondary 
subject area certification can be 
requested by using this form 
also; however, evaluations to 
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clear these areas are not made 
by fhe Certification Section. 
Instead, individuals wiU be 
instructed to associate with an 
approved education program 
for evaluation and completion 
of the requirements. 

Applications for ^>ecial Service 
Personnel certification (coun- 
selor, supervisor, etc.) are nor- 
mally handled by letter. The 
processing fee is required for 
these requests. 

Applications for Vocational 
Education areas of certification 
should be made using Form 
LEA-Ol and Form as ap- 
propriate. The processing fee 
is always required if experience 
is added to the certificate 
area(s). 

The Certification Section is responsible for: 
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FORM 6 -A 



• Evaluating the request and adding the provisional aiea to the certifi- 
cate. 

• Providing the appropriate evaluation letter which specifies deficiencies 
to be completed. 

Individuals previously certified in North Carolina whose certificates have 
expired may be digible for a provisional certificate baud on LEA need. This 
process is normaUy referred to as a Validated CerHficate. It is not an option 
for individuals currently employed who have not met renewal credit require- 
ments. The request for a validated certificate must L iubmitted by the em- 
ployer. The processing fee is required. 

A validated certificate may be extended one year by earning six semester hours 
of credit prior to the beginning of the local school term following the expira- 
tion date on the validated certificate. The renudning deficiencies must be 
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completed prior to the beginning of the local school term foUowing the 
expiration date on the extended validated certificate. This extension option is 
available to an individual only one time and the full renewal must be com- 
pleted by the end of the second year. 



NOTES: 



ERIC 



« 47 



SECTION IV: METHODS OF 
MAINTAINING CERTIFICATION 



48 

ERIC 



SECTION IV: METHODS OF MAINTAINING 
CERTIFICATION 



CERUHCATE RENEWAL 

To update professional knowledge and technical competency, all certified 
personnd are required to renew their certi^cates every five years. Certificate 
renewal is currently based on 15 renewal credits or 10 semester houn idated 
to professional responsibilities and /or the certificate field(s). RENEWAL 
CREDIT CAN BE COUNTED IN INCREMENTS OF NO LESS THAN ONE 
UNIT OF CREDIT, 

The following activities may carry renewal credit: 

• College or university coursewark including Ucknical and community 
college. One ^iiarter hour o^ credit is the equivalent of one renewal 
credit One semester hour of credit is the equivalent of one and one- 
half (IJS) renewal credits. Example: 3 semester hours x 15 = 45 
renewal credits. There is no maximum limit to the number of credits 
per five-year cycle. (Documentation is by transcript.) 

• Teaching experience. One renewal credit may be awarded for each 
year of full-time teaching completed during ihe five-year renewal 
cycle. Credit is established by Form 6, Application for Professional 
Experience Credit. 

• Local in-service courses or workshops. A course or workshop must 
carry a minimum of one renewal credit. There is no maximum limit 
to the number of renewal credits which nuiy be earned per five-year 
cycle. Credit may be taken through any North Carolina school 
administrative imit or approved board on a spaceavaUable basis with 
approval of local superintendent or governing board. Credits are 
certified by official documentation from administrative unit or govern- 
ing board. 

• Independent study. A maximum of five renewal credits during a five- 
year period can be cotmted for renewal credit. The credit must be 
certified by the superintendent or his designee. 
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• state Department of Public Instruction activities. There is no max- 
imum limitation to the number of renewal credits per five-year cycle. 
Credit is established by the Staff Development Section, State Depart- 
ment of Public Instruction, for activities conducted by the department 
and for activities conducted hy other education agencies. 

Local in-service course or workshop requirements include: 

• Ten hours of training over a minimum of two days equates to one (1) 
renewal credit. No more than six hours of training per day is accep- 
table for credit. 

• G)ntent deigned to develop specific skills. 

• Qualified instructional personnel direcUy supervised by the sponsoring 
school system. 

• Program completion and perfonnance evaluation. 

• Limited enrollment to assure accountability. 
Independent study requirements include: 

• IXKsl written procedures. 

• Advanced planning by the employee and the superintendent or 
designee, including skills to be learned and an evaluation plan. 

• Detennination of credit l)ased on comfdexity of f ludy. School systems 
are responsible for their local courses/workshops meeting these 
standards and for recording credits. 

Persons who hold a Nortii Carolina certificate but WHO ARE NOT CUR- 
RENTLY EMPLOYED fn the public schools may earn renewal credit through 
college coursework, or through local courses, workshops or activities approved 
by the Department of Public Instruction. Attendance is on a space-available 
l>asis. The Certification Section determines the appropriateness of credits to the 
certificate fidd, the suitability of the content level and whetiier credits were 
properly established for the activity. 
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Procedure for Certificate Renewal 



• PERSONS EMPLOYED IN THE PUBLIC SCHOOLS. 

Renewal for North Carolina public school employed personnel is handled 
through an automated certification extension process. In May /June of 
each year, the Certification Section forwards a one-year (provisional 
certificate) or five-year (continuing certificate) extension to the employing 
scnool system. The responsible LEA person determines if the require- 
ments for an extension have been met. 

* If requiftments have been taHtfied, the appropriate signature is 
obtained/ the individual is given a copy and the school's copyy is filed. 
No other action is necessary. 



If requiretnents have Mt been 
satisfied, the form is signed In 
the appropriate place indicating 
rejection of the extension and 
returned to the Certification 
Section wherein the computer 
record of the extension is can- 
celled and tfie original expira- 
tion date reinstated. When 
renewal or extension require- 
ments are subsequently satis- 
fied, an application for renewal 
(Form 1-6), verificatioi; of cred- 
its earned (transcripts) and the 
processing fee must be filed 
with the Certification Section to 
reactivate the certificate. 




VvWkiil Mate 



.ill III .iwi^ saggs 



FORM 1-B 



PERSONS EMPLOYED IN NON-PUBUC SCHOOLS APPROVED TO 
ADMINISTER RENEWAL REGULATIONS. 

Renewal for personnel emt^oyed in non-public schools administering 
renewal regulations require i jbmission of the superintendent's copy of the 
certificate with appropriate credit posted and Form 6 verifying experience. 
Such documentation tJtould be $ubmitted during May or June of the year 
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of expiraHm. The piw^ing fee is waived when submitted as a group 
from the school with per documentation. Renewals submitted prior to 
the year of expiration or for individuals not employed during the year of 
expiration rtipnrt the processing fee. 

• PERSONS NOT EMPLOYED IN SCHOOLS SPEOHED IN THE PRE- 
CEDING RENEWAL PROCEDURES SECHON. 

Renewal requirements must be met by June 30 of the expiration year 
shown on the certificate. Renewal applications and documented credits 
should be filed during late unnter and early spring of the year the 
certificate expires. 

All credit earned for renewal or reinstatement of an expired certificate must be 
submitted as a packet when the total credits required for renewal have been 
completed. THE CERTDFICATION SECnON DOES NOT ACCEPT 
PARllAL RENEWAL CREDIT. Credit earned at colleges/universities or 
other schools must be reported by the original transcripts issued to the student 
(grade reports are NOT acceptable). Other credit must be verified by official 
documentation such as "certificate of comirfetion". 

Other materials to be included with the application packet are: 

• AppUcation for Professional Experience Credit (Form 6) must be used 
to report experience earned which has not previously been reported. 

• Processing fee (cashier's check or money order) payable to the 
Certification Section is required. 



RHNSTATEMENT OF EXPIRED CERTfflCATES 

An appUcant must earn a minimum of 15 renewal credits/10 semester hours 
during the five-year period preceding the date of application to be eligible for 
reinstatement. All expired certificates are invalid until reinstated. If the 
person submits appropriate renewal credit and has taught two or more years 
in a pubUc school setting, the certificate will be reinstated as continuing. If 
Ihe person has taught less than two years in a public school, a five-year 
dating cycle will be established and an iniHal inactive certificate wUl be 
issued pending employment in the public schools. Given employment, an 
initial certificate, requiring the completion of the Initial Certification Program 
(ICP), will be issued. Upon successful completion of ICP, the continuing 
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certificate will be issued indicating the dating cycle previously established. 
Credit eenud while parHcipating in ICP am be counted toward renewal 

ONLY THE EMPLOYING SCHOOL SYSTEM CAN REQUEST A VAU- 
DATED CERTIFICATE FOR A PERSON BEING EMPLOYED WITH AN 
EXPIRED CERTinCATE AND DEHOENT RENEWAL CREDITS. The 
processing fee is required when the certificate is validated. 

Validated certificates are issued for the current fiscal school year. A minimum 
of nine (9) renewal credits must be completed (or the total required credit if 
less than 9 renewal credits) to extend a Validated Certificate a second year. 
The remaining credits must be completed by the end of the second year or 
titese certificates remain expired until all renewal credits have been comj^eted. 



NOTES: 
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SECTION V: GRADE LEVEUSUBJECT 
AREA CERTIFICATION 



SECTION V: GRADE LEVEUSUBJECT ARE\ 
CERTinCATION 



ELEMENTARY EDUCATION 

Effective July 1, 1989 the SBE authorized the change from K-4/4-6 to K-6. The 
certificates of individuals holding both the K-4 and 4-6 certificates will be 
automatically converted to Related policies include: 

• Either the EARLY CHILDHOOD (ECE) or the ELEMENTARY (EES) 
specialty area examinaticms on the NTE will be appropriate for K-6. 

• The certificate of i^ersons holding only K-4 or only 4-6 will remain 
valid for LEA employment and assignments in the same area. 

• LEAs will be permitted to assign K-4 certificate holders to a 4-6 
assignment or vice versa; in such cases, conversion to the K-6 will be 
made given one year of successful teaching experience and the recom- 
mendatim of the employing LEA. Other individuals wishing to make 
conversion will be directed to college approved programs. 

NOTE: Older certificate areas indicating eligibility to serve in elementary 
grades, e^. Primary (grades 1-3), Early Childhood (grades continue to be 
valid for employment wiOt no requirement to convert to the new K-6 pattern. 

Pre-K/K Add-on 

The area for teaching assignments in kindergarten and below is Code 015. 
This area must attach to an existing certificate in either Elementary (025), 
^arly Childhood (C23), or Home Economics (710). It will be added-on given 
evidence of one year of successful teaching experience at the Pr«^K/K level and 
the recommendation of the LEA. Other individuals who wi j add Pre-K/K 
will be directed to coUege approved programs. (SBE action .agus^ 1989) 

Elementary Second Language Endorsement CK-6) - A specific second language 
area which must attach to an existing elementary certificate area, e.g. Early 
Childhood (023), Elementary (025). Second Language endorsements are 
identified with a five<ligit area code for which the first two digits are "16". 
The following three Qigits identify the language area, e.g. 16521 (Spanish). The 
less than half-time restriction for teaching is not applicable to these endorse- 
ments. 
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Second language endorsements are issued based on an eighteen (18) sememster 
hour requirement The determination of tihe appror>riate credits to qualify can 
be made based on an evaluation by the Certification Section or by IHEs with 
approved {>rograms. 



EkflMntaiy Gntlflcate Gd4c Anu 

015 Pkv-K/K Add-on 

020 Qmanuv - Gradualt (Gnd« 1-8) 

021 Prtmary (Grad« M) 

022 Grmmmar (Qndm M) 

023 Eiily OUIdhood Educitton (CnAm K-4) 

024 Intarmodlalt (Gndw 4-6) 

IMOO ^rnmfuf Smnd Ungu^ EndofMrntnt (Utt 
ttvM dlgfti indkilt lu^gc) 1a 16h521 "Spanith 
EndofMBjimr. MuM altech lo an Btmtntary araa 
•uch at 023 and It valid for fiiU-«iina aitianmtnt in 
jradai 6 and btlow. 
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MIDDLE GRADES (GRADES 6-9) 

The focus of Middle Grades certification is for teaching grades 7 and 8; 
however, individuals holding this certification are eligible to serve in grades 6 
to 9. The code for Middle Grades begins with the prefix "TS" followed by a 
three-digit number which identifies a specific subject area. For example, the 
Middle Grades certificate for Math is 78-200. Middle Grades certification is for 
specific subject anas and is limited to the subject or subjects appearing 
thereon as in-field assignments. In block or departmental programs, the 
teacher is required to be certified in each area of assignment. The Middle 
Grades certificate is also valid for teaching self-contained 6th, 7th, 8th, or 9tt» 
grades classes. The "old" Grammar Qass A or Elementary Qass G certificate 
is valid for teaching a self-contained 6th, 7th or 8th grade class but not valid 
for teaching a 9th grade class, self-contained, departmentalized or organized in 
any other >vay. 

LEAs can request the addition of Middle Grades subject concentrations for 
already certified teachers due to out-of-fidd assignments. Subject concentra- 
tions are normally added based on eighteen (18) semester hours of credit 
specifically in the subject concentration area. In this process, certified teachers 
not already holding a Middle Grades certificate must also demonstrate one (1) 
year of successful experience teaching in grades 6-9. 

Credit to qualify for Middle Grades subject concentrations may be counted in 
experience and relevant course work which includes college credit and/or 
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workshop/staff development activities. No mare Aon (me-half of the total 
eighteen (18) semester hour requirement con be met vHA experience (not to 
exceed nine (9) years), the remainder to be met by course work. (EXAMPLE: 
A person who has 10 years of experience teaching the subject in which they 
are seeking subject area concentration with a deficiency of 15 semester hours, 
may count 75 years of the total 10 years teaching the subject toward the 15 
semester hour deficiency. The remaining 75 hours must be earned in course 
credits.) 

NOTE: Such ''competency'' credit for experience is subject to tite recommenda- 
tion by Hie LEA Superintendent based on his/her determination Htat ihe 
experience was "successful" teaching. 

For provisional certification, the individual must be currently assigned to the 
middle grade subject area concentration and earn six hours (semester or 
equivalent) of appropriate credit each year until requirements are completed. 
The superintendent or designee may award up to 18 competency credits as a 
substitute in lieu of course credits toward a middle grade subject area if the 
individual has met the minimum NTE specialty area score(s) requirement. 
Middle grade subject areas are issued in the comprehensive areas of sodal 
studies (400) and Science (300). The particular subject areas contained in those 
comprehensive areas such as History, Geogra^^y. Diology and Chenustiy are 
not issued. 



Middle Gndc Cstlficate Am Code 

Middle Gndc* (Lot three digits show subject) i.e. 78-180 Middie Gndcs 
LtngiMge Arti (Gndci 6^) 



SECONDARY AREAS (GRADES 9-12) 

Subject area certificates are offered for teaching in grades 9-11 Certificates in 
these areas are issued based ^ the completion of approved teacher education 
program requirements. LEAs n\aking out-of-fidd secondary assignments are 
required to apply for the appropriate provisional certificate. Unlike Middle 
Grades, however, no evaluation process is provided to add certification 
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through 0u Certification Section. Teachers are provisionally certified and 
requirements must be met by associating with an approved IHE program. 

Endorsements are issued in the secondary subject areas. The requirements 
regarding endorsement certification are identified in Section III. 



Smndaiy GirtificMc Aim Codct 

100 EmIMi 

200 MAiHMlici 

300 Scknot 

302 EarthSdmoe 

3C3 ^^Sdtnoe 

330 OiMiiitliy 

400 Sodal Studiti 

405 PdbtfGil Sdtna 

410 Gmraphy 

420 iSSry ' 

431 Eoonomioi 

432 Sociology 

433 Antlwopology 
510 I^wich 

520 Spuiith 

530 Grnian 

560 RuMian 

590 Utin 

600 BusiiMM Eduos>tkHi 

601 BMic Bwlwi 
905 Bible 

1M00 EmiorMn^ + (Lvt thrae digili indicate tubiect) 
U. 16-20C "Mith EndoiMinmr only valid for 
!f*^?'y '''^ ^ ^ half-time aMignmcnIs. 

1M3I Fkychplogy Endoratment only. No hill ccrtiikation 
iMued in piychology. 



SPECIAL SUBJECT AREAS (GRADES K.12) 

Special subject area certification is offered for teaching in grades K-12. 
Certification in these areas is normally issued based on the completion of 
approved teacher education program requirements. LEAs making out-of-field 
special subject assignments are required to apply for the appropriate provi- 
sional certificate area(s). Individuals provisionally certified by this process are 
required to associate with an approved IHE and complete certification require- 
ments. 
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A few exceptions for certain K-12 areas apply as foUows: 

• Media Coordinator (076) - Master's degree level approved program require- 
ments must he met to qualify for K-12 Media Cocndinator certification. The 
old certification for Associate Media Coordinators is valid for employment 
without requirement to upgrade to the master's degree levd. LEAs noaking 
out-of-field media assignments are required to apply for the appropriate 
provisional certification. Individuals with hachelar^s level teaching certifi- 
cates involved in such circumstances am be provisionally certified at the 
Qas^ A levd; however, media certification must completed at the 
master's degree level. Bachelor's levd media graduates can be employed 
and provisionaUy certified under Lateral Entry policies while they complete 
requirements at the master's level. 

• Computer Education (079) - Only endorsements (Code 18079) are issued for 
area 079. This area is limited to teaching assignments only. If is re- 
strictive in that it can only be added to existing regular teaching areas, e.g. 
Mathematics (200), English (100). This endorsement is not limited to less 
than half*time teaching assigrunents as are most endorsenient areas. The 
Qass levd (A, C, AG, or DG) is issued as appropriate to the individual's 
academic qualifications. The normal basis for establishing eligibility for an 
endorsement in Computer Education is dghteen (18) semester hours of 
appropriate computer education credit. 

• Safety and Driver Education (096) - Driver education certificate holders 
must possesii a valid North Carolina driver's license and must have a 
driving record acceptable to the local school admirustrative unit. Individ- 
uals must hold a graduate or Qass A driver education certificate. Employ* 
ing superintendents must verify the driving records of instructors annually. 
Driver Education instructors convicted of serious traffic offenses should be 
reassigned to other responsibilities. 

Driver Education provisional certificates must be reconunended l>y one of 
the departments of Safety and Driver Education from dther ASU, ECU or 
NC A&T since these are the only North Carolina institutions with approved 
driver education programs. Individuals qualifying for provisional certifica- 
tion must have met certain prerequisite driver education coiu^es. 

Individuals seeking Safety and Driver Education certification based on the 
completion of a program outside of North Carolina via reciprocity can 
qualify only if the program is NCATE approved. 
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Language Arts (180) - No approved program competencies or IHE pro- 
grams exist for this area. Assignmc-nts to teach Language Arts occur in the 
middle grades. Therefore Code 180 is issued only as a Middle Grades 
Subject Concentration. 



K.12 Second Languages (511-Fiench, 521-Spani8h, 531-Gennan, SSI-Rus- 
sian) - Individuals certified with the old 9-12 Second Unguage certification, 
e.g. 510-French, 520-Spanish, 530<;ennan, 580-Russian, if assigned to an 
elementanf language teaching assignment, have the option of converting to 
K-12 by completing a competency evaluation through the Certification 
Section. This option will be phased-out as IHE K-12 second language 
programs become more prevalent. 

JROTC (999) - Junior ROTC evaluations are made by the Certification 
Sectirai. Although Code 999 is listed in the section with Vocational Certifi- 
cate areas, it is not included in SBE Vocational Education Policies. SBE 
policies regarding JROTC are unique to that area; however, the mediod of 
becoming certified based on evaluation by the Certification Section is very 
similar to the process required for certain vocational certificate areas. 

A total of 12 semester hours, or the equivalent in professional training ap- 
propriate to teaching, is required for full certification. Six houre are 
required from the category of courses including Basics of Education, History 
and Philosophy of Education, Educational Psychology or Adolescent Psy- 
chology. An additional six hours are required from the grouping of 
courses including Methods and Materials of Teaching Industrial Subjects, 
Pupil Guidance, and Foundations of Education. The Military ROTC 
training course qualifies for six hou:« in the first category. 

Experience increments are awarded fo: teaching in military academies, 
ROTC assignments in colleges/universities, and other military classroom 
teaching assignments. The professional knowledge portion of the National 
eachers Examination is retiuired for personnel who hold a degree and 
apply for certification at Qass VA or higher. All Junior ROTC instructors 
are required to be certified. Certification policy does not recognize the 
instructional teaching assistant conceprt in distinguishing between commis- 
sioned officers and noncommissioned personnel. 



Junior ROTC persom.el are subject to all policies applicable to other profes- 
sional personnel, such as the Initial Certification Program and tenure, 
aenure for ROTC personnel with full certification began after July 1, 1986, 
when certification became a requirement.) 

ROTC teachers are certified at the non-degree as well as degree levels. To 
apply for certification, an individual L.ust file: 



An initial application for certification (Form 1). 

A letter of military approval to serve as a Junior ROTC instructor. 

A copy of DD-:^14 (military separation papers). 

Verification of all teaching experience, military and other. Military 
teaching experience must be equivalent to public school classroom 
teaching experience to be eligible for experience credit. Military 
field instructional experience does not apply. 

Copy of transcripts of credit or degree, or documentation of special 
preparation to teach ROTC 

The processing fee. 



NTE or GRE scores for degree holders. Degree holders may 
request that certification be issued on a non-degree basis which 
does not require NTE nor GRE scores. The salary schedule is the 
same for the non-degree and bachelor's degree levels. 

Any special military training appropriate to teaching which might 
waive parts of the professional education requirements. 
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EXCETnONAL chudren 

Teachers of exceptional children are generally certified through the approved 
piogram approach. 

• Regular teachers with heterogeneous classes which may include one or 
more children with special needs are not required to hold certification 
in special education. 

• Speech and language specialists must hold certification in Speech- 
Language Impaired. Since July, 1982, a graduate level certification has 
been required. By special State Board of Education action, the Cer- 
tification Section will issue the provisional Speech-Language Impaired 
area at the Class A level using certain criteria. A bachelor's level 
Speech-Language Impaired pn^gram earned prior to May, 1982, should 
receive prior approval from the Certification Section for provisional cer- 
tification and subsequent employment. If the provisional Class A is 
approved, the individual wiU be required to complete the master's level 
approved program. 

Beginning with the 1986^7 school year, the "in-field" policy was extended to 
cover Exceptional Children certification areas. Specifically, this policy requires 
appropriate certification for each area of exceptionality to which the teacher is 
assigned. The policy is administered by the 30% rule, which states that the 
teacher must be certified in an area of exceptionality if 30% or more of the 
class to which the teacher is assigned is determined to be in that area of 
exceptionality. 
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Teachers of ttie Academically Gifted are required to hold appix)priate subject 
or grade level certification in addition to Academically Qfted. This require- 
ment can be met at the dementary level by a combination of certification areas 
88087 (A/G) and either 023 (Early Childhood, K-4), 024 (Intermediate, 4^), or 
025 (Bementary Education, K-^). 

When it i$ necessary to aid new certification areas bemuse of out-of-field 
assignments, the foUowing rules appiy (assuming diat a regular Oass A or 
higiier certification has already been established): 

(1) When adding the Mentally Handicapped (MH) and Specific Learning 
Disabilities (SLD) areas completion of an approved teacher education 
program is required. These areas are no longer evaluated by the Cer- 
tification Section when requested as the first area of exceptionality. 
They may be added to an existing exceptional children area using the 
criteria in number 3 and 4. 

(2) When adding areas other than MH and SLD, eighteen semester hours 
are required, which must indude 6 semester hours of general excep- 
tional children credit plus 12 semester hours of credit specifically 
applicable to the area added. OOter exceptions to this rule include 
Academically Gifted (which requires 12 semester hours of specific 
academically gifted credit only) and Preschool Handicapped (as 
specified in number 4 below). 

(3) If the applicant already holds certification in one exceptional children 
area, a second or subseifuent arta(s) can be added by earning 9 semes- 
ter hours of credit specifically applicable to the area added. Academ- 
icaUy Gifted and Preschool Handicapped are included in this process. 

(4) Effective July 1, 1988, teachers providing services to mildly, moderately 
and severdy handicapped children from ages zero (0) through five (5) 
are required to hold the Preschool Handicapped certification. In the 
absence of approved programs, the Certification Section is responsible 
for the evaluation process based on LEA requests due to assignment. 

a. When ttie Preschool Handicapped area is requested and it is ttie 
first exceptional children area for the applicant, eighteen (18) 
semester hours of credit are required. The required credit has 
been identified in seven (7) phases. (See Appendix E.) 



b. To aii-on the Preschool Handicapped certification to an existing 
exceptional children area, nine (9) semester hours of credit are 
reqtiired. These credits are identified in five (5) phases. (See 
Appendix E.) 

NOIT; The rule that has allowed experience credit to count toward a 
maximum of one-half of Ou required credit for Academically Gifted was 
deleted effective July 1, 1989. 

NOTE: The ruU which allows the third and subsequent exceptional 
children add-on areas, based on Ou six (6) sem ter hour requirement, will 
no longer be applicable after July 1, 1990. 

NOTE: The ruU that has allowed use of prior experience to add addiUonal 
exceptional children areas to count toward a maximum of one-half of the 
required credit will no longer be applicable after July 1, 1990. 



ExMpttonal OdldiM Aicu Ccfllflcalieii Code* 
WOW Ctdh CalMMlcii (Mild-Mod^ IfandicappcdXCC) 

SS8SJ l^SS^S^T'''^ "^'^ 

MOM PhyikBUy/^thoi^ Handicapped (PH) 

88087 AadcmioJly GfftMl (AG) 
88068 H«riM Impalnd (HI) 
88009 Hoqrtaii«nioiiMbouiid 



VOCATIONAL EDUCATION - GENERAL REQUIREMENTS 

Non-teaching Work Experience - Some vocational education certification areas 
require a specified amount of work experience in a trade or profession (other 
than teaching) to qualify for certification. The rules for calculating this 
experience include: 

<1) The total eligible work experience is expressed in total number of 
months, divided by 11 If Uie calculated quotient results in six months 
or more, it is rounded to the next full year. 
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(2) The numbe* of years of work experience required to qualify for 
certification ranges from one to four. 

(3) Work experience beyond that required for certification may he used as 
experience increments far salary purposes* (In some situations, an 
applicant having both work experience and a college degree may be 
entitied to the total work experience for salary puiposes.) 

NOTE: In 1985 the adaption of the Lateral Entry regulation prompted a 
revision in the interpretation of appropriate work experience that could be 
counted for pay increment purposes in the vocaHonal certificaU areas. 
Individuals certified in vocational education prior to 1985 may be eligible 
for additional experience. Such changes to upgrade experience must be 
requested by qualified personnel or the employing LEA personnel officer. 
As appropriate, retroactive salary adjustments will be authorized. 

Requirements for Certification - The approved program approach for issuing 
vocational education certfication is the Referred route for beconung certified, 
just as it is with other types of certificates. Because of the limited number of 
programs in colleges and/or unique requirements m some of the vocational 
areas, such as work experience in a technical field, provisional regulations 
have been in place for many years. These regulations have specified couises 
and numbers of semester hours vfidch enable an individual to comfdete 
requirements on the basis of a Certification Section evaluation. These evalua- 
tions are prepared at the request of the employing school system based on an 
individual's assignment in an out-af-field certification area. 

The following is a listing of vocational education certification areas and the 
requirements for becoming provisionally and fully certified. The requirements 
are specified for: 

(a) Class V - Vocational; 

(b) Class VA - Vocational Qass A; and 

(c) Class A - Approved Teacher Education Program. 

When Qass VG, Vocational Graduate, is required to qualify for a specific 
certification area, the graduate levd requirements are specified. 
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General Requirements 

Certain basic requirements apply to each certification area when the Certifica- 
tion Section prepares an evaluation and outlines appropriate credit leading to 
dear certification. These requirements include the following: 

(1) Work Experience - From one to four (4) calendar years of work 
experience or the equivalent in the technical fidd appropriate to the 
area of certification are required to qualify for proviaonal certification. 
Approved directed work experience courses having a minimum of 250 
hours can be substituted for each year of on-the-job experience re- 
quired. (See each certification area for specific information.) 

(2) Pedagogical Coursework - Three (3) semester hours selected from: 

(a) Nature of the learner and the psychology of learning 

(b) Historical, philosophical, and sociological foundations of education 

(c) School curriculum, counsding activities, techniques and practices 
appropriate for teaching in an occupational program. 

(3) Three 0) semester hours - Reading relative to the content ai^a. 

(4) National Teachers Examination (NTE) - The NTE is required to qualify 
for Class VA and above. The examination involves the Specialty Area 
(if one exists) appropriate to the area of certification and the Profes- 
sional Knowledge (PK). The PK can be ddayed and taken after the 
specified courses required to clear the provisional certificate have been 
completed. 

NOTE: Effective July 1, 1989, the State Board of Education adopted an 
NTE regulation requiring a satisfactory specialty area score for each 
new ^rea of certification added to existing certification(s). This 
requirement does not apply if a specialty area examination is not 
available for ti:e area(s) to be added. 

(5) Recommendation by the superintendent/local vocational director/per- 
sonnel director. 



LEA PROCEDURES FOR REQUESTING VOCATIONAL CERTinCATlON 
ARE/iS 



Specific forms have been prepared for use in complying with the State Board 
of Education regulations regarding certification of vocational education person- 
nel. They include (a) Form C-OZ, Vocational Education Certification Instruc- 
tions for Directors of Vocational Educaticm; (b) Fbrm LEA-02, Request for 
Certification in Vocational Education; and (c) Fbnn 6-A, Apfdication for Non- 
Teaching Experience Credit An iUustration of each follows. 
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VOCATIONAL ROUCATtOW CIMTIPICATtOM IttSnUCTIOIII 

nm DticcToii OP vocatiomal sdvcation 

TiM IbUmUi tCtM art tm M u—4 In Clw mUccIw af U41vMtMU far 
vMaciMial a^ycaxla* ^lUaaCa). IMimi CI IISC-M) aclriUcaa *m 
CiacMr ahAU N plact^ mi cIm MPrall af a lacal acliaal aMilaCraclvf Mtl 
wlaaa Im/bIm wUa a cardflcaca M ra^vlrad %f law.** 

ITIP I. Par bU caAchUi KalciMa, a valU Marck CarallM 

tarclflcaca !• ra^ulra4. Hm carclfltaca araaCa) wac ka 
apprayrlaca far cha caachiai aMlgnaaac. 

SttP 2. I«(ar la cha vacadaaat a4<iaacl*a aarctf Icaclaa tMUallMa 
(ar aiaiMa pravlalaMl rt^ylrtttaaca «|iaa ialaaitM a 
MiKcartlfla^ m^lvUMl far m^Xfmmt* CarUia 
prara^lalta ra^vlraaaaca Mac ba MC ia chia pracaaa. 

inp 1. ftttolc Cha a^rafrlata carclflaacUa faraa Jaaclfytat 
cIm aaplayMRC af cM la<ivUv«l* TIm KafMac far 
Carclflcaclaa la Vacadaaal Uacaclaa (Par« UA^2) wac U 
al|aa4 ky cKt Vacaclanal Diraccar aatf cIm luyarlacaaAaac ar 
4talftaat . 

SttP 4. H cha Iii41v24yal aalacca^ hat a valH March Carallaa 
carciflcaca. hvc «ac la cha araa af aaylayMaCi Pai« 
UA-02 wich aaf|P«rcla| ^vMacaciaa ahauU U awvlacad 
•»* aah«lcca4. If aa^rlaaaa ia iaclu4a4 la cha carclfUaclaa 
ra^ulrawaca. Pai« «-A wlch appraprlaca vartfiMCUa atenU 
alaa ha accacha^. 

STIP S. If cha cardflaaclaa ara« ra^lraa a laclMlar'a 4a|raa* 

fallaw cha laacff««cla«a fvr aahalcclai aarraac lafanacUa 
aa ayctlaa^ aa cha lalclal AppUtactaa, Pan 1. 

ITtP Uh«n a lachalar*a 4a|raa la aac a ra^ulraaaac* cha 

a^layar ahavU awhalc cha aaa<iUca4 Pai« UA-02. lMlM4a 
•vUtact af high achaal iradyadaa ar 6ID| «arlft««claa af 
vark aiparlaaaa (If ra^ulrad), Itcaaaa aa a^Uaahla ta 
Cht carclflcaclaa araa aad a IM ttrctfl»< ehtck ar aaaay 
ar<tr f ayah la ca Carclflcaclaa taaclaa. 

mr 1. Kail ta tita Card! Icatlaa tacdaa at cha ahnva aMraaa. 
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FORM LEA-02 
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FORM 6-A 



VOCATIONAL EDUCATION - SPEOnC REQUIREMENTS 

(Certification areas are listed in ascending code number order.) 

Code 700 - AGRICULTURE EDUCATION 

Qass A Provisional (nunin\um level) - To qualify requires: 

(1) Graduation at the bachelor's degree level from a regionally accredited 
coUege or university with a degree in technical agriculture 

(2) Work experience (4 years or equivalent) in agriculture occupation 
Cbursework required to dear provisional status: 

12 seniester hours (or equivalent) as foUows: 

• Methods of Instruction in Agricultural Education 

• Occupational Experiences in Agriculture 

• Curriculum Devdopment in Agriculture 

• Special Problems in Agriculture 

Code 710 - HOME ECONOMICS 

Completion of an approved teacher education program is required. The 
Certification Section does not evaluate for this area. 



Code 711 - VOCATIONAL DIRECTOR 

Qass SG Provisional (minimum level) - To qualify requires: 

(1) Non-provisional Qass VA or A level certification in a vocational educa- 
tion program area 

(2) Graduation at the Master's degree level from an approved teacher 
education program 

(3) Teaching experience - five (5) years minimum teaching, supervision, or 
administration within the preceding 8 years (two (2) years minimum in 
occupational education programs) 

(4) Internship sponsored by Division of Vocational Education Services. 
Coursework required to dear provisional status: 

15 semester hours (or equivalent) selected from the following areas: 
Technical 

• Analysis of Labor Demands 

• Analysis of Job Requirements 

• Population Statistics and Trends 

• Conducting Community Occupational Surveys 
Professional 

• Educational Planning and Administration 

• Supervision and Leadership 



• Curriculum Devdopment in Vocational Education 

• Philosofirfty and Adnunistration of Vocational Education 

• Organization and Use of Advisory Committee 

• Evaluation Techniques 

• Organization and Leadership in Youth Activities 



Code 720 - I. cALTH OCCUPATIONS 

Qass V Provisional (minimum level) - To qualify requires: 

(1) Graduation from a nationally accredited institution in nursing 

(2) A registered nurse with an active North Carolina license 

(3) Work experience - Three (3) years minimum either supervisory and /or 
teaching in healtti care or maintenance occupation, one of which to 
have occurred within the past two years. 

Coursework required to dear provisional status: 

12 semestt^ hours (or er^iiivalent) to be taken from an approved Health 
Occupations Education, Health Education or a vocational teacher 
education program as foUows: 
6 semester hours selected front 

• Mett\ods of teaching competency-based instruction 

• Philosophy of education or principles of education 

• Theories in competency-based program planning/ development und 
evaluation 

• Devdopment and applications of competency-b^spd instructional 
materials 

6 semester hours selected fronv 

• Audio-visual applications 

• Computer assisted instruction 

• Special education principles 

^ Management of vocational student organizations 
Health careers/health industry survey 
NOTE: Class VA Provisional requirements are the same as for Class V 
except for Item 1 above which requires graduation from a nationally ac- 
credited institution in nursing at the bachelor's degree level. 



Code 730 - NfARKETING EDUCATION 

Qass VA Provisional (minimum level) - To qualify requires: 

(1) Graduation at the bachelor's degree level from a regionally accredited 
college or «miversity. 

(2) Work experience - two (2) years minimum in a marketing occupation 
to have occurred within the j>ast five-year period. If work experience 
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did not occur within fte past five years, a work experience/internship 

from approved teacher education program must be com^deted. 
(3) Completion of 12 semester hours in technical marketing/merchandising 

such as sales, marketing, advertisiitg.. promotion, merchandise analysis, 

nuirketing nuuiagement. 
Coursework required to dear provisional status: 

12 semester hours (or equivalent) as follows: 

• Adnrinistration and Supervision of Marketing Education 

• Coordination Techniques of Marketing Education (or Coordination 
Techniques of Vocational Education) 

• Curriculum and Instruction in Marketing Education 

• Organization and Management of DECA Learning Activities 



Code 740 - TRADE PREPARATORY PROGRAMS 
□ass V Provisional (minimum level) - To qualify requires: 
(1) General Education Diploma (GED) or high school dipktma 
(1) Work experience - four (4) years or equivalent in Industrial Trade 

occupation. (Two of the years should have occurred within the past 

five-year period.) 
Coursework required to clear provisional status: 

15 semester hours (or equivalent) as foUows: 

• Introduction to Trade and Industrial Education 

• Occupational Analysis or Shop Safety 

• Methods of Teaching Industrial Subjects 

• Organization and Management of Youth Qub Activities 

• Devdopment of Instructional Materials and Devices 

.VOTE: Class VA Provisional requirements are the same as for Class V, 
except for Item 1 above which requires graduation from a .egionally ac- 
credited college or university at the bachelor's degree level The NTE 
Professional Knowledge (PK) test score is required. 



Code 745 - INDUSTRIAL COOPERATIVE IHAINING 
Qass VA Provisional (minimum level) - To qualify requires: 

(1) Graduation at the bachelor's degree level from a regionally acaediied 
coUege or university, and 

(2) Work experience - two (2) years minimum in industrial occupations to 
have occurred within the past five-year period. If work experience did 
not occur within the past five years, z work experience/internship from 
an approved teacher education program must be completed. 
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Coursework required to dear provisional ttitus: 

12 semester hours (or equivalent) as foUows: 

• Introduction to Trade and Industrial Education (must be prior to 
teaching or during the first semester) 

• Principles and Practices of Industrial Cooperative Training 

• Organization and Management of Youth Qub Activities 

• Organization of Related Study Materials (Coordination Tedmiques 
of Cooperative Occupational Education) 



Code 747 - INDUSTRY-EDUCATION COORDINATOR 

Qass VA or VG Provisional (minimum levd) * To qualiiy requires: 

(1) Graduaticm at least at the badidor's degree levd in a vocational 
education program area or at tfte master's degree levd in school 
counseling fa w a regionaUy accredited ooUege or university. 

(2) Work Experiaice - One (1) year's documented work experience rdated 
to business, industry, or labor. The woiic experience must have 
occurred within five years of the a[^catk)n of certification. If wcrk 
experience did not occur wittiin the five year period, a directed 
work/internship from an approved teacher education program must be 
completed. 

OR 

Completion of two (2) years of work as a coordinator of the coopera- 
tive method in a vocational education program area. 
Coursework requited to clear provisional status: 
6 semester hours (or equivalent) as follows: 

• Career /Occupational Information 

• Introduction to Guidance Theory 

NOTE: If 005, School Qmnsdor, certification is iudd, the ahem 6 semester 
hours are not required. 

AND 

6 semester hours (or equivalent) as follows: 

*^ Administration and Supervision of Vocational Education 

• Coordination Techniques 

NOTE: If one of (he cooperative certification areas is hdd, the 6 semester 
hours shown immediately above are not required. Cooperative areas indude: 
700-Agriculture, 710-Home Economics, TSO-Matlceting, 745'Industrial 
Cooperative Training, TSO-Vocational Busiruss, 76hVocational Business- 
Information Processing) 
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Code 760 - VOCATIONAL BUSINESS EDUCA110N 
Code 761 - VOCATIONAL BUSINESS EDUCATION - INFORMATION 
FROCESSmC 

Qass VA Provisional (minimum level) - To qualify in either or both areas 
requires: 

(1) Graduation at Ae badidor's degree levd from a regionally accredited 
ccdlege or university witti a major in a business field; e.g.. Administra- 
tive Services, Business Administration, Aoooimting, or Management 
Information Systems. 

OR 

(2) Hold or be eligible to hdd Business Education certification. (Code 600 
or 601) 

(3) Work Experience -* Minimum one (1) year in business and office 
occupation to have occurred wittiin th^e past five years. If work 
experience has not occurred within ttie past five years, a work ex- 
perience/internship (250 hours) from an approved teacher education 
program must be comfdeted. 

Code 760 - CoursewOTk required to dear provisional status: 
12 semester hours (equivalent) selected from: 

• Introduction to Computer Concepts/ Apj^cations 

• Business Information Systems 

• Coordination Techniques of Business Education 

• Administration and Supervision of Business Education 

• Methods of Teaching Business Subjects (except for holders of 600 
or 601) 

Code 761 - Coursework required to dear provisional status: 
15 semester hours (or equivalent) selected from: 

• Administration and Supervision of Business Education 

• Coordination Techniques of Business Education 

• Introduction to Cbmpiiter Concepts/ Application 

• Basic Progranuning 

• Programming in COBOL or equiv^dent onnputer language 

• Methods of Teaching Business Sul>jects (except for holders of 600 
or 601) 



Code 770 - HANDICAPFED/DISADV>JMTAGED 

Qass V Provisional (minimum level) - To qualify requires: 

Certification in an occupational eccation area relative to job respon- 
sibilities. 
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Qass VA Provisional * To qualify requires: 

Graduation at the bachelor's degree levd from an approved coUege or 

university in a spedal education, vocational education program area, or 

a vocational evaluation curriculum. 
G>ur8ework required to dear provisicnuil status: 

12 semester hnurs as follows: 

(a) 3 semesta hours sdeded from: 

Vocational Assessment * eg.. Fundamentals of Vocational Assess- 
ment, Vocational Assessment in Scliool Settings, Vocational 
Assessment Practioes for Spedal Needs Students 

(b) 6 semester hours sdected from: 

Guidance, Gxmsding, and Career Devdopmait * e.g.. Cross 
Cultural Counsding, Pirindples of Career Counsding and Devdop- 
ment. Theories and Techniques in Counsding, Guidance and 
Testing 

(c) 3 sanester hours selected from: 

• Teadiing Vocational Education Subjects or Curriculum Modi* 
fication in Vocatkmal Education for Speaal Needs Students 
(for persons hdding an excepticHul children certification area 
or vocational evaluation degree) 

• Education of Spedal Needs Students • e.g. Introduction to 
Exceptional Children, Curriculum Modification Strategies for 
die ^)ecial Needs Student (for persons holding a vocatioiuil 
education program area degree or certification) 



Code 777 - CAREER EXPLORATION 

Qass VA Provisional (minimum level) - To qualify requires: 

(1) Graduation at the bachelor's degree level from a regionally accredited 
college or university. 

(2) Work experience (one (1) year minimum) or technical field of study 
related to appropriate middle grades lab. The following middle grades 
labs list indicates prerequisite areas of certification which should be 
required to qualify for assignment in Career Exfrforation positions. 

• Business Lab - Business (code 600 or 601), Vocational Business 
Education (code 760 or 761), or Marketing Education (code 730). 

• Industrial Lab - Industrial Ar^s (code 820) or Trade Pteparatory 
Programs (code 740). 

• Service Lab • Home Economics (code 710). 

• Environmental Lab - Agriculture (code 700). 

• Occupational Information Lab - Counsdor (code 005) or Industry 
Education Coordinator (Code 747). 
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Coursework required to dear provisional status: 
12 semester hours (or equivalent) as foUows: 

• Middle Grades Occupational Exploration 

• Methods of Teaching Occupational Education 

• History and Philosophy of Vocational Education 

• Occupational Infdnnation 

NOTE: Certificatkm m dther kb qualifies an indimdmd for a 
Explorutum sixth-grade curriculim assignment 

Code 820 - INDUST1UAL ARTS - TECHNOLOGY EDUCATION 
CompleUon of an approved teacher education program is required. 
Certification Section does not evaluate for this area. 



VmHomI UvcitioB CtftifidtkMi Codw 
700 AgricultuK 



701 Agiicultun Tccfafiolocy 
710 Hont fioonoailci 



761 Vocittoml BiMtoHi 

770 HandicMMd/Dta 

777 Omr Bmlonttofi 

820 IndiMtrial Arts 
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SECTION VI: SPECIAL SERVICE 
PERSONNEL 



SECTION VL- SPECIAL SERVICE PERSONNEL 



SUPERINTENDEiMT (Oil) 

The dection by a local board of education of a superintendent requires 
verification by tiie CertificatiQn Section ttiat die individual holds the superin- 
tendent and principal certification areas with a minimum of one year of 
experience (or the equivalent) as a princ^ reflected in the principal area. 
The advanced levd (sixth-yea: degree requinsnents) in sduxd administration is 
required to qualify for superintendent certification. 

PRINCIPAL (012) 

The administrative/instructional leader of a school as designated by a local 
board of education must hold principal certification* Certification is based on 
\he completion of approved program requirements in sdiool administration. 
The master's degree level is the minimum levd to qualify. (See Provisional 
Certification in Section m for more specific information.) 

NOTE: See Special Salary Provisions for Supervisor/Director Assignments in 
Section Vm for furOter information. 

ASSISTANT PRINCIPAL (012) 

Certification is required of all assistant principals emfdoyed after July \, 1967. 
An assistant principal must hold the principal certificate or may be issued the 
provisional prindpars certificate under the same State Board of Education 
rules that apply to principals. Full-time assistint principals who were em- 
ployed for at least one year prior to July \, 1987, may continue in ^at 
assignment only, without holding or meeting the principal Aiequirements. The 
assistant principal assignment carmot be used to satisfy the Initial Certification 
Program (ICP) requirements to convert an initial principal certification to 
continuing status. 

CURRICULUM-INSTRUCnONAL SPEOAUST (113) 

This certification is required for all "supervisor/director"* assignments with 
sp^c responsibUities as an instructional leader to consult with and advise 
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administrators, teachers, and oHher professional personnel. Certifiaitim is 
based on the completion of approved program requirements for Curriculum- 
Instructional ^)ecialists. The master's degree levd is ttie minimum level to 
qualify. (See Provisional Regulations in Section m and Vocational Education 
in Section V for further information.) 

NOTE: See Special Salary Provisions for Supervisor/Director Assignments in 
Section Vm for farther information. 

INSTRUCnONAL TECHNOLOGY SFEOAUST - COMPUTERS (077) 

Supervisor /director level certification is required for service as a director of a 
computer education program. Certificaticm is based on oompleticm of ap- 
proved program requirements at a coUege or university. The master's degree 
level is tiie minimum levd to qualify. (See Pkovidonal (jertificaticm in Section 
ni for information on provisional requirements.) 

NOTE: Individuals serving in the Computer Coordinator capacity are paid 
according to tite position allotment since special allotments at the supervisor 
pay level are not provided hy the State. 

MEDIA SUPERVISOR (078) 

Supervisor/director levd certification is required for service as director of 
media services in a school system. Certification is based on eligibility to hold 
the media coordinator certificate plus twdve (12) graduate semester hours of 
credit in administration, curriculum devdopment, and supervision. 

EXCEPTIONAL CHILDREN PROGRAM ADMINISTRATOR (88099) 

Supervisor/director levd certification is required for service as director of 
exceptional children programs. Certification is based on completion of require- 
ments in a special education certificate area at Ae master's degree levd plus 
nine graduate semester hours of credit in administration, curriculum develop- 
ment and supervision. 
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VOCATIONAL DIRECTOR (711) 



SupervisOT/director level certification is required for service as director of 
vocatiCHial education programs. Certificaticm is based on completion of 
appixyved program requirements at a ooUege or university. The master's 
degree levd is the mhrinrnm levd to qualify. (See Provisional Certification in 
Section in for information on provisional requirements and Vocational Director 
in Section VI for furttier information.) 



COUNSELOR (005) 

This certification is required for ttie sdiool counsdw position which has the 
primary responsibility for leadership and implementation of the school coun- 
selor program. Certification is based on the comfdetion of approved piogram 
requirements at a college or university. The Master's degree levd is the 
minimum levd to qualify. (See Provisional Certification in Section III for 
information on provisional requirements.) 

SCHOOL SOCIAL SERVICE WORKER (006) 

This certification is required for the sodal wwker positions in the public 
schools which have the responsibility ior assisting in the prevention and 
resolution of difficulties ttiat obstruct a diild's alrility to derive optimum 
benefit from the school experience. Certification is based on the completion of 
approved program requirements. 

NOIT; There is no NTE ^sting requirement far certification as a school 
social service worker. 



hfENTOR (008) 

This add-on certification identifies personnel possessing competencies vMch 
facUitate the buildr^g of an environment oondud\ie to professional growth, and 
is appropriate for mdividuals expected to perfcmn job functions designed to 
promote growtti among other auults in tfie school environment. The SBE has 
adopted appropriate competencies for tftis area which allows IHEs to offer 
programs leading to certification. Direct certification is based on the comple- 
tion of the State workshops: (1) N.C. Effective Teacher Training Pix>gram, 30 
hours; (2) N.C. Performance Appraisal Training Program, 24 hours; and (3) 
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N.C. Mentor/Support Team Training rA)gnun, 24 hours. Mentors must 
successfully demonstrate mentoring competencies vAvOe serving for one year as 
a mentor or support team member. All certified personnel are eligible upon 
completion of requirements to receive Mentor cerHficaHon including vocational 
teachers certified on a uon-degree basis. 



SCHOOL PSYCHOLOGIST (026) 

School psychcrfogists emprfoyed by the local school systems must be certified 
by tiie Certification Section. All school psychologists must meet Level n. The 
sixtti-year approved program degree is ttie minimnm level to qualify for 
certification. Psychologists ht private prmcHee contraeted by the local school 
administrative units must be licensed by the State of NorOi Carolina. Psy- 
chologists providing services Arough another state agency must meet qualifica- 
tions of the emprioying agency. (See Lateral Enliy in Section I far speaSk 
information on school p^chologists.) 



S|Mdai Smte PtaaoMMi CHliflcitiMi Co*t» 

on Sdwd AdmlnMntor - Suptrinlendmt 

012 School AdmMMralor - Principal 

113 CunicuhimlntniciiaMl SpadalM 

an InrtuctkxulTtchnokjgy Sptdabt - Computm 

078 Mialft Supwiioff 

711 VooMtoid^Diractor 

88m Pn^gnun Adminiftnlor C^AoeptloMl CMldran) 

006 CottHMlor 

006 School Sodal Worker 

006 KtaHor 

026 School Psychoiogist 
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SECTION VII: 
COLLEGE/UNIVERSITY METHODS 
FACULTY CERTIFICATION 



CO 



SECTION VIL COLLEGE/UNIVERSITY METHODS 
FACULTY CERTIFICATION 



Effective July 1, 1989, oollege/univenily faculty who teach vndergrmdumte or 
graduate methods counew or $upervi$e field experiences for pro^)ective class- 
room teachers in appioved teadier education piograms are required to be 
certified. A methods faculty is defined as anyone who teadies a mettiods 
course A mettiods course is defined as any course in which the primary 
focus is on techniques, procedures, strategies or organization for teadiing. A 
course shall be detennined to be a methods course if my one of the following 
criteria a^^y: 

• The course is called a '"methodi" course. 

• The primaiy focus of the course is on techniques, procedures, strategies 
or organization for teaching. 

• The course contains a supervised Add experience in a school with a 
partidpatory component 

Specifically, mettiods faculty must hold certification in the content area in 
which ttiey are teaching and/or supervising, and they must demonstrate 
involvement with teachers in public schools. Faculty supervising students in 
fidd experiences must hold certification in a curriculum area at the appro- 
priate levd and /or they must demonstrate involvement witti teachers in public 
schools. The requirements and process for methods faculty certification are the 
same as for other individuals. 

The requirement to be certified only applies to those methods faculty who are 
involved in the preparation of classroom teachers which indudes Media 
Coordinators, Exceptional Ouldren, and Vocational Education programs. This 
requirement is not applicable for pre ^aration programs for certification as an 
Administrator, Curriculum-Instructional ^)ecialist, or Spedal Service areas (i.e.. 
School Counselor, School Sodal Worker, School Psychologist). 

Following are some specific methods teaching assignments and the appt>priate 
certification(s) for each assignment: 

• Methods instructors in courses preparing teachers for grades 9-12 must 
hold secondary certification specifically in the content area for which 
preparation is intended, or they must hold certification as a Cur- 
riculum-Instructional Spedalist. 
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• Methods instructors in courses preparing teachers for tite 
elementaiy/middle grades (Pre-K-9) must hold certification in an 
elementary /middle area (eg. Pre-K, K-4, 4-6, K-6, and /or 6-9) or 
certification as a Curriculum and Instructional ^ledalist. 

• Metttods instructors in courses prepaiing te»dnm for K-12 Special 
Subject areas must hold the specific K.12 Special Subject ai«a for which 
students are being prepared, or certification as a Curriculum and 
Instructional Specialist 

• Methods instructors in courses preparing students for certification in 
more tiian one secondary area must hold certification in at least one 
secondary area, such as Mathematics, Sdenoe, English, etc, or certifica- 
tion as a Curriculum and Instructional Specialist 

• Methods instauctors in courses preparing studaits for mor« dian one 
Spedal Subject Area must hold certification in at least one %>ecial 
Subject Area, or certification as a Curriculum and Instructional Spe- 
cialist 

• Methods instructors in courses preparing students for certification in 
Exceptional Children's areas must hold at least one Exceptional Chil- 
dren's certification area, or certification as a Curriculum and Instruc- 
tional ^jedalist. 

• Methods instructors in courses preparing students for certification in 
Vocational Education areas must hold certification in the vocational 
area specifically related to the content area for which ti;? student is 
being prepared to teach. 

Certificate renewal is required every five (5) years and is based on verification 
by deans/department heads tiiat 15 appropriate renewal audits have been 
accumulated during the five years immediately preceding the expiration date 
of the currently-held certificate. 
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SECTION VIII: SALARY AND 
CERTinCAnON 
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SECTION Vni: SALARY AND CERITFICATION 



Public school employees are paid on a state salary schedule in accordance with 
the airHficate doss level, experience level and Mseignment in the categories of 
teacher, cumculuni SDedalist or administntor. The following rule, apply for 
crediting expeience to certified areas: 

• Experience earned by serving as Superintendent is creuitaUe toward 
ttie Superintendent rating as wdl as all odier certificate areas hdd. 

• Experience earned by service as a Principal is creditable toward tfie 
Principal rating as weU as Curriculum Supervisor, Student Service areas 
and all teacher areas hdd. 

• Experience earned by service as a Curriculum Supervisor is creditable 
toward Supervisor as well as Student Service and aU teacher 
areas held. 

• Experience earned by service as Teacher is creditable toward all teacher 
areas as well as Curriculum Supervisor and all Student Services areas 
held. 

The following rules apply in the evaluation to establish experience ratings. 

1. FulUtime work in payroll status of not less than six calendar months 
within one fiscal year Guly 1 to June 30) in a school unit is defined as a 
year of experience. This excludes experience in a one-teacher private school 
or as an instructor teaching less than one-half time. 

Z Two years of part-time work in payroll status in a school unit for not less 
than one-half time (three hours or more per day, five days per wedc) for 
six calendar months or more during a fiscal year may be combined for a 
salary increment at the beginning of Ae subsequent year. This regulation 
became effective July 1, 1969. 

3. Full-time work in payroU status (see #1 above) in a school unit for less 
than six calendar months within one fiscal year may (n jmbined vHth fuH- 
time experience of less than s calendar months from another fiscal year 
and thereby qualify for an experience increment at the beginning of the 
subsequent fiscal year. This regulation became effective July 1, 1969. 
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4. Work in payroll status on a part-time or iulhiime basis in prior fiscal 
yemr$ can ^ify m permm for an experUw hunmmt mier fidl-Hme 
equivalency. Such experience must total the equivalent of six months of 
full-time employment for each year fo? vAdA an experience increment is 
granted. More than six monttis of experience in any one fiscal year ivill 
not count toward additional experience. Part-time experience is defined in 
#2 above. This provision became effective July 1, 1975. 

5. Service as a tutor, derical paraprofeaaioHal or aubstitute teacher i$ not 
recognized for experience credit Credit for service as an instructional 
teaching assistant after having qualified for certifiation, am be usx) to 
establish experience increments (one for ike firat yemr and one for each two 
years thereafter). Documentation vulfied by the en^oyer to indicate tiie 
following qualifying criteria must be provided by Ae applicant Instruc- 
tional teaching assistant experience must be fuU-tims service in the dass- 
room with school age children and witti actual instructional teaching 
responsibilities comprising a ntinimum of 50% of daily activities. 

6. Credit for a year of experience gained in one school year in two or more 
school administrative units is allowed unless ttve State Superintendent of 
Public Instruction has been advised that the contract of die person was 
willfully breached during ttie school year. 

7. Professional experience in a school unit locmUd outride fhe State is allou^ed 
if properly documented and the above criteria have been met. 

8. Professional level public agency or private sector experience can qualify for 
experience increments (one year for each 12 months employment)/ provided 
the experience is detennined to be directly related to ttie certification held. 
Example: Twelve calendar mondxs working as a chemist for a chemical lab 
could qualify for one experience incren»it if certified in Science or Chemis- 
try. Non-teaching work experience should be verified by using Form 6-A. 
Verification by die emfdoyer indicating r^uties and level (A reqxmsibilify 
must be providec^ by the applicant. 



SALARY FROVISIONS FOR GRADUATE CERTinCATION 

Salary certification at graduaU level (nuister's dr.gree certification) for a 
teaching area is automaHc When an indivklual hcrids a Class G teaching area 
and is employed as a teadter, the individual is cUgible for Class G salary. 
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Some restrictions apply. The area(s) of certification at Qass G level for which 
the salary is established must have been added bued on the completion of an 
approved teacher education program or equivalent. Therefore, certifica Aith 
a second-digit Program Code 5 at ti\e Qass G level cannot be used to deter- 
mine the G level salary for «sstgnments in other areas. These areas are based 
on criteria other than an approved teacher education program and are re- 
stricted to a specific area of employment. 



NOTE: EffeeHvt July t 1988, MMduah who koU only the Gut A level bi 
an elemeftmry or teeonimry teaching area addition to a atudent terviee area 
(school peyckologitt, sdtool counselor, or ediool aocial service worker) at Oie 
matter's degree leoel or above, may he paid on the Qass G salary schedule for 

a teacher if employed as a Uacher. tnii n-V applies similarly to a Class G 
level teacher who may hold Qaxs SWA, Social Worker (006), and is employed 
as a Social Worker. 



SPECIAL SALARY PROVISIONS FOR ADVANCED AND DOCTORAL 
CERTIFICATION 

Salary certification at the advanced (sixth-year) or doctmal levd for a teaching 
area is not automatic. In vocational education, special education, and special 
services (superintendent, principal, supervisor, vocati(mal director, exceptional 
children program administrator, counselor, school '.<xial worker, and school 
psychologist) Uie salary certification is automatic when fte budget code 
shows a categorical area in which the advanced or doctoral certificate is held. 



To qualifj for (fcc advanced or doctoral level salary, Ae emj^oying superin- 
tendent must verify that the teacher is assigned the majority of tfie day in the 
area in which the advanced certification is hdd. A majority assignment exists 
when 50 percent or more of the daily teaching duties is in ^e field of ad- 
vancul certification. 
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The $diool typerintendent is responsibk 

for: 
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Hling a Request for Advanced 
or Doctoral Levd Salary Supple- 
ment (Form LEA-03) for all em- 

I^oyees not serving in categori- ^ ^ - oo o o 

cally funded positions each year. „ ^ ^ ^ ® ^ 

^ ^ ^ OO o o 

^ ^ ' CO o o 

^ ^ ^ ■ OO o o 
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FORM LEA-03 

SPECIAL SALARY PROVISk NS FOR JUNIOR ROTC INSTRUCTORS 

Salary determination for the Junior ROTC personnel differs from that for other 
instructors. Junior ROTC programs are jointly supported by the military and 
each local school system. The military determines what salary Ae instructors 
would receive if on active duty and tiien determines ti^ salary received under 
retirement provisions. The difference l)etween active duty pay and retirement 
pay is equally assumed by the military and Uie local school system. In 
essence. Junior ROTC instructors receive as total compensation what ttiey 
would receive if on active duty. If tiie total ocnnpensation (Formula: retire^ 
ment pay and the supplement to equal active duty pay) is more than the 
amount the individual would earn on the State Salary Schedule based on titdr 
teaching certificate rating, tt^ individual is paid Ae formula amount. How- 
ever, if the total omipensation is less than tiie amount tiie individual would 
earn on tite State Salary Schedule, based on their certified rating, Ae local 
school system must provide additional funds to raise the final compensation 
to ffcflf specified level. In some situations, the local portion of tiie salaiy for 
the Junior ROTC instructors may be paid fnmi state funds. For a state funded 
position, the operating budget entry must show the percentage of Vhe in- 
dividual's total salary paid from state funds. 
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SPECIAL SALARY PROVISIONS FOR SUBSTITUTE TEACHERS 



bubstitute teachers may or may not be certified, and therefore special provi- 
sions pertain to pay. Individuals holding cerHfication an eligible for a salaty 
classifitMiioH. Eligible certification includes a Nrrft Caitriina or any other 
slate certificate, and may be in any fidd or area. Eligible certificates are not 
required to be active. An active Lateral Entry certificate is eligible. Proof of 
certificaticm is required in order to receive the higher '<;alaiy. 

The following policies became effective July 1, 1987. 

The daily rate of pay for substitute teachers who have held or now hold 
teaching certificates is $5100. Substitute teachen who do not hold teaching 
certificates but have completed one week of Effective Teacher Training receive 
$45.00 per day. Substitutes tvithout teaching certificates wUl be paid $35.00 
daUy until completion of one wedk of Effective Teacher Training. These 
substitutes wiU be used only in emergencies and can serve only one yea- as a 
substitute teacher. 

All substitute teadiers must participate in a minimum one-day orientation/ 
imtruction-rdeted program developed by the local school system during each 
year of service. The program should acquaint the substitute with local 
policies, procedures, jn-actices and expectations. 

Local school systems should, when-ver possible, employ certified pereons as 
subsdtute teachers in the public schools. 



SALARY CHANGES OCCURRING DURING THE SCHOOL YEAR 

Salary changes resulting fiiom additional preparation (upgrade to a higher 
certificate class) completed during tlie school year will be permitted if the 
work is completed prior to April 1 of the school year. The change in salary 
becomes effective with the first day of the pay period following the effective 
date of the new certificate. 
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SPECIAL SALARY PROVISIONS FOR SUPERVISOR/DIRECTOR 
ASSIGNMENTS 



The salary certification process now includes a "General Administration" 
budget code for Supervisor aUotments which enables an individual certified as 
Principal to receive a salary based on tiie Supervisor's pay scale witiiout being 
requir<ti to acquire Curriculum Instructional ^ledalist certification. 



NOTES: 
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SECTION DC: CERTinCATE 
SUSPENSION AND REVOCATION 
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SECTION DC: CERTIHCATE SUSPENSION AND 
REVOCATION 



The State Board of Education may suspend or revoke a certificate issued by 
tile Certification Section. Hie fdlowing constitute ttie reasons such action(s) 
riiay occur 

• fraud, material misrepresentation or conoeahnent in the application for 
certification; 

• changes in or corrections of the certificate documentation vriddi make 
the individual ineligible to hold a certificate; 

• conviction or entry of a plea of no contest, as an adult, of a crime if 
there is a reasonable and adverse rdationship between the underiying 
crime and the continuing ability of Hie person to perform any of 
his/her professional functions in an effective manner; 

• final dismissal of a person by a local board pursuant to immorality, if 
there is a reasonable and adverse rdationship between the underlying 
misconduct and the continuing ability of the person to perform any 
his/her professional functions effectively; 

• final dismissal of a person by a local school system for physical or 
mental incapacity; 

• resignation from employment with a local school system without 30 
work days' notice, except with the prior consent of the local superin- 
tendent; and 

• revor^tion of a certificate by another state when the person's Nor* 
Cai jlina certificate was issued on the basis of reciprocity. 



PROCEDURE FOR CERTDFICATE SUSPENSION AND REVOCATION 

The Superintendent of Public Education is responsible for: 

• Initiating revocation proceedings upon the written request and submis- 
sion of information by any party in a position to present evidence as a 
basis of revocation. 
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• Preparing and filing written changes with the State Board of Education 
if, after investigating the available information, the superintendent finds 
that probable cause exists for suspension or revocation. 

• Sending a copy of the charges to ttie certified person and informing the 
person of hearing procedures. 

The individual is re^KXisible for 

• Requesting an informal oonferenoe witfi tfie superintendent or designee 
within 10 days after reodpt of notice. After the informal conference, 
file State Board of Education may enter into a written settlement with 
the person, direct tfuit the charges be dismissed, or proceed with ttie 
action. 

• Filing a written request for a formal hearing before the State Board of 
Education within 10 days after action by the State Board as a result of 
the informal c^erence. 

• Waiving an infomud conference ai:d making a written request for a 
formal hearing, wittiin 10 days after receipt of the charges. 

The State Board of Education is responsible for 

• Proceeding with the suspension or revocation action if the individual 
fails to make a timely request for a hearing. 

• Nanung an officer to conduct the fomud hearing. Ihe hearing is held 
in accordance with North Carolina law regarding administrative 
h«>arings, except titat the heahng is private unless the individual 
requests otherwise. 

• Making the final agency decision. 

« Suspending an individual's certificate for a stated period of time or 
permanently re\'oking the certificate. A local hoxtd may request that 
the Board revoke a teacher's certificate who resigns without giving at 
least 30 days' notice for the renuunder of the year. 
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Reinstating a suspended or revoked certificate or granting a new 

certificate upon application and a showing of good cause by the 
individual. The burden of proving good cause is on the applicant. 

Notifying all other states of all actions involving suspension, revocation 
or reinstatement of a certificate. 



NOTE: The SEE will not approve reinstatement of a revoked/suspended 
certificate if the basis for revocation was: 

• ab$ise of nrinars; 

• posessian, sale of use of controlled substances; or 

• moral turpitude. 



NOTE: See Appendix B for NorA Cp^lina Administrative Code, Tide 16, 
Chapter 6, Subchapter 6C, Section .0312. 



NOTES: 
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SECTION X: GENERAL 
INFORMATION 



SECTION X- GENERAL INFORMATION 



TENURE/CERTinCATION RELAITONSHIP 

G5. 115C«325, System of Emi^oyinent for Ihiblk Schod Teadiers, outlines ttte 
legal processes for tenure. Certification is specifically linked to that process in 
ttuit a teacher must hold '*a current, not expired. Class A certificate or a 
regular, not provisional or expired, vocational certificate issued by the Depart* 
ment of Public Instruction" to enter the temm jnoce$$. All other professional 
personnel (principal counselor, etc) must follow the some rule. 

In simple terms, the certification held by a person cannot have any specified 
credit and/or NTE deficiencies whic^ must be earned to hold a dear certificate 
if tite person is to enter tite probationaiy period and build the 3 consecutive 
years necessary to be granted tenure. If credit deficiencies exist, the defi- 
dendes must be deared before the person may begin tfie three (3) years of 
consecutive experience required for tenure. 

Certification issued as Initial" with no credit defidendes allows probationary 
employment in the tenure track and titree 0) consecutive years of employment 
make the person eligible for tenure. 

CREDIT 

The Certification Section does not accept credits submitted on a piecemeal 
basis. Credits are retained for individuals at the time of qualification lor 
certificate action, such as qualifying for initial certificatioi«, upgrading to higher 
dass, qualifying for an additional area, etc. Records are kept on microfiche 
and computer files. Hard copy documentation is destroyed after processing 
but will he returned to the individual upon request along with a self-addressed 
stamped envelope. Regular renewal credit is not recorded in Certification 
Section records for employed personnel sinu it is retained in local employer 
records for purposes of acceptance/rejection of automatic certificate extensions. 

DATING OF CERTfflCATES 

The dating of certificates policy regulates the effective date of a certificate. 
This date indicates the beginning point for which a salary can be determined 
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for an individual rdative to the area of certification and class level. The 
certificate expirution date is always at a fiscal year ending date (June 30). 

Nonnally, continuing certificates show in effective/expiration time period 
which is five years in duratim and parallds a five-year renewal period. Five- 
y^ar dating cydes are initially liaaed ofi ttie com;4etion of credit requirenients 
to qualify for certification, tfie completicn of certificate renewal or a valid 
certificate held from anottier state witti which reciprocity has been established. 

Sometimes other factors will cause a certificate to indicate a greatei or lesser 
time period than five years; eg. mid-year graduates applications ttiat are 
prompfly processed by ttte IHE normally receive the remainder of ttie current 
fiscal year plus five years. For nm-provisimal certificates, tiie five-year 
renewal period is always ttie five-year time period preceding the expiration 
date. Renewal credit must always he accumulated (completed) during the 
effective and exfriration date of a five year renewal period to maintain cer* 
tification. 

The effi rtive date of a certificate can occur on imy date throughout tiie year. 
The Certificaticn* Section attempts to set those at tiie fiscal year beginning date 
when possible (July D- Sometimes, however, the date of qualification for 
Initial Certification renewal or upgrade to a higher dass and the effect on 
curent year employment necessitates setting the effective date ofiier than on 
the fiscal year lieginning date. Completion of requirements during mid-year or 
second session of summer school is a common foctor which requires an 
(Effective date to l)e set other than on the fiscal year l>eginning date. 

Initial certificates normally show an effective/expiration date Aat is two 
years in duration. However, these individuals have a five-year renewal cyde 
assodated with their certification. The five-year time period is based on eidier 
the completion of fiie pre-service toacher education program, certificate 
renewal, or fite dates of an out-of-state certificate. Since individuals issued 
initial certificates may not be inunediately employed, tiiis gives them the 
opportunity within a five-year time frame (digibiliiy period) to become en. 
ployed and complete Initial Certification Program (ICP) requirements. If ttiey 
do become employed di^nng tfie five-year time frame (dating cyde) and 
complete ICF requirements, when recommended by tihe employer, tfte initial 
certificate can then be reissued as a continuing certificate for tfie remainder of 
the dating cyde. The individual must have the appropriate credit by tfte end 
of his/her cyde to meet renewal regulations. All credit/experience completed 
during the five-year period (including ICP) can count toward renewal. If the 
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Individ^ is unsuccessful in comi^eting ICP, Aen tiie cotificate expires and 
cannot be reissued except as specified by ICP regulations. 

It is difficult to know when ttie five-year digibility period begins and ends for 
Initial Certificite holders without checking with the Certifkation Section since 
fhe two-year initial certificate could be for any of the two years during Ae 
five-year time period. If the initiaUy certified teacher does not have the 
opportunity to serve in an ICP during tfie five-year digibility period, dien Ae 
Initial Certificate cm be atmded beyond thmt time period by completing 
renewml requirements. 



DUPLICATE CERTIFICATE 

Any certified person may apply to the Cfertificaticm Ssction for a duplicate 
certificate, in the event the ortginel is lost or if there is m dtange in the 
epplicmfs name. The applicant should complete tiie Subsequent A]>idication 
For Certification, Form i-B. A processing fee is required. 



PROCESSING FEE 

A processing fee of ^30 is required when an apfdicatton for initial or subse- 
quent certification ir, filed by an individual. The fee is required for: all 
original applicattons; changes whidi qualify individuals far higher salaries, add 
experience, or reinstate expired certificates; and oAer actions requested by 
individuals for the benefit of the individual The processing fee is waived for 
in-fidd teachbig assignment changes and name changes which are requested by 
^ school system for its benefit. A certified dieck or money onler should be 
made payable to tfie Certification Section. Cash or personal checks are not 
accepted. 



ADDRESS FOR CERTfflCATION 

The address for ttie Certification Section is: 

Certification Section 
116 West Edenton St. 
Raleigh NC 27603-1711 
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TELEPHONE INFORMATION 



The Certification Section operates on an dght-hour day with telephone acces- 
sibility from 8.*00 ajn. to 5:00 p.m. A special tum-publicized line is available 
far superintendents and personnel officers. This line is reserved for superin- 
tendent and personnd crfficer use only in resolving certification issues for their 
certified personnel. Individual teadvers are not provided assistance on this 
line. 

Superintendents and personnel officers are encouraged to assist ttieir employ- 
ees, when appropriate, regarding oertificaticm issues in order to ensure that 
appropriate action is taken by the Certification Section. 

In order to assist individuals, a special telephcme system referred to as the 
Professional Certification Assistance Line has been devdoped for use thiough 
a touch-tme tdefdione This is a oomputerized bdephone system designed to 
provide general information regarding certification polides and processing 
procedures. It has the capability to provide individuals with spedfic infonna- 
tion regarding tihdr personal certification; e.g. certificate status. Individuals 
who are not able to resolve questions/problems may gain direct contact witt\ a 
certification staff member through this system. 

This system is specifically designed to assist individuals. It also uHll be of 
special help to Utose LEA personnel officers who do not have the capability to 
directly access the professional certification files via a computer terminal. 



NOTES; 
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Appendix A: Sections of GS 115C Related to Certification 
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NORTH CAROLINA STATUTES RELATING TO CEKTEFICATION 



Snperintenddits. 

G^. 115C-271 SeleCdon by local board of cdncatioiw tern of office. 

..Jt is the policy of the State of North CuoUna that the superintendent of 
each of the several school administrative units be hired solely at the discretion 
of the local boards of education and tfut a candidate for superintendent of a 
local sdKMl administrative unit must have been, at least, a principal in a 
Nordi Candina puUic adwA or have equivalent etperience as prescribed by 
the State Board of Education and have other minimum credentials, educational 
prerequisites and experience requirements as the State Board of Education shall 
prescribe. The State Board of Education is directed to promulgate pre- 
requisites for candidacy for superintendent not later than January 1, 1985. 

If any board of education shaU dect a person to serve as superintendent of 
schools in any local school administrative unit who is not qualified, or cannot 
qualify, according to tfiis section, such election is null and void and it shall be 
the duty of such board of education to elect a perso* who can qualiiy. 

In all dty administrative units, the superintendent of schools shall be 
elected by fte dty board of education of sudi unit, to serve for a period of 
either two or fotu- years, which term of {rffice shall be within the discretion of 
the board; and the qualifications, provisions and approval shall be the same as 
for county superintendents. The dty board of educatim may, wittt ttte written 
consent of the current superintendent, extend or renew fte term of the 
superintendent's contract at any time during the final 12 months of ttte 
contract; provided, however, when new members are to be dected or ap- 
pointed and sworn in during the final 12 numttis of Ae contract, the board 
may not act until after the new members have been sworn in. The dection 
shall be held bienniaUy or quadrennially, as ttie case may be, during ttte 
month of April. 
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Prindpalt and Sopervlion. 



G.S. 115C-284. Method of selection and requirements. 

.~.(c> The State Board of Education shall have entiie control of certifying all 
apfdicants for supervisoiy and professional positions in aD puUic dementary 
and high schools of North Carolina; and it shall prescribe tiie rules and 
regulations for ttie renewal and extension of all certificates, and shall deter* 
mine and fix ttie salary for eadi grade and type of certificate whidi it auttior- 
izes. Pkovided, tiuit die Slate Board of Education shall require each apf^cant 
for an initial certificate or graduate certificate to demonstrate his academic and 
professional preparation by adiieving a presolbed minimum score at least 
equivalent to ttuit required by ttie Board on November 30, 1972, on a standard 
examination appropriate and adequate for that pur[x>se: Provided, ftirtiier, tiiat 
in tt)e event tiie Board shall spedfy tiie National Teadiers Examination for tius 
purpose, ttie required minimum score shall not be lower than tiiat which the 
Board required cm November 30, 197Z 

(d1) It is tiie policy of tiie State (rf Ncntii Carolina that, subsequent lO the 
adoption (rf a system of dassroom teacher differentiation and prerequisites to 
candidacy for prindpal, a dassroom teadier must have attained at least tite 
second level of differentiation, have at least four years of classroom teaching 
experience, and possess, at least, a Masters Degree in Educatim Administra- 
tion. This subsection shall not apply to edu3ticHial perscmnd certified as of 
July 1, 1984. 

(e) It shall be unlawful for any lx>ard of eduction to employ or keep in 
service any prindpal or supervisor who ndtiier holds nor is qualified to hold 
a certifi3te in craiplianoe witti ttie provision of ttie law or in accordance vdth 
ttie regulations of ttie State Board of Education. 

....(h) All prindpals and supervisors em^teyed in ttie public schools of 
ttie State or \n schools receiving public funds, shall be requimi eittier to hold 
or be qualified to ^jokl a certificate in com|4ianoe witti ttte provision of the 
law or in accordance witti ttie regulations of ttie State Boanl of Education: Pro- 
vided, that n.->ttiing herein shall prevent ttie employment of temporaiy person- 
nel under such rules as the State Board of Education may prescribe. 
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Teacheri. 



G.S. 115C-295. Minimum age and certificate piwequisites. 

(a) AH teachers employed in the public sdnxds of ttie State or in schools 
receiving public funds, shall be required diher to hold or be qualified to hold 
a certificate in compliance wittt ttie provision of the law or in acootxiance witti 
the regulations or the State Board of Education: Provided, that nothing herein 
shall prevent the emptoymait of temporary personnel under sudi rules as die 
State Board of Education may prescribe: Provided further, that no person 
shall be emi^oyed to teadi who is under 18 years of age. 

(b) It shall be unlawful for any board of education to en^^ or keep in 
service any teacher who neither hdds wr is qualified to hold a certificate in 
compliance wittt ttie provision of the law or in accordance with the regulations 
of tbe State Board of Education. 

G.S. 115C-296. Board sets certification requirements. 

(a) The State Board of Education shall have entire contitd of certifying all 
applicants for teaching positions in all public dementaiy and high schools of 
North Carolina; and it shall prescribe tfie rules and regulations for ttie renewal 
and extension of all certificates and shaU determine and fix the salary for each 
grade and type of certificate which it authmizes: Provided, ttuit ttie State 
Board of Education diall require eadi apfdicant for an initial certificate or 
graduate certificate to demonstrate his academic and professional preparation 
by achieving a prescrit>ed minimum score at least equivalent to ttuit required 
by the Board on November 30, 1972, on a standard examinaticm appropriate 
and adequate for that purpose Provided, further, diat in the event die Beard 
shaU specify the National Teachers Examinaticm for this purpose tfte required 
minimum scOTe shaU not be lower dian that which the Board required on 
November 30, 1972. 

(b) It is ttte policy of the State of North Carcdina to maintain ttie highest 
quality teacher eduation programs in order fo enhance die competence of 
professi(mal personnd certified in Nordi Carolina. To die end duit teadier 
preparation programs are upgraded to reflect a more rigorous course of study, 
die State Board of Education shall submit to the General Assembly not later 
than November 1, 1964, a plan to promote dJs policy. The State Boaid of 
Education, as lead agency in coordination and cooperatim with the University 
Board of Governors, the Board of Conununity Cdleges and such odter public 
and private agencies as are necessary, shall continue to refine the several 
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certificaticm requirements, standams for approval of institutions of teacher 
education, standards for instituticr. based innovative and experimental pro- 
grams, standards for implementing consortium-based teacher education, and 
standards for improved efficiencies in the administration of the approved 
programs. 

(c) It is the pc^ of tiie State erf NbrA C^n^na to encourage la^ 
into the profession of teaching by skilled individuals from the private sector. 
To this Old, before the 1985-86 school year begins, the State Board of Educa* 
tion dhall devdq> criteria and procedures to accomplish the employment of 
such individuals as dassroom teachers. Regardless of credentials or com- 
petence, no one shall begin teadiing above the middle levd of differentiation. 
SkiUed individuals who choose to enter ttie pro^^ssion of teadiing laterally 
may be granted a provisional teadung certificate fo** no more dian five years 
and shall be required to obtain certification before contracting for a sixtti year 
of service witti any local administrative unit in ttiis State. 

G^. 115C-309. Student teachers. 

(a) Student Teacher and Student Teaching Defined. A ''student teacher^ is 
any student enrolled in an institution of higher education approved by the 
State Boaixi of Education for the preparatim of teachers who is jointly as- 
signed by that institution and a local board of education to student-teach 
under the direction and supervision of a regularly employed certified teacher. 

"Student teaching" may indude those duties granted to a teacner by G.S. 
115C-307 and 115C-390 and any other part of the sduwl program for which 
either the supervising teacher or Ae prindpal is responsible. 

(b) Legal Protection. A student teach^r under the supervision of a certified 
teacher or prindpal shall have Ae protection of ttie laws accorded the certified 
teacher. 

(c) Assignment of Duties. It shall be Ae responsibility of a supervising 
teacher, in cooperation with the prindpal and the representative of ttie teacher- 
preparation institution, to assign to the student teacher respon^bilities and 
duties that will provide adequate preparation for teaching. 
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Other Employees. 



G.S. 115C-315. Hiring of school personnel. 

....(c) Prerequisites for Employment - All professional personnd em- 
ployed in die public schools of ttie State or in schools receiving public funds 
shall be required dttier to hold or be qu4lified to hold a certificate in com- 
pliance witft ttie provision of tfie law or in accoitianoe witti tiie regulations of 
the Slate Board of Education: Plovided, that nothing herein shall prevent the 
emfdoyment of temporary personnd under such rules as the State Board of 
Education may presaibe 

(d) CMification for lYofessional Pdsitions. - The Slate Boaid of Education 
shall have entire omtroi of certifying all applicants for pnrfiessional positions in 
all public elementary and hi^ schods of Ncm^ Carolina; and it shall pre* 
scribe the rules and regulaticms fen* ttie renewal and extension of all certificates 
and shall determine and fix the salary for eadi grade and type of certificate 
which it authorizes: Provided, ttuit ttie State Board of Education sh^ll require 
eadi applicant for an initial certificate or graduate certificate to demonstrate 
his or her academic and professional preparation by adtieving a prescribed 
minimum score at least equivalent to that required by tfie Board on November 
30, 1972, on a standard examination appropriate»and adequate for that pur- 
pose: Provided, further, that in ttie event the Board shall specify ttie National 
Teachers Examinaticm for this purfiose, ttie required minimum score shall not 
be lower ttuin that which ttie Board required on November 30, 1972. 

(f) Emi^oying Persons Not Holding Nor Qualified to Hold Certificate. - It 
shall be unlawful for any board of education to employ or keep in service any 
professional person who neittier holds nor is qualified to hold a certificate in 
compliance with the provisions of ttie law or in accordance witti the regula- 
tions of the State Board of Education. 
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North Carolina Administrative Code 



Department of Public Education 

SECTION -0300 - CERTinCATION 

.0301 GENERAL INFORMATION 

(a) Any person who desires to obtain employment from a LEA in a 
pro^;ssional position shall apfdy for and obtain certification from ttie Depart- 
ment. Each applicant shall file an apfiAication in ttie form prescribed by the 
Department togettier witti an official tfan8aipt(s), a reconunendatioii by a 
designated official of (tie approved IHE where preparation was com^deted, and 
the certification fee in ttie amount the SBE determines aimuaUy. 

G>) The Department evaluates each appiicatio/t and its supporting docu- 
mentation and notifies each applicant of die action it takes. 

(c) An applicant who desires to upgrade, renew or add new fields to a 
certificate shall supply documentation to ttie Department which supports the 
desired action. 

(d) A dass '*A'* teaching certificate may he changed from early childhood, 
intermediate, middle grades m secondaiy to either of \he ottier categories upon 
(tie applicant's completion of the appropriate program for such certificate. An 
applicant who secures credit for new subject or teaching fidds may have tiiese 
fields added to a teaching certificate. 

(e) AU certificates issued by (tie Department are effective July 1 of the year 
of issue or upon \he date the requirements ar C(»r.p1eted. Certificates are valid 
for the remainder of the fiscal year m which (tie person establishes certification 
qualifications with the Department or up to a five year period following July 1 
or the date the person completes certification requirements. Five-year dating 
cydes are initiaUy bsused on the completion of credit requirements to qualify 
for certification, t^ie completion of certificate renewal, or a valid certificate hdd 
from another state vA(ti which redprodty has been established. New five-year 
dating cydes are established only when an expired certificate is renewed. 

(f) Any certificated person nuiy apply to ttie Department on forms which 
it furnishes f(x a duplicate certificate, in the event the original is lost, or for 
the change of die applicant's luune. 

(g) Professional personnel may be assigner* only to areas in which the 
individual holds certification, provisional certification, endorsement or provi- 
sional endorsement as required by (tie Department. The LEA may assign any 
certified teacher who is the best qualified to teach remedial courses, regardless 
of certification area. This provision does not ap(4y to any vocational certifi- 
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cate which has been restricted by ttie Department as a part of completing 
certification requirements. 



History Note: Authority N.C Constitution, Article IX, Sec. 5; 
G5. 115C-12(9)a.; 
Eff. July 1 1986; 

Amended Eff. . 



.0302 CREDIT 

(a) The Department computes all credit for certificaticm, including resi- 
dence, extension and correspondence credit, in semester hours. The Depart- 
ment computes credit for reoertification or renewal purposes in quarter hours. 
A quarter hour has tiie value of two-thirds of a semester hour. 

(b) The Department may accept extension and correspondence credit 
earned from an accredited IHE at tfie dass "A" oertifiaition levd and below, 
for purposes of renewal, adding a teaching subject and removing deficiencies. 
The Department wiU allow no more ttian six semester hours of correspondence 
credit per certificate action. For purposes of upgrading uikler^gniduate certifi- 
cates, a maximum of 10 of the 30 semester hours required for raising tfie 
certificate to tfie next higher level nuiy be extension and correspondence credit 
The approved IHE shall accept all credits apfdying to graduate certificates and 
certificates in the special services areas, including all certificates above the "A** 
level. 

(c) When a person earns credits in more than ont IHE before obtaining a 
degree, the person shall bansfer tfie credit to an approved IHE which the 
person has attended or expects to attend. The person must be oirolled in an 
approved teacher education curriculum at tfie IHE. 

(d) A person may use credit used for renewal or reinstatement of a 
certificate of lower rank toward upgrading a certificate. 

(e) The Department will retain all credits submitted to it. The Department 
will not return transcripts nor furnish certified copies of credits to applicants. 

History Note: Authority N.C. Constitution, Article DC, Sec. 5; 
CS. ll5C-12(9)a.; 
Eff. July 1, 1986. 



.0303 PROGRAM REQUIREMENTS FOR CERTfflCATION 

In order to receive tfie initial regular certificate, an applicant must obtain 
the bachelor's or other required degree. The applicant must also receive a 
recommendation from the IHE which includes the approval or endorsements 
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of botti Ibe administritive head of the profeMioml tducition unit and ttte 
departments or areas in which certtfication is aou^t The IHF must deter- 
mine diat the candidate has satisfied all minimum score requirements on 
standard examinations specified by ttie SBE before it makes a recommendation. 

History Note:Autliority N,C Constitution, Artide DC Sec. 5; 
GS. 115C-12(9)a.; 
Eff. July 1, 1966. 



.0304 CERUHCATTON PATTERNS 

(a) Certificates indicate grade leveb, contend areas, specializations and 
preparation levds for whidi the professional has been prep ar ed. 

(b) Certificates are of die following types: 

(1) Teadier. The certificate entides the holder to teach in some 
designated area of specialization. There are four levds of prepara- 
tion: 

(A) bachelor's degree; 

(B) mastei^s degree 

(Q sixth-year degree; and 
(D) doctorate 

(2) Administrator/supervisor. The holder may serve in general and 
program administrator roles such as supeintendent, assistant or 
associate superintendent, principal, assistant principal or cur- 
riculum-instructional spedalisL There are duee levds of {repara- 
tion: 

(A) master's degree; 

(B) sixd\-year; and 
(O doctorate. 

(3) Student services area. The holder may provide specialized 
assistance to the learner, the teacher the administratcxr and the 
education program in general. This category includes the coun- 
sdor and school psychologist There are tiu« levels of j>repara- 
tion as in the case of the administrator/supervisor, except that the 
school psychdogist is restricted to die sbcdi-year or doctorate 
levds. 

(c) The Department bases certificate dassiflcations on the levd and degree 
of career devdopment and competence. There are two classifications of 
certificates: 

(1) The initial certificate, which is valid for two years, allows the 
holder to begin practicing die prcrfessicm on an independent basis. 
Only those persons who are actuall beginning in the profession 
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require initial ootifkiition. Pwwns who seek oertificaticm in ^ 
state for ttie fint time and who have two years of appropriate 
experience as determined by the Department are eligible for a 
continuing certificate The holder must serve at least one period a 
day for two years in a leaching assignment appropriate to the 
holder's area of initial oertfflcatkHt If the holder is not appropn- 
atdy placed in^dd for a two-year period ttie holder and/or the 
holder's en^ilqyer must apply to ttie Department to extend the 
initial certificate The Dqwtment may extend ttie initial certificate 
for tip to two years, provided ttuit the extension occurs wittiin five 
years of ttie dale of qualification as detennined by the dating 
and/or renewal requirements contained in Rules JOSOIG) and J0dO7 
of this Subchapter. The holder may have the certificate changed 
to a continuing certificate as provided in subparagraph (d) of ttiis 
Rule 

(d) To convert ttie initial certificate to a continuing certificate, ttie holder 
must serve to years witti a LEA or non-public sdiool that has a comprdien- 
sive fffogram plan for initially certified personnd that meets ttie criteria 
contained in ttiis subparagraph and ttiat is approved by ttie SBE; meet ttie 
performance criteria for conversion of an initial certificate to a continuing 
certificate; and be recommended by the locally designated official of the LEA 
or non-public sdiooI by whidi ttie holder is enqiloyed. For purposes of ttiis 
Rule, "year" means not less than six successive calendar months of full-time 
emfdoyment in one LEA or non-public sdiool with an approved program plan. 
(1) Eadi LEA shall devdop a comprehensive program pirn for 
initially certified personnd and present ttie plan to ttie SBE for 
approval. Non-public sdiools that have a state-approved jAan to 
administer ttie certificate renewal program may also submit a plan 
for approval. Botti LEAs and non-public schools must update 
ttieir i^ns by October 15 of eadi year and submit ttiose plans to 
ttie SBE. Each plBn must: 

(A) describe adequate provisions for effident management of the 
IHX>gram; 

(B) provide for formal orientaticm for initially certified perscmnel 
describing avaOable services, training opportunities and the 
process for achieving a continuing certificate; 

(O provide for ttie assignment of a mentor team or support team, 
as determined by the LEA or non-public school, for each 
initially certified person; 

(D) provide for the prindpal or prindpal's dengnee to share 
responsiUlity for providing support, where the LEA or non- 
public school deems a mentor team to be ttie appropriate 
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support; 

(E) include on the support teun a cuwr ttalus teacher, tiie 
prindpal or prindpars designee, and a generalist or a spedal* 
ist in curriculum/instruction. OAer personnel such as IHE 
members or central office supervisor /administrator staff may 
be used as resources to the team as needed; 

(F) provide for a minimum of ttiree oboervatiors per year, using 
the first five function areas of the North Carolina Teadier 
Fferfbrmance Appraisal Jistrument/Initial Certification for 
teadiers, the first of whidi must be for at least one period or 
instructional activity, preceded by a pre<xinferenoe and 
followed by a post-conferenoe. The olhen may be unan- 
nounced but must be for at least one period or instructional 
activity and be followed by a post-oonference. All persons 
who observe teadiers must be trained in the use of the first 
five function areas of the performance appraisal instrument 
for teadiers. The first observation must occur before Otober 
30, Oie second must occur between October 30 and January 
15, and ttie third must occur January 15 aiHl l)efore 
April 15; 

(G) provide for the preparation of an individualized professional 
development plan fat eadi initially certified person ttuit 
identifies goals, strategies and progress toward improving 
professicmal skills; 

(H) provide for structure to identify and ddiver services and 
technical assistance needed by initially certified personnd; 

(D provide for nuintenance of a cumulative portfolio ttuit 
contains Ae professional devdopment plan and official 
documentaticm of performance in fiie first five function areas 
(tf the perfmnance appraisal instrument; 

(J) provide for fiie timely transfer of the cumulative portfolio to 
additional emfdoying LEAs within fiie state ^x>n request of 
an initially certified employee; 

(K) assure ttiat the program plan was developed togefiier with 
IHE(s) having approved teadier education programs and 
describe tiieir continuous involvement witti die program; 

(L) describe a plan for tfie systematic evaluation of fiie program 
to assure program quality, effectiveness, and effident manage- 
ment; 

(M) dedgnate a person to verify successful con^etion of ttie two- 
year initially certified program and make recommendations; 
and 
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(N) document that Ae LEA or mm-public school has adopted ttie 

(2) No later than April 15 of the seomd year of employment or the 
initially certified person, the locaUy designated official shaU 
determine whether ttte person will be recommended for con version 
to a continuing certificate The official makes this determination 
based on the infonnation oc.itained in the holder's cumulative 
portfolio. The official shall not recommend for conversion any 
person who has not perfdnned "at standaid" or higher on CKh of 
the first five function areas of the performance appraisal instru- 
ment for teadiers on the final observation prior to April 15 of fite 
second year oif en^iloyment 

(A) The official makes the reoommendatkxi on a form prescribed 
by fite Department The Department reviews eadt 

dation to determine if^iedier the penon has in ^ adr^eved 
at least the required at-standard performance levd. If the 
person has adiieved the required performance levd, ttte 
Department shall approve the recommendation of the locally 
designated official. If ttie person has not adiieved tiie 
required performance levd, the Department shall not approve 
the issuance of a continuing certificite. 

(B) Any person not recommended for amversion from an initial 
certificate to a continuing certificite may have tfuit action 
reviewed by filing a contested cue petition in accordance 
with Artide 3 of Chapter 150B of the Generd Statutes. As an 
alternative, the person may contact an approved teacher 
education program and complete a program of study as 
prescribed by the IHE to correct defidendes. After the person 
successhilly completes the required additiond trdning, the 
THE must recomnwnd Ae person for a new initial certifica- 
tion. The holder must ttien satisfy tfie perforauuice require- 
ments of ttiis paragraf^. 

(3) The continuing certificate auftorizes professtond sdiool service cm 
a continuing basis. This classification indudes three categories: 
(A) teacher (dass "A" undergraduate and dass XT graduate in the 

foUowing areas: 

(i) elementary education, K-6; 

(ii) middle grades education, 6-9; 

(iii) secondaiy specializations, 9-1Z; 

(iv) special areas, K-12; and 

(v) occupatioiud. 

(B) administrator/supervisor; and 
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(C) student servioe pomnnd. 



History Note: Authority N.C Omstitution, Article IX, Sec. 5; 
CS. ll5C*12(9)a.; 
Eff. July 1, 1966; 

Amended Eff. . 



.0305 CERUHCATB FOR NQN*mCHER EDUCAHON GRADUATES 

(a) A person y/ho has not graduated from an apptoved teadier educa- 
tion program who later desires to teadi shall have his/her credentials evalu- 
ated l>y an approved IHE or teacher education oonsortitm The peraon shall 
satisfy the assessment of his/her needs and be recommended by the IHE or 
conscrtium for certification. 

(b) Persons who have been selected fcr employment by a LEA under 
the lateral entry provisions of OS. l!5C*296(c) may obtain certification as 
follows: 

(1) The applicant and the LEA must file a joint application witit 
the Department induding all supporting credits, experience, 
test scores, and ottier pertinent infdnnation. 

(2) The Department issues lateral entry certification in tiie same 
areas and dasses as it issues to regular teacher education 
graduates. 

(3) The Department issues ttiese certificates subject to tiie provi- 
sions of Rule .0311 of tills Section. 

(4) Teadiers who obtain certification urKler ttiis paragraph must 
have tiieir credentials evahiated by an IHE which has an 
appoved teacher education program. The IHE should 
omsider tiie teachei^s kno^edge and skill from previous 
training and experience as it rdates to ttiose competendes 
required for ttie area of certification. 

(5) The teadier may substitute successful teaching experierice for 
tiie student teadiing requirement 

(6) The teacher must obtain a satisfadoiy som on tiie NTE at 
tiie next available administration of the NIE, or may sub- 
stitute the Graduate Record Examinatton, l^i order to main- 
tain a valkl certificate. 

(7) Perscms who have fulfilled all degree requirements otiier than 
some minw or tedmical defidency may apply for certification 
under this paragra|A. The person may not have more than 
six semester hours' shortage and tiie person must satisfy that 
shortage before the l)eginrking of the next fiscal year. 

113 
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A perem who is qualified to hcrid at lout a dass "A' teaching 

certificate may be issued additional areas of certification on a provisional basis 
as needed by LEAs. The person must satisfy deficiencies for full certification 
at fte rate of sbc semester hours per year. The persm must comfdete tills 
yearly credit before the beginning of the following school year and the credit 
must be directly applicable to the provisional area(s). The penon must 
comfdele all credit requirements by the end of the fifth year of provisional 
certification. 

History Note: Auttiority N.C Constitution, Artide K, Sec 5; 
CS. 115C-12(9)a.; 
Eff. July 1, 1966; 

Amended Eff. 



.0306 vCERTinCATE ENDORSEMENT 

Wittiin fte operatim of approved programs, IHEs may reonnmend persons 
who qualify for fuU certification for an endorsement to ttuit certification. The 
department issues an endorsement based on a minimum of eighteen semester 
hours in a specific content area where tiwse hours are qxdfically related to 
competencies required for full certification in tfiat subject area. Certificate 
endorsements are restricted to less fiian half-time teaching assignments. 

Histoiy Note: Authority N.C Constitution, Article IX, Sec. 5; 
GS. 115C-12(9)a.; 
Eff. July 1, 1986; 

Amended Eff. . 



.0307 CERTinCATE RENEWAL 

(a) Certificates are valid for a period of five years from ti»e effective 
date of issuance. Holders must renew ttidr certificates widiin eadi five-year 
period. The Department apfriies renewal credit to the person's certificate 
fidd(s) and/or professioruu duties. 

(b) The Department bases renewal or reinstatement <rf a certificate on 15 
units of renewal credit A unit of credit is equal to one quarter hour or two- 
thirds of a semester hour of THE credit, or one sdKxd year of teadiing ex- 
perience. The Department will not record less lhan one credit on a certificate. 

(c) Currently employed personnel shall maintain a professional growth 
plan in accordance with Department guiddines. These persons nwy obtain 
renewal credit for the fdlowing activities: 

(1) college or university credit activities; 
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tiiaddng experience (one unit for every year); 

(3) Ifxal in-service courses or workshops which cany at least one 
unit of renewal credit and which meet tt^ following criteria; 

(A) ten dock hours of direct training by the instructor 
pa- unit of renewal credit over a period of at least 
two day<;, but no more ttan six dodc hours per day; 

(B) content and instructional activities designed in a 
sequential manner to devdop qiedfied coiiq)etend& 
of a qpedfic population; 

(C) led by qualified instructional permmd and direcdy 
supervised by the sponsoring school unit; 

(D) credit is gnmted on ttie basis of program completion 
and adiievement of spedfled individual perfbnnance, 
whidi is determined by individual evaluation for 
specified oompetendes; 

(E) enrollment limited to assure aooountabUity of credit 
granted; 

(4) independent study of no more ttian five units of renewal 
credit per five-year renewal period which meets the fUtowing 
criteria: 

(A) teachers and other certified personnd hdp to devdop 
kxal independent study procedures which the 
superintendent keeps on file and periodically sends 
to each certified em{A>yee; 

(B) the emptoyee and the superintendent or his or her 
designee {dan the experience in advance, induding 
identificatton of competendes to he acquired and an 
evaluation to determine satbfactory achievement of 
those competendes; and 

(C) die amount of credit awarded is related to tfie com- 
plexity of Ae oon^)etendes to be achieved; and 

(5) activities approved by tfie Department 

(d) Each LEA and approved governing boards of schools are responsible 
for assuring that local courses and workshops and independent study 
activities which do not cany IFE credit meet the standards contained in ttus 
Rule. 

(e) Agendes which ttie Department authorizes to administer renewal 
requirements locally shall adopt a procedure to determine tfie appropriateness 
of credit in advance of ttie renewal activity. In determining appropriateness 
the agency must consider direct rdationship to critical job responsibUities, 
suitability of the content levd and properly established credit for die activity. 
Each agency must report on partidpation in and effectiveness of lenewal 
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activities as the Department requests. 

(0 Persons who hold a North Carolina certificate but who are not 
currentiy employed in tiie public schools or by approved boards may earn 
renewal credit in college or university credit activities, or local courses and 
wcM-Vshops or activities approved by tihe Department if ttiey aie admitted on a 
space available basis. The Department will determine tfie appropriateness of 
the credits on tte basis of the direct rdationship to tiie oertificate fidd, the 
suitability of the content level and properiy estabUdied credits for the activity. 

(g) The Dqwtment will ippmve in advance activities whidi are not 
established for oerttfiate renewal by LEAs or which do not carry regular IHE 
credit but which are offiered far rene%val credit 

History Note: Authority N.C Constitution, Article DC, Sec 5; 
G5- ll5C-12(9)a-; 
Eff. July 1, 1986. 



.0308 EXPIRED CERTIFICATES 

All expired certificates are invalid until reinstates. An ap(4icant must earn 
a minimum of 15 units of appn^niate credit during tiie five yesr period 
immediately preceding tiie date of application for reinstatement to be eligible 
for reinstatement A reinstated oertificate is valid for a five-year period which 
begins from the date of completion of ttie required credits. 

History Note: Authority N.C Qmstihition, Artide IX, Sec- 5; 
GS. 115C-12(9)a.; 
Eff. July 1, 1986. 

.0309 RECIPROCITY IN CERTfflCATION 

Persons who have not completed an approved teacher education program 
in this state may be digible for certification by tiie Department at tfie dass "A" 
level as fjQows: 

(1) graduates of institutions outside ttie state which are accredited by 
tfte National Council for Accreditation of Teacher Education, pro- 
vided that: 

(a) tiie applicant sedcs oertificatim in his major area(s) of 
preparation; 

0)) tiie api^cant is recommended by the preparing institution for 
certification in his major area(s) of preparation; 

(c) the recommendation is supported by an official transcript 
supplied by ttie institution; and 
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(d) die applicant seeks certification in an area or level of 

teaching for which the Department provides certification, 
teachers accepted from oti»er states under CS 115C-349 tiuough 
115C-3S8; 

graduates vfho meet the standards devdoped by the National 
Association of State Directors of Teacher Education and Certificatim; 
and 

teacher education graduates of aocredited out-of-state institutimts 
who do not meet the reqidranents of paiagrai^ (i) - (3) of tiiis 
Rule, who meet the following criteria: 

(a) The apftont is a graduate of an accredited seniw adlege. 

(b) The D^rbnent awards oertifkatton under this paragraph 
only to dassroom teadiers at the badwkH's degree levd. 

(c) The Deparbnent issues a redprodty certificate, whidi is a 
provisional certificate v^lid for one year. The Deparbnent 
will remove tiie provisional limitaticm after the person has 
taught for one schod year. 

(d) The certificate covers only ttte areas and le/ds in which tite 
applicant holds, or is qualified to hold, an out-of-state 
certificate. 

(e) A person who holds a ledprodty certificate must satisfy tite 
renewal requirements of Rule .0307 of this Section. 

(0 The applicant must hold or be qualified to hold the highest 
grade current certificate in die state in which die applicant 
completed die bachdor's levd teadier education program. 

History Note: Audiority N.C Constitution, Artide DC, Sec. 5; 
CS. ll5C-12(9)a.; 
Eff. July 1, 1986. 
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(2) 
(3) 

(4) 



.0310 STANDARD EXAMINATIONS 

(a) The NTE are the standard examinations required for initial certifica- 
tion. 

(1) For formal admission into an af^roved teacher education 
program, a person must score at least 636 on ttte Com- 
munication Skills Test and 631 on the General Kno%vledge 
Test 

(2) All apfrfiamts for initial certification must score at least 644 
on the Professional Knowledge Test 

O) In addition to the Professional Knowledge Test eadi ap- 
I^cuit for initial certificatiOT must meet minimum teaching 



area scores as foDows: 

(A) Art Education 500 

(B) Audiology 500 
(O Biology and General Science 530 

(D) Business Education 530 

(E) Chemistry, Physics and General Science 510 

(F) Early Childhood Education 500 
(Q Education in tiie Qementaiy Sduxd 520 
(H) Education of ttie Mentally Retarded 510 
(D English Language and Literature 490 
0) Frend» 500 
(K) German 470 
(L) Guidance Gounsdor 490 
(M) Home Economics Education 510 
(N) Industrial Arts Educatirai 520 
(O) MaUtematics 510 
(P) Media %)edalist - Library and Audio 

Visual Services 510 

(Q) Music Educaticm 500 

(R) Physical Education 510 

(S) Reading Specialist 500 

m Social Studies 510 

(U) Danish 500 

(V) Speedt Communicati(m and Theatre 510 

(W) Speech Piithotogy 550 



(4) If no teaching area score is possiUe under paragraph (aK3) of 
tills Rule, tiie Professional Knowledge score satisfies the NTE 
requirement 

(b) Instead of the NTE scores an apf^cant may be certified on ttie basis 
of the equivalent percentile score on Qve Graduate Recoid Examinations. 

History Note: Authority N.C Constitution, Article IX, Sec. 5; 
GS. 115C-12(9)a.; 
Eff. July 1, 1986. 
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.0311 TEMPORARY PERMIT 

(a) A candidate for certification who has not met the standard examina- 
tions requirement may receive a temporary permit if: 

(1) the candidate did not know that a minimum standard 
examination score was required for certification; and 

(2) the candidate has not hKl the opportunity to satisfy tius 
re<]uiranent after becoming aware of it 

(b) A temporary permit is valid for the remainder of the fiscal year 
during which certification is established. Graduates of in-state approved 
programs are not digible for a temponuy permit 

History Note: Autiwrity N.C Constitution, Artide K, Sec 5; 
CS. ll5C-12(9)av 
Eff. July 1, 1986; 

Amended Eff. . 



.0312 CERTIFICATE SUSPENSION AND REVOCATION 

(a) The SBE may saspend or revoke a certificate issued by ti»e Depart- 
ment only for the following reasons: 

(1) fraud, material misrepresentation or concealment in the 
application for certificaticm; 

(2) changes in or corrections of tiie certificate documentation 
which makes tiie indivklual ineUgible to hokl a certificate; 

(3) conviction or entry of a plea of no contest, as an adult, of a 
crime if tiiere is a reasonable and adverse relationship 
between ti»e underlying crime and tite continuing ability of 
the person to perform any of his/her professional functions 
in an effective maimer; 

(4) final dismissal of a person by a kxal boaid pursuant to GS. 
115C-325(e)(l)b., if time is a reasonaUe and advene relation- 
ship between the underiying misconduct and ttte continuing 
abiUty of die person to perform any of his/her professional 
functions effectively; 

(5) final dismissal of a person by a LEA under G5. 115C- 
325(e)(l)e; 

(6) resignation ftom employment with a LEA witiiout titirty 
work days' notice, except witi* ttie prior consent of the local 
superintendent; and 

(7) revocation of a certificate by anotiier state when tiie person's 
North Carolina certificate was issued on tfie basis of reci- 
procity. 
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(b) Upon the receipt of a written request and substantiating information 
from any LEA, local superintendent or otfier person in a position to (nesent 
information as a basis for O^e :>ii$pensi(m or revocation of a person's certificate, 
tfie Si^)erintendent of Public Instruction will conduct an investigation sufficient 
to determine whettier reasonable cauae exists to bdieve ttiat the person's cer- 
tificate should be suspended or revoked. 

(1) If the Superintendent detennlnes that reasonable cause exists 
to bdieve that the person's certificate should be suspended 
or revoked on one or more of the grounds specified in para- 
graph (ci) of ttds Rule, the Siqxrintendent shall prepare and 
file written diarges witti the SBE 

(2) The SBE win review the written durges and deterbiine 
whettier the person's oertiflcate should be tuqxnded or 
revoked based on ttie infbnnatton contained in ttie written 
diarges. If the SBE detennines that ttie written duuges 
constitute grounds for suqwision or revocatim, it shall 
provide ttie person witfi a copy of tfie written charges, and 
notify ttie person Oat it will revoke ttie person's certificate 
unless ttie person, witiiin 30 days of receipt of notice, in- 
itiates administrative proceedings under Artide 3, Chapter 
150B of ttie General Statutes. The notice wiU be sent cer- 
tified mail, return receipt requested. 

(3) If ttie person initiates administrative proceedings tfie SBE wUl 
defer fiiul action on ttie matter until receipt of a proposed 
dedskm as provMed for in GS 150B-24. If ttie person does 
not initiate administrative proceedings within 30 days of 
receipt of notice, ttie SBE may suspend or revcdce ttie per- 
son's certificate at its next meeting. 

(c) The SBE may suspend an indivklual's certificate for a stated period 
of time or nuiy permanentiy revdce ttie certificate, except as lin\ited by CS. 
n5C-325(o). 

(d) The SBE may reinstate a suspended or revoked certificate or may 
grant a new certificate upon ap[Acation and a showing of good cause by ttie 
individual. The burden of proving good cause in on ttie apfdkant 

(e) The SBE wiU notify aU ottier states of aU actions which involve tfie 
suspension, revocation or reinstatement of a certifkate 

(0 The SBE will conskler requests for reinstatement of revcdced certifi- 
cates. The SBE will not grant any request for reinstatement unless it finds as 
facts that: 

(1) ttie action that resulted in revocation did not involve abuse 
of minors; possesston, sale or use of controlled substances; 
moral turpitude or grounds listed in GS. n5C-325(eKl)b. or 
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e.; 

(2) the person has no record of subsequent behavior that could 
have resulted in certificate revocation; 

(3) there is no court order or ^jdidal determination that would 
[nohilrit Ae person frwn returning to a certificated position; 
and 

(4) there has been a sufficient lapse of time for the person to 
appreciate the value of certification. 

History Note: Authority N.C Constitution, Artide DC, Sec 5; 
CS. 115C-12(9)a.; 
Eff. July 1, 1986; 

Amended Eff. ; January 1, 1988. 
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Appendix O North Carolina Colleges and 
Universities That Offer 
Teacher Education Approved Programs 
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North Ciroliiui College* and 
Uniyenitiet That OUex 
Teacher Eduution Approved Programs 



Public liutitatioiu 



Appdachian Stale UniTcrBi^ 
Boone, North Carolina 28607 
College of Education 
Phone: (704) 262-2232 



East Carolina Univeraity 

CmviUe^ North Carolina 27834 
School of Education 
Phone: (919) 757-6172 



Elizabeth Qty State Univaiity 

Elizabeth Qty, North (>rolina 27909 
Teacher Education/Student Teaching 

Phone: (919) 335-3296 



Fajretterille State Unhrcrrity 
Fayetteville, North Carolina 28301 

School of Eduotion and Human 
Devdopment 

Phone (919)«6-1731 



North Carolina AJcT State University 
Greensboro, North Carolina 27411 

Schod of EducBtim 

Phone: (919) 334-7757 



North Carolina CCntnJ University 
Durham, NorA Carolina 

Department of Education 

Phone: (919) 560-6100 



North Carolina State University 
Raleirii, North Carolina 27695 

College of Education and Psychdoey 

Phone: (919) 737-2231 



Pembroke State University 
Pembroke, North Carolina 28801 
Department of Educatton 
Phone: (919)521-4214 



University of NC at AsheviUe 

Asheville, North Candina 28801 
Department of Educatkm 
Phone: (704) 251-6420 



University of NC at Chapel HiU 
Chapd mi. North Carolina 27514 

School of Education 

Phone: (919)966-2436 



University of NC at Charlotte 

Charlotte, Nortit Carolina 28223 
College of Education 
Phone: (704) 547-4707 



University of NC at Greensboro 
Greensboro, Norttt Carolina 27412 
^^d«ool of Education 
Phone: (919) 334-5100 



University of NC at Wilmington 
Wilmington, North Carolina 28403 

Schocd of Education 

Phone: (919) 395-3000 



Western Carolina University 
Cullowhee, Nortti Carolina 28723 

School of Education and Pqrchology 

Phone: (704) 227-7311 



Wb .an-Salem State University 
Winston-Salem, Nortti Carolina 27110 
Department of Education 
Phone: (919)750-2370 
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Institutions 



Atlantic Christian CoUege 
WUson, North Carolina 17893 
Department of Education 
Phone: (919) 237-3161 



Barber-Scotia College 

Concxxd, North Caivlina 28025 
Dividk>n of Educaticm 
Phone: (704) 786-5171 



Belmont Abbey College 
Belmont, Nordi Carolina 28012 
Department of Education 
Phone (704)825-3711 



Bennett College 

Greensboro, Nmlh CMoIina 27420 
Division of Teadter Education 
Phone (919) 27M431 - Ext 172 



Campbell UciTcrsity 
Buies Greek, North Carolina 
School of Education 
Phone (919) 893-4111 



27506 



Catawba College 

SaUsbuy, North Carolina 28144 
Education Services 
Phone (704)637-4461 



Davidson College 

Davidson, North Carolina 28036 
Department of Education 
Phone (704) 892-2130 - Ext. 130 



Duke Univerdty 

Durham, North Carolina 27706 
Program in Education 
Phone (919)684^924 



Elon College 

Bon College, Nortii Carolina 27244 
Department of Education 
Phone (919) 584-2355 



btfdncr>Webb CoUmc 

Boiling Springs, North Carolina 28017 
Department of Education 
Phone (704) 434-2361 



Greensboro College 

Greensbmo, North Carolina 
Teacher Edi<uation 
Phone (919) 272-7102 



27401 



GnUford CoUcge 

Greensboro, Nortii Carolina 27410 

Department of Education 

Phone (919) 292-5511 



High Point COUege 

Hi& Ploint, North Carolina 27262 
Department of Education 
Phone (919) 841-9000 



Johnson C Smitti University 
Chariottev North Carolina 2ffi06 
Department of Education 
Phone (704)378-1064 



Lees>McRae College 

Banner Elk, Nortii Carolina 28064 
Teacher Education 
Phone (704) 898-5241 - Ext 295 



Lenoir>lUiyne CoUcge 

Hktoiy, North Car^ 28601 
Department of Education 
Phone (704)328-1741 



Livingstone College 

Salisbury, Nortii (Suolina 28144 
Department of Education 
Phone (704) 633-7960 



Mars HUI CoUege 

Mars Hill, Nortii Carolina 28754 
Divisk>n of Education 
Phone (704) 689-1204 



Meredifli CoUese 

Raleigh, Nortii Carolina 27611 
Department of Education 
Phone (919) 829-8314 



Metiiodist CoUege 

FayettevUle, Nortii CaroUna 28301 
Divisk>n of Education 
Phone (919)488-7110 
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Non>Fublic Institutioiu (conf d) 



Noitti Caroliiu Wetleyan College 

Rodcy Mount, North Uutdina 27804 
Department of Education 
Fhme: (919) 977-7171 



Pfeiffer CoUese 

Misenhdmer, North Carolina 28109 
D«>artinent of Teacher Education 
Phone: (919) 704-7343 



Qocen's College 

Ouuiotte; Ndrflt Carolina 28274 
Department of Education 
Phone: (704) 337-2200 



St Andmvs Fkcebytefian CoUcm 
Laurinburg, North Carolina 28352 
Department of Education 
Phone: (919) 276^3652 Ext 339 



Saint Angnatinc'a College 

Rald^ Nortfi Carolina 27610 
Department of Education 
Phone: (919)828^1 



Salem College 

Winston-Salem, Noitit Candina 27108 
Department of Education 
Phone: (919)721-2658 



Shaw Univenlty 

Raleigh, North Carolina 27602 

Division of Education and Humanities 

Phone: (919) 755-4815 



Wake Ftecat Univenity 

l^ton-Salem, Noitit Carolina 27109 
Department of Education 
Phone: (919) 761-5341 



Wairen Wilson CoUege 
Swannanoa, Nortti Cuolina 28778 

Education/PSycholoey Department 

Phone: (704) 298-^ 



Wingate Collm 

Winnte, NorttT Carolina 28174 
Teadier Education 
Phone: (704) 233-8075 



CONSORTIA 

Metrolina Education Consortium Winston-Salcm/Forsytti Consortium 

Charlotte, Nbrtfi Carolina 28280 Winston-Salem, Norfli Candina 27102-2513 

(704) 379-7203 (919) 727-2823 
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Appendix D: Guidelines: Provisional Certification in 
School Psydiology 



128 

ERIC 



GUIDELINES 

Provisional Certification in School Psychology 



Provisional Certification - School Psychology Interns 

Effective July 1, 1989, individuals completing School Psychology approved 
program requirements at a North Carolina college or university, except for 
Internship or thesis (if applicable), are eligible to be certified under 
lateral entry policy. In order to qualify for lateral entry certification, 
the following requirements will apply: 

• The North Carolina colllege or university where the intern is enrolled 
must verify that all program requirements have been met, except for the 
internship and thesis, and must recommend the student for provisional 
certification; 

. Interns from out-of-state programs may be considered, but only If they 
are enrolled in a sixth-year (60 semester hour) program. The college or 
univcjfsity where the intern is enrolled must verify that all program 
requirements have been met, except for the internship and thesis, and 
that the student is ready for a full-time Internship. 

. The employing local education agency must verify its Intent to employ 
the intern as a school psychologist; 

. Scores on the NTE School Psychologist Specialty Exam 
must be submitted within one year of employment. * 

The first year of employment under lateral entry may satisfy the internship 
requirement as determined by the training program and begins the initial 
certification period for school employment. Job expectations, supervision, and 
mentoring plans should be mutually agreed on by the local education agency and 
the university program. 

Interns provisionally certified through lateral entry will not have 
completed the sixth-year program and will be paid on the G (masters level) 
certificate. 

Provisional Certification - Students with Thesis Outstanding 

School psychology students who have completed all program requirements 
(including internship), except for the thesis, may be certified and paid at the 
appropriate level of their training program upon recommendation of their 
university program. 



* A cutoff score of 590 is being submitted to the State Board of 
Education in July, 1989 and will probably be adopted in the Fal^ of 1989. In 
addition to the specialty exam, the Professional Knowledge Exam of the NTE or 
acceptable scores on the Graduate Record Exam must be submitted. 
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Lateral Entry Salary for School Psychologists 



Masters level psychologists provisionally certified through lateral entry 
will be paid at the salary level consistent with degrees held. AUhojgh 
school psychology certification is established at the sixth-year or doctoral 
levels, lateral entry psychologists who do not hold a sixth-year or doctoral 
degree will be paid on the 6-cert1f1cate level consistent with the master's 
degree held, until their school psychology training Is completed at the 
sixth-year level. 

Doctoral psychologists entering through lateral entry must complete their 
school psychology training through an approved doctoral school psychology 
program In order to be reimbursed at the doctoral level after training is 
completed. If they complete training through a sixth-year school psychology 
program, they will be paid at the sixth-year level. 
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Appendix E: Pre-school Handicapped Certification 
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FOR TEACHERS WITHOUT CERTIFICATION 
IN SPECIAL EDUCATION 



PRESCHOOL HANDICAPPED 
CERTIFICATION WORKSHEET 



TEACHER'S NAME: 

AGENCY OR UNIT 

SOCIAL SECURITY NUMBER: 

Eighteen semester hours (27 units) of course work credit covering specific cofflpetencles 
divided into seven phases must be completed for add-on certification In preschool 
handicapped. Credit Is not awarded for experience; however, credit for courses which 
address the required competencies can be applied. List below the courses and training for 
which you can document successful completion and feel should be counted In determining 
mastery competency. 



PHASE I; Child Development and Learning (2 SH or 3 UNtTST 



COURSE TIFlE 


DATES 


Credits 


UNIVERSITY, LEA, SEA, PrOjeCT 


















PHASE II: Screening and uevelopmental Assessment 


2 SH or 3 UNITS] 


lOukSc iiiLc 


DATES 


CREDITS 


Uf<lVERSITY. LEA. SEA, WOJECT 


















PHASE lil: Instructional Intervention Programs (3 SH or 4.5 UNITS) 


coUkSE title 


DATES 


credits 


UNIVERSITY, LEA, SEA. PROJECT 


















PHASE IV: Practicum (5 SH or ! 


.5 UNITS) 


COURSE TITLE 


DATES 


nnmrs^ 


UNIVERSITY. LEA. SEA. PROJECT 


















PHASE V: Parent/Family Involvement (2 Si 


or 3 UNI1 


is) 


tuUKdt TIiLE 


DATES 


credits 


UNIVEkSITV. lea. sea. PROJECT 


















PHASE VI: Interagency and Community Knowledge (2 SH or 3 UNITS) 


COURSE TITLE 


DATES 


CREDITS 


UNIVERSITY, LEA. SEA, PROJcC! 


















PHASE ¥11: Related and Support 


Services (Z SH or a 


UNITS) 


COURSE TITLE 


DATES 


CREDITS 


UNIVERSITY, LEA. SEA. PROJECT 



















I have reviewed the courses listed above with the teacher applying for credit and 
reconnend that credit be accepted as shown. 



Exceptional Children Program Administrator 
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FOR TEACHERS ALREADY CERTIFIED 
IN SPECIAL EDOCTTTM 



PRESCHOOi HANDICAPPED 
CERTIFICATION WORKSHEET 



TEACHER'S NAME: 



SOCIAL SECURITY NUMBER: 



AGENCV Oft UNiT 



Nine semester hours (13.5 uMts) of course work credit covering specific competencies 
divided into seven phases must be completed for add-on certification in preschool 
handicapped. Credit is not awarded for experience; however, credit for courses which 
address the required competencies can be applied. List below the courses and training for 
which you can document successful completion and feel should be counted in determining 
mastery competency. 



PHASE I: Child Development and Learn1n( 


(Z SH or 3 UfiiTS) 


COURSE TITLE 


PATES 




UNIVERSITV. LEA, SEA. OR PROJECT 



























PHASE 11: Screening and Deve 


opmenlal Assessment (l SH or 1.5 UNITS) 


COURSE YITLE 


DA 1 


CREDITS 


UNiVERSITV. LEA. SEA. OR PROJECT 



























PHASE III: Instructional Intervention 


Programs ;z or 3 UNITS) 


COURSE TITLE 


DATES 


CREDITS 


UNIVERSITY, LEA, SEA, OR PROJECT 



























PHASE V: Parent/Family Involvement (2 5H or 3 UN 


ITS) 


COURSE TITLE 




CREDITS 


UNIVERSITV. LEA, SEA, OR PRSdECT 



















''"^^^■^j! interagency and Community knowledge (2 SH or 3 UNITS) 
coUrSL IItLL I i)A I B I CR E Bl I S I UN I VERSI T V. L 



SATES I CRESI7 S | UN I V E RS IT V. L E A, S E A. OR PROJEC T 



I have reviewed the courses listed above with the teacher applying for credit and recommend 
that credit be accepted as shown. 

Exceptional Children Program Administrator 
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Appendix F: Members of the 
Professional Practices Commission 
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Members 
Professional Practices Commission 



Dr. Mary S. Johnson, Head 
Department of Education 
Meredith CoUege 
Raleigh, NC 27607 
(Conunission Chair) 

Thomas Blanford, Teacher 
Enloe High Sdiool 
Raleigh, NC 27610 
(Comnussion Vice Chair) 

Rose S. Bmi^.s, Teacher 
Monroe Middle School 
Monroe, NC 2811C 

Dr. Ben Carson, Superintendent 
Statesville City Schools 
Statesville, NC 28677 

Dr. Gumey Chambers, Dean 
School of Education & Psychology 
Western Carolina University 
Cullowhee, NC 28723 

Joyce B. Cole, Teacher 

D. F. Walker Elementary School 
Edenton, NC 27932 

Eleanor P. Doyle, Chair 
Science Department 
Rocky Mount Senior High School 
Rocky Mount NC 27804 

E. Wayne Figart, Chair 
Foreign Language Department 
John T. Hoggard High School 
Wilmington, NC 28403 

Dr. Gerald D. Maynor 
Department of Education 
Pembroke State University 
Pembroke, NC 28372 



Dianne Minton, Teacher 
Person Senior High School 
Roxboro, NC 27573 

Stan Mor);;an 

Assistant Superintendent for 

Business and Personnel 
Burlington Qty Schools 
Burlington, NC 27215 

Dr. Dorothy S. Russell 
Director of Teacher Education 
Salem College 
Winston-Salem, NC 27108 

William Strong, Teacher 
J. M. Alexander Jr. High 
Huntersville, NC 28078 

Dr. Travis W. Twiford, Superintendent 

Elizabeth Qty /Pasquotank Schools 
Elizabeth atj', NC 27Q06 



Ex Officio 

Norma Tumage, Member and 
Chair, Personnel Committee 
State Board of Education 
Rocky Mount, NC 27801 

Carl O. Olson, Cooidinator 
Division of Teacher Education Services 
SDPI, Education Building 
Raleigh, NC 27603-1712 

Peggy M. McGlohon, Seaetary 
SDPI, Education Building 
Raleigh, NC 27603-1712 
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NAMES AND NUMBERS OF CERTinCATlON FORMS 



FORM * 


f REVISION DATE NAME OF CERTinCATION FORM 


1 


05/88 


Initial Application For Certification 


lA 


04/88 


faiitial Application For Certification of North Carolina 
Professional Personnel 


C-02 


07/89 


Vocational Education Certification Instructions For Local 
Directors 


C-03 


11/86 


North Carolina Reciprocity Plans 


C-04 


10/89 


National Teacher Examination Regulations 


C-5A 


12/88 


Memo To Individuals Re. Initial Status 


6 


05/88 


Application For Professional Experience Credit 


6-A 


07/89 


Application For Non-Teaching Experience Credit 


C-07 


05/88 


Certification Renewal Requirements 


C-09 


06/88 


Identification Of Certification Codes 


C-09A 


05/88 


Information About Initial Certification Requirements 


C-11 


09/88 


Application For Adding In-Field CerHficaHon 


C-13 


08/85 


Lateral Entry Certification Request 


C-14 


08/88 


ReOUeSt fnr Cnntinuino C^ortifirata 


IB 


05/88 


Subsequent Application 


LEA-02 


07/89 


Request For Certification In Vocational Education 


LEA-03 


03/88 


Request For Salary Certification For The Advanced Or 
Doctoral Supplement 


IHE-01 


04/88 


a^v/«%it ^^iviiiia ixixuiTiijicnuanon ror I'TOtessional bcnool 
Personnel 


IHE-Ola 


04/88 


North Carolina Approved Program Student Advisement 
Documentation (Reverse of Form IHE-01) 


IHE-Olb 


12/84 


North Carolina Local Education Agency Evaluation of 
Student Teaching Performance 


IHE-02 


07/87 


Out-Of-State Institutional Recommendation For Professional 
School Personnel 



o 

ERIC 



□ Chtckiftrnployvd 

fu%\ Name 



DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION 

116 W, EDENTON STREET 
RALEIGH. NC 27603-1712 

APPLICATION FOR INITIAL CERTIFICATION 

ln$lnictK)n$ for complttmo this application ara found on tha inside pages 
Please follow these instructions carefully. 



f O'l,. 



LEA: 



Pereennel Administrator Signature: 



MKWie Name" i 



, , , , ^'^K^^ Addrees-Str— tma» 

1 1 1 1 1 1 1 1 M 1 1 1 1 1 1 1 1 1 n 



T — , — , I ^•ooftrf Une Of Address {Optional) 

"II I 1 1 1 rm 1 1 1 1 1 1 1 1 

city 



Marital Status 

S-Single 

M-Married 

W-Widowed 

D-Oivorced 

A-Saparated 



I I I I i7 I I I i -rm 



□ 



^ n Sex n 

l-American Indian M<Male ' — ' 

A-Asian/Padfic Islander F-Female 
B-eiack 
H>Hispanic 

W-White ^•.•.-..^ 

, ^ STATEMENT OF APPLICAMT 

Have you ever had a eertificate revoked by North CarcJina or any other state? Yes 
yes. attach a statement giving fuM details ~ 



State 

m 



2ipCode 



1 1 1 1 1 i-nzu 

, M D Y 

0.,e Of Birth Cn □□ 

Area Code Tele phone Number 

□xmm-Ezrn 



No 



If the 



answer is. 
If tho 



H^^youeverbeeneomricledofaletertyo^ Y 



Applicants Signature 
Please complete tie loUovving: 
a. Certification area(s} sought 



Date 



^ ^JS^ ^ ^^"^ E«minaiions (NTE) in Prolsealonal Knoi^ (VSTSTiiSr 

(Tea or No) , if y^, .core report(s} ahouM be enclosed with this application. 

fDQNQTWRffflMfiPirxgftcinvy^ 



. and Specialty Area? 



-db^ [ffl cffl c«e d3db [in L±n 



][ 



CERTIFIED 
AREAS 



rmrTTn-n 



DrTrmoxim 



EFFECTIVE 

EXPIRATION 
Revised 5/88 



TTTT-I - 

TTm H 










1 1 








1 1 



EDUCATION 
GRAD LV 



INSTnxmON 



GRA(> 



mm I I I I I irTf-n 
rmn i i i i i i irrm 
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PREPARATION, CERTIFICATION, AND gyrgRIENCE DATA 

RECX>flD OF PREPARATION: (SEE ITEM 3 UNDER OOTOF^TATEOTHER APPUCANTS INSTRUCTIONS ) 



cniiRVs 



ADDRESS (CfTY AND STATE) 



DATES ATTENDED 



DEGREE 



STATE 


KR^D 


CLASS 


NUMBER 


EXPIRATION DATE 























TEACHINQ EXPERIENCE: (MUST BE VERIFIED BETOREn-y^ AS PARTOF YOUR RECORD) 



BEGAN 
MONTH YEAR 



eCED 
MONTH YEAR 



NAME OF 

COUNTYOR 

cmruNiT 



STATE 



GRADE OR 
SUBJECTS 
TAUGHT 



FULL-TIME 



PART-TIME 



•JSEE ITEM 4 UNDER OUT-OF-STATE/OTHER APPLICAhTTS INSTRUCTIONS) 



ERLC 
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DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION 

116 W. EDENTON STREET 
RALEIGH, NC 27603-1712 

INITIAL APPUCAHON FOR CERTIrtCATION 
OF NORTH CAROUNA PROFESSIONAL SCHOOL PERSONNEL 

ForUnBy NCApfNowd PiogrimTMOhwEduotfioolnM^ 
TnttcrMO aad $30 piooenai fee auct be atuebed wbea tuboJitinf Form 1 -A 



For- 



Name 

Last First Middle Maiden 

Address ^ / 

First Line of Address^Street/Box Second line of Address (Optional) 

^ State Zip Code 

Marital Status ( ) Ra€e( ) Sex ( ) 

S^Si^ I-American Indian M-Male 

M-Married A-Asiao/Pacific Islander F-Female Date of Birth / / 

W.Widowcd B-Black xa r^ ^ 

D-DivQffced H-Hispanic 

A<Sq^arated W-White 

STA1EMENT0FAPPUCANT 

HmsfMcmbMcoavkiaderafelo^ercfiBccodwrlhaaalao^ Ye« No If the aMwerk yes, give the date, oiLiC 

tte offnae, the trial eoyrt iadiidiaiciQrsad Mte 

leaftMy that Ike iafcivatioo giwae ia iftiiappGeBtion iieocM aad twc. 1 Md cw tafl d that the btaTicatioa ofany suteneat oq tbii applicitior. vAW 
^tetheicvocalioDorByhtoftbGaioUAateacbef'sceftite 



Applicant's Signature Date 
RECOMMENDATIONS 

TMi la wm a w ylattn a k aa cflicial te i n a l a a d mm be aoaiptefd ty a Worth CkwIiM teadicr educitkm appiowed iwtitwtkm for aa todividuil 
lo»acartinadbaaadoathe<PM pfcli oaflfa c pai ptla a ij ^baaBdlaadwadacatkwptopiaL CoapleieiafoniMtioo for each eeftincitioaaitabeiiis 
MOMaadadiifaqvifad. TW North OmbBm Loril B dac at faa Aaaacy Bi»ai«attoaaf St^deatTeacher Peifonnancc foim. Poem IHEOlb. amt be 
IBCM «haa appnipiiate far ladMdM^ 



Institutioo of Higher EducaUoo 

appKcaai has eonplatad the profcarioaal oducatkn w qa ii taica tt oT this iutkutioo'k approved prognm for a certiTicaie as iodicaied and ii 
has h aa a a d ir i aad of certification aaddeii ^ w quiiem artiaii^ 



Sipiature and Title of OiE Recommending OfiSdal Date 
CERTmrAnONXfrniFrrm 0J?^J?F^(C> (SiptmncfJUcommmdingOtffk 

?*!!""*JjSr Was womineaded for certiTicatioa. Middk Gndei »i^cci area concefiirtiioos must be tpcdktod one per 

Kae (e^ Middle Oradca Maih). 



t 






1 




/ 






NmieorCefttficite 


/ Dc|feeorLewl / 


Dale Roquiitmeatt Completed / 


Signaiure of Recommeodms OfTicial 


/ 


Dale 


1 




/ / 


/ 




/ 






Nunc of Cenificate 


/ Oepec or Level / 


Date Raquirencats Conpleied / 


Stgnature of Reoommendins OfTicial 


/ 


Dale 


3. 




/ / 


/ 




/ 






Nmc of Cmifleiie 


/ DcsveeofLe^ / 


Dale Requiremeatt Completed / 


Sisnaiure of Recommendins Official 


/ 


Date 


4. 




/ ' 






/ 





Nunc of Certificaie / Degree or Level / Date Requirementt Compkicd / SifMiure of Recommendin( OfTicMl / Daie 



4/88 
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Fulfil IHE-OU 



NORm CAROLINA APPROVED PROGRAM 
S1VDENT ADVISEMENT DOCUMENTATION 

The Oulity Assoranoe Program has addreiied miaimimi student adviseiiieat procedures to ensure that all parties (IHE 
fKuhy aad studenu) mvoh^ m teacl»€doctfkm are aw 

flBeetiqg these expecUtioas. Standard test acoresaloagiwth scholastic aduevem^ cx 
peetatioosianMetiiveiDtfequireneaUforcertifica^ To ensure (firect student involvemeDt in face-to-face interac- 
tk» irith a fiKuIty advisor, three forntti cvaliuoion 

innRohfedifno other fornialadviseaientprooedr^ are omduae^ This form provides for the post- 

ing of standard test scores and the reoonfiqg m the advisement oonfeience^ 

Naaie of Student 



Social Security # ^OeitificationSoi«bt. 



SCHOLASTIC APITTDDE TEST SCORES (To Be Ceapkled 9j RecoouMidlac Official) 
TestDate Vctbal Math 



NATIONAL TEACHER EXAMINATION SCORES ( To Be Coaqplcled By Recommending Official) 
TestDate . Teadui«Area# Score 



CS GK PK Date 

GRADUATE RECORD EXAMINATION SCORES (To Be ComplcCed By Recommending Official) 
TestDate Verbal Quantitative Analytical 



Signature of IHE Official EnteriiC Test Scores Date 



UseofthefoUowingspace is optional ^fomud aAnsementprocedures /uzve been conductedasspe<^ied 
bytheeoUegelutwersity. 

Arfwwf^tttiwf rntifoyptiii^ Tlie Signatures roqiuied at the eod of cadi confcrencc Certify Only that thc conferco^ 
occur and does not necessarify indicate concurrence or agreement by the part^ 

A. Point ofAdfflissionhUo the Approved Teadier Education Program Note 



Faculty Advisor Date Student 

B. Pobt of Application for Student Teadung Notes or Ck>mments: 



FacuIlyAdvisor Date Student 

C Pomt of Propam (Completion Notes or Comments: 



Faculty Advisor Date Student 

ERIC 



FORM C«-02 



CERTIFICATION SECTION 
DIVISION OF TEACHER EDUCATION SERVICES 
DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGH. NORTH CAROLINA 27603-1712 



VOCATIONAL EDUCATION CERTIFICATION INSTRUCTIONS 
FOR DIRECTORS OF VOCATIONAL EDUCATION 

The following steps «re to be used In the selection of individuals for 
vocational education position(s). REMEMBER ; CS 115C-303 stipulates "No 
ttacher shall bt placed on the payroll of a local school administrative unit 
unless ht/she holds a certificate as required by law." 

STEP 1. For all teaching positions, a valid North Carolina 

certificate is required. The certificate area(s) oust be 
appropriate for the teaching assignment. 

3TEP 2. Refer to the vocational education certification guidelines 
for minimum provisional requirements when selecting a 
non-certified individual for employment. Certain 
prerequisite requirements must be met in this process. 

STEP 3. Submit the appropriate certification forms Justifying 
the employment of the individual. The Request for 
Certification in Vocational Education (Form LEA-02) must be 
signed by the Vocational Director and the Superintendent or 
designee. 

STEP 4. If the individual selected has a valid North Carolina 
certificate, but not in the area of employment. Form 
LEA-02 with supporting documentation should be completed 
and submitted. If experience is included in the certif icaclou 
requirements, Form 6-A with appropriate verification should 
also be attached. 

STEP 5. If the certification area requires a Sschelor*s degree, 

follow the instructions for submitting correct information 
as outlined on the Initial Application, Form 1. 

STEP 6. When a Bachelor's degree is not a requirement, the 

employer should submit the completed Form LEA-02. Include 
evidence of high school graduation or GED, verification of 
work experience (if required), license as applicable to 
the certification area and a $30 certified check or money 
order payable to Certification Section. 

STEP 7. Mail to the Certification Section at the above address. 



Revised 7/89 



ERLC 
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FORK C-03 



DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION 

116 W. EDENTON STREET 
RALEIGHt NC 27603-1712 

Prograns of teacher education in out-*of-ttate Institutions are recognised 
to the extent that they are equivalent to North Carolina's standards and guide- 
lines. The reciprocal arrangment veans that an area of certification can be 
Mtablished based on the area qualified for on the out^f-state certificate or 
on PoT» IHE-02. Other requirMsnts for certification not included viih 
reciprocity smst also be aet in order to qualify, i.e. NTE regulationc t 
current credit requireaentSt Initial Certification program requirements. North 
Carolina recognises four teacher education and certification reciprocity 
approaches as outlined. 

I. RECIPROCITY BASED ON ACCREDITATION BT THE NATIONAL COUNCIL FOR 
ACCREDITATION OF TEACHER EDUCATION (NCATE) 

A graduate of an institution outside of North Carolina accredited by 
NCATE at the time of graduation is eligible for a North Carolina 
certificate. 



II. RECIPROCITY BASED ON INTERSTATE AGREEMENTS 



A plan has been developed vhereby states vlth similar standards for 
teachers have contracted to issue certificates on a reciprocity basis. 
North Carolina now has a reciprocal contract with 28 states as follows . 



Alabama 
Alaska 

California 

Connecticut 

Delaware 

Florida 

Hawaii 

Idaho 



Indiana 

Kentucky 

Maine 

Maryland 

Massachusetts 

Michigan 

Nebraska 

New Hampshire 



New Jersey 
New York 
Ohio 
Oklahoma 
Pennsylvania 
Rhode Island 
South Dakota 
Utah 



Vermont 
Virginia 
Washington 
Vest Virginia 
Wisconsin 

District of Columbia 
Overseas Dependent Schools 



III. RECIPROCITY BASED ON APPROVAL BY NASDTEC 



The National Association of State Directors of Teacher Education and 
Certification (NASDTEC) has developed and adopted standards for state 
approval of teacher education. Th* following states are Included in this 
reciprocity plan for initial certification: 



Colorado 

Delaware 

Georgia 

Indiana 

Kansas 

Kentucky 



Maryland 
Minnesota 
Nebraska 
New Jersey 

New Mexico 
North Carolina 



Oklahoma 
Pennsylvania 
South Carolina 
South Dakota 
Utah 
Vermont 



Virginia 
Washington 
Vest Virginia 
Wisconsin 



NOTE: It should be observed that some states appear under both the Interstate 
Agreement arrangement and the NASDTEC plan. This has no significance ether 
than they qualify under both plans. 
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1. 

2. 



B. 

C. 

D. 



•gtncy, but not by HCATE or recognl«d through «*y o?he? reJlonfJJ! * 

A. Ih« .ppllcnt .h«ll be « gr.du.te of .n .ccredlted senior college. 

Reclprocl rel.tlont shall be concerned only with certlflc.tlm. «f 
cUstroo. teacher, .t the b.chelor'. degree lUel. 

The reciprocity certific.te .h«ll be restricted to the .re., .nd 

i:r!o^^l:.^^t.?,,s^ - ^- .u.iifie;t-h':;5.-:j 

SJerSrc^.^;""J"'* (P'ovi.ion.1) .h.11 be valid for one Te.r. 
uJtll t • •»«e.sful te.chlng experience in 

North Crolin., the provisional llait.tion will be rnoved. 

^* S™f^*!«JfT;%' qualified to hold, the highe.t grade 

::"h^^::h^^^^^^^^ .ductionVgr.. 

NORTH CAROLINA CERTIFICATION PROCEDORES 
Secure and complete an application for North Carolina certification. 
Have preparing in.titi.tion(.) complete reco«endation for»(.) . 

recommendation, o";. '"P""'^*"' ''"^ Proce..ed u.ing tr.n.cript. .nd 



Revised 

11/86 



ERIC 
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CERTIFICATION SECTION 
STATE DEPARTMENT OF PUBLE INSTRUCTION 
116 W. EDENTW STREET 
RALEIGH, NORTH CAROLINA 27603-1712 



Form C-04 



g«^! 

Teaching Area 

Art Education (AE) 
Audlology (ADD) 

Biology and General Science (BGS) 
Bualncaa Education (BE) 
Chea., Phyalca, & Gen. Sdecce (CPS) 
Early Childhood Education (ECE) 
Education In the EleH. School (EES) 
Bduc. of the Mentally Retarded (EMR) 
English Lang, and Literature (ELL) 
French (FR) 
German (GER) 
Guidance Counselor (GC) 



500 
500 
530 
530 
SIO 
500 
520 
510 
490 
500 
470 
490 



Home Economics Education (HEE) 
Industrial Arts Education (lAE) 
Mathematics (MAT) 

Me<!la Spec. -Library & A.V. Serv. (LMS) 

Music Education (ME) 

Physical Education (PE) 

Reading Specialist (RS) 

Social Studies (SS) 

Spanish (SPA) 

Speech Communication (SC) 

Speech-Language Pathology (SLP) 



510 
520 
510 
510 
500 
510 
500 
510 
500 
510 
550 



be ..J^to'*!SJ^P;L^!!"'Si°* 'J' ■'»»*°i«t"tion of the National Teachers Examination should 

Se\":c5:i^js rn^^^^^^ 

through Friday aJe 8:30 a.m. to 9:00^!I!/L;;e" tSe. " 

<I«allSj;if"°r!!r™%r" ^"""^^ .uthentlcated; which means, they must be without 

ELECTIVE ALTERNATIVE TO NTE MINIMUM SCORE REQUIREMENTS 

ProgrS^3::i:s';:;'Jh'rb°^^^^^^ J^'?*' except for North Carolina annroved 

L2l";tgn to) icores tr^^'iu^ oi ^^^0 ^! j"" to present the foll owing GradSte Rec ord 
(APA 2H.17G7) ^RE k. a J^ 555 '° Standard Examination requirement 

^ CRE cannot b e used when a ddi ng areas to existing cert if ie«Mnnr«V 



ORE Scores Obtained Prior 
verbal Ability ' 
Quantitative Ability 



to 



9/30/77 
390 
400 



GRE Scores Obtained After 10/1/77 

verbal Ability 380 

Quantitative Ability 410 

Analytical Ability 330 



Educational Testing .ervice will not send GRE scores directly to the Certif lotion 

^:o%^'%o^'^iitra^^';^^^^^ ^« -p-«^^^ for^u:it\\%g%""jfic'J:i gre 
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Revised 9/89 



NATIONAL TEACHERS EXAMINATION 
(Professional Knowledge (PK) and Specialty Area Examinations) 



Nnc of Certificate 


Exam Required 


School Admlnietrator 


PK 




Curr. Instruc. Special. 


PK 




School Social Worker 


N/A 




Coimaalor 


PK £ 


r GC* 


School Psychologist 


PK 




Madia Coordinator 


PK & 


LMS* 


Madia Supervisor 


PK & 


LMS* 


Cospoter Education 


PK 




llaaaiitary 


PK & 


ECE or EES 


Middle Grades 


PK & 


EES 


Physical Bducation 


PK & 


PE 


laalth Bducation 


PK 


Safety k Driver Education 


PK 




leading 


PK & 


ES* 


Music 


PK & 


ME 


Art 


PK & 


AE 


Dance 


PK 


Bible 


PK 




Special Education 




Cross Categorical 


PK 




Severely /Profoundly Handi. 


PK 




Attdiology 


PK & 


AUD* 


Mentally Handicapped 


PK & 


EMR 


Speech-Lange Impaired 


PK & 


SLP* 


Hearing I^aired 


PK 


VisuaUy I^>aired 


PK 




Fhyse Orthoped. Handi. 


PK 




Behavior /Btaotionally Hand* 


PK 




Specific Learning Die* 


PK 




Gifted ft Talented 


PK 




Prograa Administrator 


PK 




English 


PK & 


ELL 


Speech 


PK & 


SC 


Theatre Arts 


PK 


English as a Second Lang. 


PK 





^ame of C ertificate Exam Required 



l>cience PK & 

Earth Science PK & 

Biology PK & 

Chemistry PK 
Physics PK 
Social Studies PK 
Hiatory pK 
Political Science PK 
Geography pk 
Economics PK 
Sociology PK 
Anthropology PK 
Mathematics PK 
French pk 
Spanish pk 
German p^ 
Russian p^ 
Latin PK 
Occupational Education 

Agriculture pK 
Agriculture Tech. PK 
Business Education PK 
Health Occ. Ed. pk 
Home Economics PK 
Industrial Arts PK 
Indua. Coop. Training PK 
Indus. Ed. Coord. pk 
Dilfadvantaged/Handicapped PK 
Marketing Education PK 
Pre-Vocational Edu* PK 
Trade Prep. Program PK 
L)cal Director PK 
Junior ROTC PK 



BGS or CPS 
BGS or CPS 
BGS or CPS 
BGS or CPS 
BGS or CPS 
SS 
SS 
SS 
SS 
SS 
SS 
SS 
MAT 
FR 
SPA 
GER 



& BE 



HEE 
lAE 



NUMERIC CODES FOR SPECIALTY AREA EXAMINATIONS 



01 
02 
ZS 
04 
05 
06 

W 
10 

IT 
IT 



Education in the Elementary School (Grades 1-8) 

Early Childhood Education (Below Grade 4) 

Biology ft General Science 

B&Slleh Language & Literature 

Industrial Ar«*.) Education 

Mathematics 

Chemistry, Ph^'sics, ^ Gen. Science 

Social Studies 

Physical Education 

Buainess Education 

Music Education 

Home Economics Education 



il Art Education 

17 French 

18 German 
li Spanish 

22 Speech Communication 

^30 Reading Specialist 

*31 Lib. Media Specialist 

32 Educ. of the Mentally Retarded 

*33 Speech-Language Pathology 

*34 Audiology 

*42 Guidance Counselor 



irtl.Til'l6r ^''^ ''^'^'^ advanced training 
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Form C-5A 

DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION 
STATE DEPARTMENT OF PUBLIC INSTRUCTKW 

116 W. EDEMTON STREET 
RALEIGH, NC 27603-1712 



TO: DATE: 

. SSN: 



R«»ntly you .ubmitted matorialc for Mrtification which h«v« bMn prooeu«d. Th. d«fic««ncl«8 indic«l«d 
must b« MinfM to clear tho status of your csrtificals. 

SfMcialty area of National Taacher Examination. 

Prolasslonal KnowMgs portion of ths National Toachw Examination Core Battery tests. 

Associate with a teacher education 'Approved Program* institution to obtain certification in 



Ten semester hours or fifteen renewal credite earned within the current five-year period are 
required to estabflsh a certHicate dating cycle. 

Th« MlelMX credit to MtsbBlsh th« dstlng cycU of your cortlflesto Is 

••mottor hours or ronowsl crodlts. (Ronowsl roqulromontt sro 

•ttsehod.) 

Tho ersdit eountod towsrd rvnowsl Is: 



1. Basod on completion of 6 somostor hours or 9 rorMwal cradits, a certificata can ba axtandad for 
ona yaar bayond tha axpiration data to complata tha minimum cradit raquirad for axtanalon; 
howavar, thasa hours must ba complatad prior to tha baginning of tha following achool yaar. If 
tha cradit daficiancy is lass than 6 aamastar hours or S ronawal cradits. tha Idal daficiancy 
must ba mat. 

>. If amployad with tha North Carolina public schools, contact your amployar ralativa to appropriata 
ranawal cradit. 

A fiva-yaar dating cycle for North Carolina certification ia astabliahad from tha date of tha last 
10 semester hours or 15 renewal crediU eamed within a currant five-year period. Your dating 

^ ; therefore, renewal requirementa must be met by 

, (Renewal requirements are attached.) 



Comments: 



cc: File 

ERLC 
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DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION Fonn 6 

STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGH, NO 27603-1712 

APPLICATION FOR PROFESSIONAL EXPERIENCE CREDIT 

th^TRUCTIONS FOR APPLICANT: Study dcnnition of experieace on the back of this fonn before 
completing this side. The applicant should complete this fonn and secure the signature verification of 
the previous employer. A separate form should be sent to each former employer with a sclf-addrcssed, 
stamped envelope for the return of this form to you. If Form 6 is submitted as a separate application to 
update experience, a processing fee of $30 (cashier^s check or money order) payable to the DIVISION OF 
CERTIHCATION, SDPI, is required. 

Name 

Last First Middle Maiden 

Address 

Street or PC Box City State Zip Code 

Social Security Number 

( ) Foll-tunc prefcsnoMl cxpctieaee of 6 bom or MMie per day, 5 dayi per woeL (See b«ck« Iiemt L 6, aad 7) 
( ) Fsll-tiffie profeuioMl experience of kst tfcea six caloidir moedu la men lhaa ooe fiical year (laly 1 to Ivmt 

30). (See bick. Items 3 tod 4) 
( ) Part-iinie pfofeuioMl expe i ieii ce in si orsuixetf school of IS or noce boon per week Id a flscal yecr (Inly 1 

10 Jiuie 30). (See UA. Items 2 and 4) 

I was employed m a professional position with a daily assignment as entered below. (Applicant must compleu the 
following. Failure to provide needed inforvniiion nay invalidate ?he H)ii«ii for experience credit) 



BeQinnlfio Employ. 
Date MoJDay/Yr. 


EndioQ Empioyi 
Dale iyio70ay/yr. 


Agency 


Total Hrt. 
Por Day/Wk. 


ProfessloAal Assign. 
Grade 4 Subled 


Tom MonttM 
OnployBd lif 
■ Fhnal Yay 







































1 certify that the information provided in this application is correct and tnie. I understand that the falsification of 
any sutement of this application may invalidate the claims for experience and will constitute grounds for 
revocation of my North Carolina teacher's certificate. 



Applicant's Signature 



Date 



CERliFirATinN BY ^S UPERINTENDENT' (Please correct or include missing infoimation.) I certify that 
according to the records in my office or at my di^K>sal the information is correct 



Signature <tf Superintendent 
(Please use schoo' seal if available.) 



School 



Date 



City 



Suae 



Revised S/II8 
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DEnNITION OF EXPERIENCE 



I- Full-time work in payroll status of not less than six calendar months within one 
Hscal yea; (July I to June 30) in a school unit is deHned is a year of experience 
This excludes experience in a one-teacher private school or as an instructor 
teaching less than one-half time. 



Two yean of pan-time woric in payroll status in a school unit for not less than one- 
half time (three hours or more per day. five days per week) for six calendar 
months or more during a fiscal year may be combined for a salary increment at the 
beginning uf the subsequent year. This regulation became effective July I, 1969. 

Full-time woric in payroll status (see «i above) in a school unit for less than six 
calendar months within one fiscal year may be combined with full-time experience 
of less than six calendar months from another fiscal year and thereby qualify for an 
experience increment at the beginning of a subsequent fiscal year. This regulation 
became effecUve July I, 1969. 

Work in payroll status on a part-time or full-time basis in prior fiscal years can 
qualify a person for an experience increment under full-time equivalency. Such 
experience mu^t total the equivalert of six months of full-time employment for 
each year for which an experience ii^cremem is /ranted. More than six months of 
experience In aay one fiscal year will tkC! coup* toward adr*' Jonal experience. Part- 
time experience is defined in «2 above. This provision became effective July I, 



Service u a tutor, clerical paraprofe^iooal or substitute teacher is not recognized 
, for experience credit Credit for service as an instructional teaching assistant, after 
having qualified for certification^ can be used to oniMish experience increments 
(one for the first year and one for each two years thereafter). Documentation 
verified by the employer to indicate the following qualifying criteria must be 
provided by the applicant. Instructional teaching assistant experience must be 
full-time service in the classroom with school age children and with actual 
instructional teaching responsibilites comprising a minimum of 50% of daily 
activities. 



6. Credit for a year of experience gained in one school year in two or more school 
administrative uniu shall be allowed unless the State Superintendent of Public 
Instruction has been advised that the contract of the 'person was willfully breached 
during the school year. 

7. Professional experience in a school unit located outside the State will be allowed if 
properly documented and the above criteria have been met. 

S. Professional level public agency or private sector experience can qualify for 
experience increments (one-year for each 12 months employment), provided the 
experience is determined to be directly related to the certification held. Example: 
Twelve calendar months working as a chemist for a chemical lab could qualify for 
one experience increment if certified in Science or (Chemistry. Non-teaching work 
experience should be verified by using Form 6-A. Verification by the employer 
indicating duties and level of responsibility must be provided by the applicant. 



Revised S/83 
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Form 6" A 

DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION 
STATE D^"AR1WENT OF PUBLIC INSTRUCTION 
16 W. EDENTON STREET 
x^LEIGH. NC 27603-1712 

APPLEATION FOR NON-TEACHING EXPERIENCE CREDIT 

INSTRUCTIONS F OR APPLICANT; Study txplanatlon of experience on b«ek of f 
before completing thl. .Ide. The'.ppflcnt .hoSid'^jL^rt;: Jecu« 

!r !fc % ^ •■Ployer with a stlf-addressed. st<aped •nvelope for return 



Name 



Lost 

Address 



First 



Middle 



Maiden 



Street or PO Box City 

Social Security Nunber 



State 



Zip Code 



Ty?e of Experience: (Show nunber of years claimed.) 

( ) P«rt-tl«e work •zperlence of 20 hours or aore per week. 

I w«« eaployed In a non-CMchlng position with s daily assignment as enter.d h.iow 



Btginning Eaploy. 
Date Mo./Day/Yr. 



Enoing Eaploy. 
Dtte Mo./Day/Yr. 



iTotal Mrs. 
Eaployer (Per Day/Wk. 



Work Assignaent 
Description 



Total Months 
Eaployed for 
Calendar Year 



I certify that the Information provided In this application Is correct and true 
Wld^rfhe""; J" J-l««ic-tlon of any statemSt of this appUntJoi 
iTX^'llrlil^^^^^^^^ S-unds for revocation 



Applicant's Signature 



Date 



CERTIFICATION BY EMPLOYER; (Please correct or Induce '.;y*„is;i;g*i;f;nLi;ion ) 
I certl y th.t according to the records In my office or ai my disposal S^^^ 
Infonnacion above is correct. ^j^woa* cne 



Sirnature of Employer 



City and State 



^ Revised 7/89 
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EXPLANATION OF VOCATIONAL WORK EXPERIENCE 



Work experience beyond that required for -ertlfl<..r4«„ , , 
vocational certification area reauMt.d\H'?"C 

with one increment per c«rMl.rj!rroJ I "^"^ P-'Poses 

limitation. calendar year of work wperience with no maximum 



EXPLANATION OF PROFESSIONAL NON-TEACHING WORK EXPERIENCE 

related to thi c.rtif icati^S" to be directly 

EXAMPLE: Twelve calendar months working as a chemist 
if certified in Science or Chemistry. 

?rt"h':tie"f oTL%^%1SiVa"^^^^^ 
Assignment DescrlotlM I-nn:?!. , 

cl-rlfyiJ^ iJJJ^ilti:;. Tr f:i.^""j ^-terpret*^ additional 
from applicant ' ** «>""iption, wlxl ba required 



Revised 7/89 



ERIC 



172 



Form C-07 
Revised S/88 



DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION 

116 W. EDENTON STREET 
RALEICH, MC 27603-1712 

PIPATR RRNEWAI iRRINSTATP MRNT RF/^I^REME^f^S 



Ccrtificitc rencwil credit is required to niurc thit profeisionil personnel 
periodically update their professional knowledge and technical competency. Continuing 
certificates are valid for a period of five yean and require renewal within each five-year 
period. North Carolina Public School Systems and Non-Public Schools authonzed to 
Minister staff development programs shaU establish official procedure* for planmng loca^ 
in-service courses or workshops and official procedures for recordmg such crediu. Employed 
penonnel in North Carolina Public Schools or Non-Public Schools approved by SDPI for 
handling staff development activities must conuct Uieir Superintendent/Headmaster (or 
designated staff development coordinator) concerning all renewal quesuons and recordrng of 
credits earned. 

Effective July 1. 1985. for certificates issued on and after that date, tiie first and 
subsequent renewal or reinstatement of a certificate shall be based on nflfifin units or 10 
temester hours of renewal credit earned witiun tiie current five-year period. Renewal credit 
can be counted in increments of pn than one unit of credit. 

Persons holding a North Carolina certificate but Ml currentiy employed in a local 
public school administrative unit or by an approved non-public school in Noitii Orolma may 
keep tiieir certificates renewed Uirough appropriate acuvities which J*"^^^*®'^*- 
questions concerning appropriateness of credit toward renewal should be addressed to tne 
Division of Certification. 

1. rnii«.,». nr Univ^ntitv Cniirges - There is no limitation to tiie number of 

credits per five-year cycle. Courses may be Uken tiirough any accredited 
college w university including technical and community colleges. One quarter 
hour of credit is tiie equivalent of one renewal credit One semester hour of 
credit is t'ie equivalent of one and one-half (1.5) renewal credits. 

2 KTperien se - One renewal credit for each yc»: of teaching completed during tiie 
five-year renewal cycle. Experience and renewal credit is established by Form 
#6, "Application for Professional Experience Credit" 

3 rnur«ft« nr Wnrir.hops - There is no limitation to the number of renewal 
crediu per five-year cycle. Credit may be taken tiirough any North Carolina 
school administrative unit or approved board on a space available basis with 
approval of local superintendent or governing board. Credit is certified by 
official documentation from administrative unit or governing board. 

4. Artiviti«i« Apnm «>H wv Stite r»p.r.m^«t of Puhlic Instruction - There is no 
limitation to tiie number of renewal credits per five-year cycle. Credit is 
established by tiie Division of Staff Development. Sute Department of Public 
Instruction, for activities conducted by the department and for activities 
conducted by other education agencies. 
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^, .i^!'If**' applicable to the certificate field(s) and/or 

professional responsibilities. auu/ui 

«n«lrJ!L«^TK.®™"f K°^^''"'Vn°^v•''°P**;*' regulations May 4. 1983. requiring renewal 
I June 30 (the essplration date shown on certificates). If renewal 

lequifemenu have not been satisfied prior to the expiration date, the following rules apply 
when lenewal credits arc completed. * ' 

1. Certificates that have expired must be renewed with 15 renewal credits or 10 
semester hours earned within the past five years. 

^' liJSf,* J*."°"«r"/*"^J y""* appropriate renewal 

credit, the certificate will be issued as continuing. 

3. If the persoii has taught less than two years and has completed the appropriate 
renewal credit, an initial certificate will be issued. 

SlllSnJin *"P'°y'"« sy?.'*'" "n request a validated certificate for a person being 

employed with an expired certificate and deficient renewal credits. 

Applicants for certificate renewal/reinstatement should follow instructions below. 



InStn i CtinnS for Applying fnr renifiratr Renrwal/R^in^t fl t^^rnf 

AH credit earned for renewal/reinstatement must be submifed as a packet when 
IcSnt'^n.rtLr''"'"'' 1^°' «newal have been completed. The Division of Cenificarion doe^ not 
r^lrZ T''"- colleges/universities or other schools must be 

reported by the original transcripts issued to student (grade reports are Qiii acceptable) 
Other credit must be verified by ofHcial documentation such as "certificaie of completion." 

Other materials to be included with the application packet are as follows: 

1. "Subsequent Application for Certification" (Form 1-B) 

2. "Application for Professional Experience Credit" (Form #6) must be used to 
report experience earned which has not previously been reported. Fonn #6 
must be properly completed and verified bj signature of 
iuperintendent/Headmaster or former employer. 

3. Cashier's Check or Money Order in the amount of $30.00 payable to The 
Division of Certification is required for processing (cash or personal checks 
are accepted). 
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DIVISION OF TEACHER EDUCATION SERVICES 
CERTIFICATION SECTION 

STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGHt NC 27603-1712 



Form 0*09 
Revised 6/68 



IDENTIFICATION OF CERTIFICATION CODES 

Certification code numbers are uaed on certificates in four columns: Program, Certificate Areas, Class and 
Experience. The following information is the Interpretation of these codes. 

COLUMN 1 * PROGRAM : A two^iglt progrtm code is established for all certificate areas. The first digit indicates the 
following limitations. 

4. I. 



r!?!l^*?l!?L5'J*"*'"' ••flwrt M^mwMMi: 10 M WWMtr hMiins wwmI ortdNt. A minimum •( f MmMf tmm or i rmwal 
M«i Mti •» Mfiwi |Mr li iHiiM li MrtwH tl« fMNMng tnm mm W aimp Mr^ «« Moond Khool yMr. 

lIl*llL^I!2Ir?*IL^ ViM lir tanw tiwpHywni In Nwih CMm. WNt Mny«fi to eominulno otftllcMlon upon moomsIuI eofi^ton 



MUtl PrwMml CwUMlM. Ili^vtoM H iiel K in tf mo»taHMt tpMNM tor etdt 7 and MiW C«fille«tlon Pregwn wmlfwmmt. 

InW Pfm rtilwil Eftry CwWIoMmi. VtM lir m yMr and rifiiMMi undw ptwWonii raguliUoni. WM oonvtrt to MMlnuIno ewiWIcirtlon upon 

iiinplMlif) if an appravad ^mttm lein e iin prafmm and wmomM oimplidin al iha North Caioina MUai CwiNioatlon f»rooram. 

Vaid fm mmm iChMl yiar and lanMvM undor prawlitonil rogulailorv. WW corm 



V Mdil Nud ili n al CandUanad CirtWoMiirL 



aaif^Mlan af mqulrad audi. NTE N iiaartinal Knitidii bam. and MMOiiilul aomplallon at «« Nartti Caralna Miial CartlHcaHon Proorai 



aamwrt le owiilnulne cartNlcatlon upon 



The second digit Idenlifies tie program of preparation which Is the bitls for Itsuanoe of the certificate: 



laeiad Nifdi CafalM IradMlin baaad an thi camplattoft af an *Approvad Taachor Education Prmm.* 
but nai a pmimm MiMllad by Cadti 01. 03. 04. 0*. 07. 00. 01. 



i^tiii 

02 CaiaplailMi al la^kvmanM lar MrtMoatt 

03 WiBlprndhP C ird m ia<iii Mood in WASDTCC < 

^ ^•' g^'fy ^ i Miid wnd ir a n Iwyn aii OarNRMtfan Contract 

OS CanrpUUin af apidBt nqulrimanii lir OidiliMlin m vaaadanal aduaatlan ar vacailonal atptemdana. Thli oonmcaio it Imltod le on^loymorti In Iho ama(t) of 



^ y^ff'^ ^ ^ NCA'TE >ppfovod Taachar Education Praonm.* 

Ot MiBlpiaofey kaiod an praofama nai MomMlii by NCATE. NASOTEC. ar ttw (Maiaiaio Cortlicatlon Comracti. ComplaUon of tho Nenh CarnHno IrWtlal Cortlflcation 



01 EndamamMi hauad undar oofMlcailan mgulMhna adipud br ttw Siala Beaid af Education V4/«3. 

a iMuad ta i wHi^ ch ar aduaaUM pr a dua n a andor LMral EflUy aanmcailon mgulitlona adopMd toy ttw State Board of Education %nms. 



COLUMN2- CERTIFICATE AREAS 
(Net vaMd tor Torching) 



011 School AdmMitmiir - Suportniandtnt*** 

012 School AdmlnlMraiar • Prtnclpar* 
lis Cunkwium Inairactionai Spoclaliai** 
077 tnitrvctlanal Tachnology SpodaHat - 
070 Modia Suporvlior** 
711 Vocatlanai Ofrodor** 

MOtt Program Adminlatratar l^capilorMJ ChMron)** 

OOf Caunaalar** 

OOi Sehaal Sadal WoiKor 

Ot Momor 

Otb Schaal Hycholoolit*** 

020 Elmamary • Oraduato (Oradoi I ••)* 

021 Primary (Qmdai I -4)* 

022 Qrammar (Qmdii 44)* 

023 Sany CNWhoad Education (Qa^ K-4) 

024 imamiadlata (Oradai 44) 

70*000 MWdIa Oradaa (U*! ihraa dlQ*!* -Jb)oet) U 7i*iM Middle 

Qradaa •Unguaga Ant (Qfadot 0-1) 
li-000 Elomifdafy S acand Languago Endoraomom (Uct throo dlglii MIcato 
tanguago) La. I0-I2i *Spanlth Endoraomort*. Mu« attach lo an 
eamaniary ama auch ai 033 and li valid lar lulMfmt aaalgrvnant In 
gfadaa i and Mow. 



100 

too 

300 
302 
303 
310 
320 
330 
400 
406 
410 
420 
431 
432 
433 
610 
820 
030 
800 
800 
800 
801 
80S 
18*000 



18.434 



Earth Sdonoo 
Phyalcal Sdonco* 
aiolagy 

Phyalci 
Ctwmlciry 
Sodai ttudioc 
PolHIcal Scionco 



HIalory 



Anthropology 

Fmnch 

Spanlah 



Rutakn 
Lailn 

Sutinoat Education 
Baale Builnoat 
Biblo 

Endoraomonii ♦ (Lait throo dIgHi indleato aubfact) l.o 18-200 
*Math EndortomoM* cnh valid lor loaehlng In lou ihan haif-ttm* 
aaalgnmonu 

Piychology EndorMmont only. No lull cortHlcation iciuad in 
paychology 
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(M ldMidii i H HtndkimnlxCC) 



PViyiMiiiMl 



MM7 



(AO) 



<tO) 



TOO Afrleuiiurt 

701 Ay l cM»M n TMlvwIodtf • 

710 Hmrn towiiiw 

TOO HmHi OBOHpMloni EtfMttlon 

790 UvMrif Fimirtin 

740 Tiid» PliHfMnr ftogrwn* 

7a MmM Cu pifMH^ TrtMng 

747 biAMfty EteMM CMftfnator 

700 VMM MnMi Fducitbn 

Itl y^**^ tMOlniM Edue«lQn-0ti4 Procmbo 

770 Hiwtni^oonnj^anaygj 

777 CwMr Eap itr n ion 

030 indwtrlal Aiti 

OH Mar note 



COLUMNS . LEVELS OF PREPARATION 

K VA, PVA, iWA 

^•!^jj^^.«»cat«o o^w^ o^or^ 

AP.A0Q.At.AaAOQ.AlMa.AVQ Umft O^grm 

OAP.0Q.DA0.0VQ.00a DOaOMaOA Oteth Y.«r (Adw»d) 

V Ooaof t Omtm 

fMiirv b9km dan A 

COLUMN 4 -TWi MiMm Mkatot. m af th» M mm mmb^ ^ 



- mMal MrtWciiM lMu«l iMMd on minimum Oih ywr l.yti prt Tttloa 
♦ Cmm f lMv«l «nlM« fuly OMtlM m mthti arM. 
EndMtamam not teuod Ot Mi vm. 
EndMMmm only iMuod lor tfHo aroa. 
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DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGH. NC 27603-1712 



INFORMATION ABOUT INITIAL CERTmCATION REQUIREMENTS 



Effective Jinuiiy 1, 1985, individuals qualifying for North Carolina certifica are 
subject to the two-year Initial Certification Program (ICP). ICP regulations specify two ^ears 
of successful performance in a public school system and/or the non-public school participating 
in the ICP process to clear initial sutus. This program provides for continuing growtii and 
refinement of skills, a time of peer support and assessment, and induction into t^e profession. 
Upon successful completion of the ICP, the employing school system prepares the formal 
recommendation for issuing continuing certification. 

Column #1, Program, on die front of the certificate identifies by code \ht issuance 
status. The explanation of program codes is found on the back of tiie certificate. Initial 
certificates may be issued with the following first digit codes; 1, 2, 3, 5, 8, 9, L and V. A first 
digit 5 code is issued to indicate that the area is in inactive ICP status. These certificates will 
be converted to active ICP status upon employment in the public schools or non-public schools 
participating in the ICP. The following explains ihc requirements for clearing and/or 
continuing tiiese certificates. 



TNITIAL CERTIFICATION (INACTIVE EMPLOYMENT AREA) - First Digit Program Code 5 

The first digit program code 5 is issued to indicate ar . that require completion of ICP to 
move to continuing sutus. These may be eitiier teaching or special service personnel areas. 
Rrst digit program code 5 certificate areas can be continued indefinitely without additional 
formal training (except regular renewal) until activated. Certificate Renewal Requirements (10 
semester hours/lS renewal credits of appropriate course work) must be completed by the 
expiration date indicated on the certificate. Verification of employment is automatic for North 
Carolina Public School employees by die 408 Personnel Update Process. Otiier employers witii 
an approved ICP plan must notify tiie Division of Certification to activate the appropriate 
certification area. The first digit 5 is then converted to an 8 indicating initial certification, 
active employment area, requiring participation in an ICP. 



INITIAL CERTIFICATION (ACTIVE EMPLOYMENT AREA) ^ First Digit Program Code 8 

The first digit program code 8 is issued for a two-year period when an individual becomes 
employed and is assigned in an area requiring participation in tiie ICP. Two years of 
successful employment and participation in the ICP is required to move to continuing 
certificate status. In tiie event a person has unsuccessful participation in an ICP. tiie initial 
certificate can be reactivated only by recommendation from a North Carolina college or 
university approved teacher education program. 

Upon satisfactory completion of ICP, the continuing certificate will be issued indicating tiie 
dating cycle previously established. Credit earned while participating in ICP can be counted 
toward renewal. 



Form C'09A 
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INITIAL PROVISIONAL CERTIFICATION - First Digit Prognun Code 9 



The first digit program code 9 is issued when validating an expired North Carolina certificate 
upon die request of the employing school system or when an out-of-state applicant files for 
certification and the quired credit (10 semester houn or 15 renewal units) to establish a 
certificate dating cycle has not been met This certificate is issued for one year rather than 
two. (Continually employed persons are not eligible for a validated certificate.) 

The individual must file renewal credits as specified in the Certificate Renewal Requirements. 
A minimum of 6 semester hours or 9 renewal units earned during the current year (including 
the summer) is required to extend the certificate a second year. When the renewal 
requirements have been met, the five-year dating cycle is established and the initial 
cenificate is issued with the first digit program code 5 (if the individual is employed, the 
certificate is coded with the first digit 8 and issued for the remainder of the two-year ICP 
period). 



ICP AND PRIOR PROFESSIONAL EDUCATION EXPERIENCE 

Persons qualifying for certification who have two years of actual teaching experience are not 
required to participate in the ICP. 



m m m m m 

Whrtn initially certified persons are employed, it is the responsibility of the employing school 
system to make the appropriate assignment to meet the State's policy regarding initial 
certification. For example, initially certified teachers must serve a minimum of one year 
(equates to six calendar months of full-time service or equivalent and/or more) during the 
required ICP experience for a minimum of one class each day in an area appropriate to the 
initial certification. If an appropriate assignment cannot be made, the employer can request 
the extension of the initial certification. Initial certifications cannot be extended beyond the 
end of the established five year dating cycle without appropriate renewal credits. 

All persons employed with a school system should contact the employing superintendent's 
office regarding problems and/or questions with their certificates. Other persons should 
contact the Division of Certification for assistance. 
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DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION ^^'"^ 
116 W. EDENTON STREET ^^"''^^ 
RALEIGH, NC 27603-1712 

APPLICATION FOR ADDING IN-FIELD CERTIFICATION 

(Use this form for all areas except Driver Education or Vocational Education.) 

SECTION I: tNFORmTK^CONCEIWlNG APPLICANT (Please read instructions before completing this form.) 



Administrative Unit Name Code Number Social Security Number 





1 















Last Name First Name Middle Name 



SECTION \\iOUTOF-FIELDAREA(S) 



SECTION III: BASIS FOR ADUiNG CERTIFICATION 


Date 
Completed 


College Credits/Workshops/Experience 


Credit(s) 


Admmistrative Unit 
or College 



































































COMMENTS: 



To the best of my knowledge and belief, the above information is correct and the individual named herein is ccmpeteni to teach 
In the areas assigned 



Signature of Superintendent or Designee gnd Tltlo Date 
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INSTRUCTIONS FOR COMPLETING IN-FIELD CERTIFICATION 

APPLICATION 



This application is to be used only to add "in-field" certification to the certificate of a 
currently employed teacher who has been assigned out-of-field. This form is not to he ugod 
to add any tvne of certifiration for vncfitional education or drivpr edurafinn See 
Certifioation Manual for adding these areas. (In-Field policy adopted by State Board of 
Education May 4, 1983.) 

SECTION I: INFORMATION CONCERNING APPLICANT 

Administrative Unit Name and rftrie Niimnftr Enter the name and the three digit 
number for the Local Education Agency in which the teacher is employed. 
Soclg! Security Niimher - Enter the Social Security Number from the teacher's 
current certificate. 

Last Name. First Name. Middle Irjtial Copy this information from the 
teacher's current certificate. 

SECTION II: OUT^OF.FIELD ARFAff^} 

In this section, record the appropriate certification required for the out-of-field 
teaching assignment. The information listed on the Professional Personnel 
Activity Report (PPAR) may help match the teacher's assignment with the 
proper certification area required to serve in that capacity. Middle or Junior High 
Teachers with departmentalized or blocic assignments at the seventh, eighth or 
ninth grade level must have certification in each subject they teach. If a block 
assignment in grades 7-9 Includes subjects for which the teacher is not certified, 
list each middle grade certificate area required on separate lines in Section II. 

SECTION III; basis for adding cfrtification 

Record in this sectton information concerning college/worl<shop credits, 
experience, and competencies directly related to the certification required. 
The Division of Certification only evaluates courses/credits/etc. for purposes 
of establishing eligibility for endorsements, middle grade subject areas and 
certain special education teaching areas. Most other certificate areas may be 
requested on this form; however, they can only be issued on a provisional basis 
with the requirement for association with a college/university approved 
program in order to establish eligibility. With the exception of CQunselor. 
credits should not be listed for areas in which the Division of Certification do not 
evaluate. 

<OTE: Teaching less than half-time - An endorsement area may suffice for some teaching 
issignments at the secondary level if the assignment is less than half-time. Generally, if 
ie time spent in a teaching assignment averages less than three hours per day when the 
ntire school year is considered, the assignment will be considered les*^ than ^alf-time. 
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DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION ™ ' ^"^^ 

STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGH, NC 27603-1712 



lATERAL ENTRY CERTIFICATION REQUEST 
(To he subnitted with Initial Application Form I 1) 

The 198A session of the North Carolina General Asnenbly aaended G.S. 

ll3(:-296 by Including the following: 

"It is the policy of the State of North Carolina to encourage 
lateral entry into the profession of teaching by skilled 
individuals fron the private sector..." 

The State Board of Education has adopted policies to inplesient lateral entry 

which limits such certification to individuala who have been selected for 

employment by a North Carolina school system. 

Statement of Employing Worth Carolina School System : This is to certify that 
we Intend to employ the person identified below in a professional position 
and do herewith request certification under provisions of the Lateral Entry 
regulations. 

(Signaturf. of Superintendent or Designee) Name of School System (Date) 

Statement of Applicant; I do herewith request certification as documented 
on the attached Initial Application For Certification (Form #1) under 
provisions of the Lateral Entry regulations, I understand and accept the 
conditions for the issuance of the Lateral Entry certificate. 



(SlgnaturT) (Social Security No.) (Date) 

Terms and Conditions of Lateral Entry Certification 

1. The Lateral Entry Certificate legally entitles me to be employed 
and to ssrve in the North Carolina Public Schools as a teacher. 

2. The Issuance of the Lateral Entry Certificate imposes on me the 
necessity to meet the testing and progressive credit requirements within the 
time limits specified without regard to my continued employment in a North 
Carolina school system if such certification is to remain valid. 

3. The National Teacher Examination (NTE) Specialty Area Exam must 
be saccessfuJly completed on the next available test date. The Professional 
Knowledge Exam (PK) must be successfully completed prior to a certification 
recommendation by the Institution of Higher Education (IHE) after completion 
of the professional education and /or other certification requirements. 

4. Laternl Entry Certlf icntion requires me to complete professional 
iMlnrntlnti ;ind/or othor r^qttlrementH for cirsr certification through an approved 
i»-.nlier ciltMwii l(»n pro>*rnm iit a pari Ir ipnting IHK. Tlils work must he completed 
III «i minimum r.itc nf six semoHter hours per year with all requirements 
completed within five years. The IHE will file a recommendation for 
cerfif Icatlon upon completion of the teacher education program. 

5. Certification through the Lateral Entry program is subject to all 
regulations which apply to other beginning teachers in North Carolina. The 
Lateral Entry Certificate is issued for one year» renewable upon completion of 
credit requirements as specified in #4 above* Two yeara of successful 
experience and successful completion of the Initial Certification Program (ICP) 
are required of all Lateral Entry certified teachers to convert to a 
Continuing Certificate. Participttion in the ICP must continue during the 
total time period while employed with Lateral Entry Certification. 
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(f) Classification of Teachers Who Have Not Completed a Teacher Education 
Program - Criterifi for Uteral Entry into the Teaching Profession: 

(1) Application for Lateral Entry Certification is limited to those 
individuals vho have been .selected for employment by a North Carolina 
•chool system. The application for certification must be a Joint 
application by the individual and the employing school system with 
complete documentation of all supporting credits i experience, test 
scores I and other pertinent information. 

(2) Lateral Entry Certification on a provisional basis is authorized in 
major areas of academic study for which the State has established 
Certification. Only degrees and credits from regionally accredited 
institutions will be acceptable. The class of such Certification 
will be th^ same as that issued to regular teacher education program 
program graduates based on the degree (s) held ano the appropriate 
major area of study completed. Lateral Entry Certificates will be 
subject to the Initial Certification procedures and to the 
provisional certification requirements. 

(3) Evaluations for clear certification for Lateral Entry teachers 
should be completed by a North Carolina institution with an 
"approved" teacher education program in the Certification area. 
Such evaluations should reflect appropriate knowledge and skill from 
previous training and experience as it relates co the competencies 
specified for the various areas of certification. Successful 
teaching experience In the program for initially certified personnel 
will be accepted for the student teaching requirement. Other • 
appropriate professional training activities In this program must be 
reflected in the evaluation for full Certification, The Division of 
Certification will resolve any difference which can not be resolved 
by the other parties involved. 

(4) Lateral Entry Certificates are subject to the standard requirements 
of GS 115 ~ 296 (a) and the policies adopted by the State Board of 
Education. The National Teacher Examinations (NTE) are required 
with the option open to an individual to substitute the Graduate 
Record Examination (GRE). Minimum scores have been established. 
The NTE teaching area specialty examination must be taken at the 
next available administration of the (NTE) if the certification is 
to remain valid. The Professional Knowledge examination may be 
delayed until the completion of the designated professional teacher 
education program. A temporary permit will be issued upon 
application which will be valid for employment until the NTE scores 
are available from the next administration of rhe teaching area 
specialty examination. Once the teaching area specialty examination 
requirement has been met, a temporary - initial certification will 
be issued for the remainder of the fiscal year. Extension of such 
Certif icstion for the following fiscal year will require the 
individual tj meet whatever progress is specified toward meeting the 
requirements for a clear certification. 

(5) Application for Lateral Entry Certification may be tiled for an 
individual who has satisfied all major degree requirements but who 
may still have some minor deficiency or technical requirement to be 
satisfied. Such shortages may not exceed six semester hours and must 
be satisfied prior to the beginning of the following fiscal year. 
Such indivic^als will be eligible for Certification as specified in 
these Regulations. 

(6) These policies shall become effective for Certification issued 
"effective July 1, 1985 and thereafter." 

' I5y 



DIVISION OF TEACHER EDUCATION SERVICES m"^^''^ia^ 
CERTIFICATION SECTION (Revised 8/88) 

STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGH, NC 27603-1712 

NORTH cmc, <>< %<m^,;^fi^im^ f qbm. 

This form must b« compl«tod by th« locally dasignatod official for oacfi Initially oartiM parson at tha and of tha initial oartificatlon 
parod. AU daosions ragarding continuing cartHiration must ba wrifiad in tha apaoa providad. 



L£A No. 



NAME 



FIRST MIDDLE MAIDEN 

ADDRESS 



STREET OR P.O. BOX CITY STATE ZIP CODE 

SOCIAL SECURITY NUMBER . > 



Araa(s) of Initial Cartificatbn (Usa Cartification Codas Only). 
Dato Enrollad in Initial Cartification Program 



Month Day Yaar 

Data initial Cartification Raquiramanu Complatad _ 



^ . Month Day Yaar 

Assignmant at tima of Raoommandation: 



NOTE: Policy changa affactiva July 1, 1987 raquiraa that tha assignmant ba appropriata to tha araa of initial cartification. 

Continuing Cartification (Chaefc Ofia): ^Raoommandad ^Not Raoommandad 

Vartfication of Parformanca: (Raquirad with all racommandations): 



Yes Performance AT STANDARD on Crttical FurKSion Areas 

No (IF NOT. CRITICAL FUNCTION AREAS NOT AT STANDARD MUST BE SPECFiED/LISTED ) 



Person Designated to Malce Certification Recommerxlations: 



(signature) (^jata) 



(FOR USE ONLY BY DIVISION OF CERTIFICATION) 

Recomnr^erxJing IHE Approved 

Date Not Approved 

Signature 
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DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGH. NC 27603-1712 

SUBSEQUENT APPLICATION FOR 
CERTinCATION OF NORTH CAROLINA PROFESSIONAL SCHOOL PERSONNEL 

Instructions for completing this application are found on the back. 

[CATION 



l-orm 1-B 



B. 



Name . 

(list exactly as shown on your present certificite) 
CURRENTT PRRSON AL DATA 



Name 



Last 



First 



Middle 



Address 



P. 0. Box or Street 
Social Security # Date of Birth 



an' 



State 



Maiden 



Zip 

Sex( ) 



Marital Status ( ) Race ( ) 

S - Single I - Am. Indian M - Male 

Mo. Day Yr. M - Married A - Asian/Pacific F - Female 

W - Widowed Islander 
D - Divorced B - Black 

A - Separated H - Hispanic 

W - White 

CERTIHCATTQN ACTION S OUGHT BY THlfS APPLTrATTON 

Information should be completed with a clear indication of the action you expect the State to 
take. Complete documentation to support the action requested must be supplied. Documentation 
is not required for the following types of action: (1) change of name due to marriage, (2) the 
issuance of a duplicate certificate. If the action requested is based on a program(s) completed 
and approved by an institution of higher education, the appropriate recommendation form must 
be property completed by the institution and attached with a transcript of the earned credit 
(grade reports are not accepted). 



Type Action Requested: 



Example: Name Change, Duplicate, Higher ClassificaUon. Addiuonal Area(s), etc. 



Documentation to Support Application 

(Graduate Transcript, Verification of Experience, Legal Papers, etc.) 

I hereby certify that the information given in this application is correct and true. I understand 
that the falsification of any statement on this application will constitute grounds for revocation of 
my North Carolina teacher's certificate. 



Applicant's Signature 



Date 



Superintendent's Signature (when applicable) 
Revised 5/88 



Unit 



Date 
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INSTRUCTIONS FOR COMPLETING THIS APPLICATION 



The applicant is fiilly responsible for establishing all official documentation 
to support this application. A fee of $30.00 is charged for the the processing of the 
Subsequent Application for Certification. The fee (cashier's check or money order) , 
should be made payable to the Division of Certification. SDPI and should be attached 
to this application along with supporting documentation. 

This application form must be completed for the following types of 
certification actions: 

1. request for duplicate certificate; 

2. request for a chang? in name; 

3. adding an area to an existing certificate; 

4. dropping an area; 

5. raising a certificate to a higher classification; 

6. request for a certificate to show a change in experience rating; or 

7. renewal of a certificate. 

This form should also be used for the following type actions which would not 

require the processing fee: 

a. correct an error in a person's name when such error was made by the 
Division of Certification, SDPI; 

b. supplying personal data for the State records which does not call for a 
certificate to be issued; 

c. request for a name change due to marriage for teachers employed in 
the North Carolina Public Schools. The employing superintendent's or 
designee's signature along with the unit number is required. 

Certification records are established using an individual's complete legal 
name. This includes maiden and married names. Do not request that the name on 
a record be changed to correspond to a name shown on the social security card or to 
a name you are called. If a name has been changed by legal action, a copy of the 
court order must be attached to this request. 

The social security number is the numeric identification used on all 
certificates issued by the State of North Carolina. The certification office will not 
issue a certificate without the social security number. Be certain that your social 
security number is given correctly on this form. A correction due to the submission 
of an incorrect social security number will require the payment of an additional 
processing fee. 

Personal data other than an individual's name and social security number 
will not appear on the certificate and is collected for statistical purposes only. It is 
necessary for all personal data to be given. 



Revised 5/88 
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FORM LEA-02 



DIVISION OF TEACHER EDUCATION SERVICES 
CERTIFICATION SECTION 

STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W, EDENTON STREET 
RALEIGH, NC 27603-1712 



REQUEST FOR CERTIFICATION IN VOCATIONAL EDUCATION 
(To be completed by Local Education Agency) 



Date: 



Name: 



Address: 

^Street or P.O. Box) (Citf) (State) (Zip) 
Social Security Number: 



The above individual is to be employed by 



(LEA) 

to serve as a teacher of 

(Program Area & Lab if applicable) 

Based on the certification guidelines, he/she is the most qualified applicant 

available to fill the position. We request that his/her credentials be evaluated 

for certification in this area. 

COMMENTS/JUSTIFICATION: 



Superintendent or Designated Personnel Officer 



Director of Vocational Education 



Revised 7/89 
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DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION Form LEA-03 

116 W. EDENTON STREET 
RALEIGH, NC 27603-1712 

Request for Salary Certification 
for the Advanced or Doctoral Supplement 

(For usa by Public School Admlnistrativo Offices Only) 

This requasi must be comploMd by the LEA Superintortdont or doslgnatad personnel officer for authorization 
of the advartced or doctoral level talaiy wpplement. The Information Is needed for Individuals employed in non- 
categorically funded positions. Refer to infonnatlon regarding the policy on the back of this form 



The identified supplement is requested for school year 

JYPE/Piint Employ—s Nwws indicate 



i Social Socuiity Numbers 



Ana of AsslgniMfit ParcantofDay Adv. Dr. 



Emptoyed 
Full-Tuna Part-Tlma 



SSN- 



SSN- 



^ 



SSN- 



^ ^ 



SSN- 



^ ^ 



SSN- 



^ ^ 



SSN- 



^ ^1 



SSN- 



^ 



SSN- 



^ ^ 



SSN- 



oo 


o 


o 


oo 


o 


o 


oo 


o 


o 


oo 


o 


o 


oo 


o 


o 


oo 


o 


o 


oo 


o 


o 


oo 


o 


c 


oo 


o 


o 



I certify that th0 indlvlduais named above are assigned appropriately and qualtfy for the salary supplement indicated. 



Local Education Agency 



Superintendent or Designee and Title 



Date 



(For use by Division of Certification staff only.) 
Approval as indicated above is granted for the 



.school year. 



Date 



Signature and Title 



oc: Local Education Agency 
Certification File 



03/86 
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INFORMATION REGARDING ADVANCED OR DOCTORAL 

SUPPLEMENTS 



Salary certification at the advanced (sixth-year) or doctoral level for a teaching area is not 
automatic. To qualify for the advanced or doctoral level salary, the employing superintendent must 
verify that the teacher is assigned the majority of the day in the area in which the advanced 
certification is held. A majority rcsignmcnt exists when 50 percent or more of the daily teaching 
duues are in the field of advance! certification. 

Because assignments change from year to year, the supplemental salary must be requested by the 
employing superintendent's office each school year to authorize \lxt supplement for that year. 

This form is not required for assignments in categorically funded teaching areas, such as most 
vocational education and special education areas. When the budget code shows a categoricai area in 
which the advanced or doctoral certificate is held, the supplemental salary will be automate 



The policy as adopted by the 
the CERTIFICATION MANUAL. 
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DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION 
STATE DEPARTMENT OF PUBLIC INSTRUCTION Form IHE OI 

116 W. EDENTON STREET 
RALEIGH, NC 27603-1712 

NORTH CAROLINA RECOMMENDATION FOR PROFESSIONAL 
SCHOOL PERSONNEL 

(FOR USE BY NORTH CAROLi^lNSmunONS) 



Last First Middle Maiden 



8tr«tt or PO Box City State Zip Coda 



Social SaoMTlty Numbar Data of Birth 



RECOMMENDATIONS 

This rsCGuRnaRdalion Is an official dooumant and must ba oomplatad by a North Carolina taachar aducation approved 
InstHuHon for an Individual lo ba oartlflad basad on tha complation of a oompatancy-basad taacner aducation program. 
Complata Information for aach certification area being recommended Is required. The North Carolina Local Education Agency 
Evaluation of Student Teaching Performance form. Form IHE*01b, must be included when appropriate for Individuals qualifying 
for their first certification. 



Institution of Higher Education 



The applicant has completed the professional education requirements of this institution's approved program for a certificate as 
indicated and is recommended as possessing the competencies stipulated by the State Guidelines for the Approval of Programs 
for Teacher Education. The applicant has been advised of certification and degree requirements as required by the Quality 
Assurance Program. 



Signature and Title of IHE Recommending Official Date 
CERTIFICATION SUBJECTfS) OR AREAI S) (Signmuf of r^oomnwnding ofUdal fquir^d for o^ch arBa.) 

Stipulate below the sul>ject(s) or area(s) being recommended for certification. Middle Grades subject arua concentrations must 
be specified one per line (e.g.. Middle Grades Math). 



Name fii Certificate / Degree or Level /Date Requirements Completed / Signature of Recommending Official / Date 



2. 



Name of Certificate / Degree or Level / Date Requirements Completed / Signature of Recommenc* ng Otiicial / Date 



3 L 



4. 



Name of Certificate / Degree or Level / Date Requirements Completed / Signature of Recommending Otficial / Date 



Name of Certificate / Degree or Level / Date Requirements Completed / Signature of Recommenc'jng Official / Date 



Revised 4/88 
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NORTH CAROLINA APPROVED PROGRAM 
STUDENT ADVISEMENT DOCUMENTATION 

The Oiulity Assunmcx Program hu iddrts^ 
equity and students) involved m teadier educate 

needngtbese expectations. Standard rest scores akngirithsdiolasticadiiev^ 

pectations in meeting erit requiremepis for certification. To ensore direct student invotvemenr. in foce-to-face interac- 
tion with a faculty advisor, three formal evalu^ sign-o£F by the parties 
invoked if no other formal advisement procedures are conducted at your institution. This form provides for the post- 
ing of standard test scores and the recordii^ of the advisement conferences. 

Name of Student 



Social Security* ^Certification Sought. 



SCHOLASTIC APFITUDE TEST SCORES (To Be Completed 9j Recommending Official) 
Test Date Verbal Math 



NATIONAL TEACHER EXAMINATION SCORES ( To Be Completed By Recommending Official) 
Test Date Teaching Area # Score 



CS GK PK Date 

GRADUATE RECORD EXAMINATION SCORES (To Be Completed Qy Recommending Official) 
Test Date Verbal Quantitative Analytical 



Signature of IHE Official Entering Test Scores Date 



Use of the foUowing space is optional if formal adyisement procedures hwe been conductedas specified 
by the coUet^limyersity. 

Advfacmcnt Cnpfcrcncc^ The signatures required at the end of each conference certify only that the conference did 
occur and does not necessarily indicate concurrence or agreement by the parties involved. 

A. Point of Admission into the Approved Teacher Education Program Notes or C^omments: 



Faculty Advisor Date Student 

B. Point of Application for Student Teaching Notes or Comments: 



Faculty Advisor Date Student 

C. Pomt of Program Completion Notes or C:omments: 



Faculty Ad\dsor Dale Student 

C 192 16 V 



FORM IHE-Olb 



North Carolina Local Education Agency Evaluation 
of Student Teaching Performance 
(For Use By LEA Superintendent or Designee) 

This form must be completed by the Superintendent or designee of the LEA 
in which the North Carolina Approved Teacher Education Program student 
completed Student Teaching. It should be sent to the allege or university to 
be included with the Initial Application for Certification. A favorable 
response is required for certification. 

Name of Student 

~Last First Middle Maiden 

Address 

Street or P.O. Box City State Zip Code 

Social Security # Name of Institution 

The teacher named above completed his/her student teaching assignment at 

, in 

School Name Administrative Unit 

The assignment began and ended 

month/day /year month/day /year 

He/she taught in the grade(s). 



I have reviewed the evaluation of his/her performance which was done 
systematically and continuously during the student teaching experience. Based 
on his/her evaluations and recommendations from my professional staff /Student 
Teacher Supervisor » we certify that: 

The student t«aaching performance has been successful. 

The student teaching performance has not been successful. 

Comments : (optional) 



LEA Student Teacher Supervisor 

Signature of Designated LEA Official Administrative Unit 

12/84 
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DIVISION OF TEACHER EDUCATION SERVICES 

CERTIFICATION SECTION IHE-02 

STATE DEPARTMENT OF PUBLIC INSTRUCTION 
116 W. EDENTON STREET 
RALEIGH, NC 27603-1712 

OUT-OF-STATE INSTITUTIONAL RECOMMENDATION FOR PROFESSIONAL SCHOOL PERSONNEL 
(For use by Institutions outside of North Carolli.a that are NCATE* approved.) 

Officials froB out-of-state Institutions should complete (If applicable) 
and return this fot with an original transcript of the record of scholastic 
preparation to the t -(pi leant to be submitted as a part of the official 
documentation for certification in North Carolina. 



Name of Student 



L*st First Middle Maiden 

Address 



Street of P.O. Box City State Zip Code 



Social Security # Date of Birth Race "SeT 



Marital Status 



Name of Institution Degree or Level Date Requirements Completed 

1. Has your Institution been visited by NCATE and approved as a result of the visit? 
No Give Date of last approval of NCATE. 



Has this applicant completed a NCATE Approved Program? Yes 



No 



3. What degree or level was attained to complete the teacher education program? 
(check one) Bachelor's Master's 6th Year Level Doctorate 



A. What area(s) of certification does completion of the program. In 

conjunction with any other degree (s) and course work, qualify the applicant 
to serve In your State? (List) 



1 certify the Information given above Is based on official records and that 1 
1 am the appropriate official for supplying and certifying this information. 



Date Print or Type Name of Certifying Official Title" 



Signature of Certifying Official 
*NCATE - National Council for Accreditation of Teacher Education 



7/87 
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OUT-OF-STATE INSTITUTIONAL RECOMMENDATION FOR PROFESSIONAL SCHOOL PERSONNEL 
(For ust by Institutions outsldt of North Carolina that are not NCATE approved.) 

. Officials from out-of-state Institutions should complete (If applicable) 
and return this form with an original transcript of the record of scholastic 
preparation to the applicant to be submitted as part of the official documen- 
tation for certification in North Carolina. 



Name of Student 

^^ast First Middle Maiden 

Address 



Street of P.O. Box City state 



Zip Code 



Social Security # Date of Birth Race" "s^^ Marital Status 



Name of Institution Degree or Level Date Requirements CompIet'id~ 

1. Has applicant completed a teacher education program? Yes ho 

(If answer la NO, omit further response, sign below, and return to Individual 
n<aied above.) 

2. If yes, does this program meet your State's Approved Program requirements? 

No 

3. What degree ot level was attained to complete the teacher education program? 
(check one) Bachelor's Master's 6th Year Level lioctorate 

4. What area(s) of certification does completion of the program, in 
conjunction with any other degree (s) and course work, qualify the applicant 
to serve in your State? (List) 



I certify the information given above is based on official records and that 
1 am the appropriate official for supplying and certifying this Information. 



Date Print or Type Name of Certifying Official TltTT 



Signature of Certifying Official 



Revised 7/«7 
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CERTIFICATION 
DEPARTMENT OF PUBLIC INSTRUCTION 

116 W.EDENTON STREET 
RALEIGH. NORTH CAROLINA 27603*1712 



ATTENTION CERTIFICATE HOLDER 



ao) 



TM» It your North Carolina ctrtlficata. Tha individual't copy has bean issued for your records The 
Superfntend«nt's copy must be pratented to your Superintendent before you can be paid 
(Pleaaa cheek the back of this paga and the additional sheet for further informatton). 




er|c 



(1) Includes name as submitted on application for certification. 
The address imder the name is for mailing purposes only. 

(2) Individuals' social security numbers become their certificate 
TiUxribeTS. 

(3) The date the certificate expires. 

(4) The date the certificate is printed. 

(5) The beginning date a certificate is valid for employment 

(6) Program Codes are a 2-digit number/character. The firet 
.^igit/character indicates any linutations/defidencies and the 
second digit/character indicates the program of preparation. 

(7) A 5;<iigit code which identifies the subject/grade level or 
special service category certification. 

(8) A 1- to 3-character code which indicates the level of prepara- 
tion. ^ ^ 

(9) The total number of years of established experience. 

(10) Certificates are printed in duplicate, one for the employing 
superintendent and one for the individual. 
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GENERAL CERTinCATlON TERMS 

Add-on Certification - The process for establishing additional certificate areas for 
individuals with exisHng certification. NormaDy, this occurs based on completion of 
designated credit specified by the Certification Section. 

Approved Education Program - A program of study in an institution of higher 
education (IHE) approved by the State Board of Education in accordance with 
specified competencies, standards, and guidelines established by the Board. (See 
Appendix C.) 

Certificate Dating Cycle - A five-year time period (fiscal years) is iniHally based on 
the completion of (1) aedit requirements to qualify for certification, (2) the comple- 
tion of certificate renewal credits, or (3) a valid certificate from a state with which 
redprodty has been established. Certificate renewal credits must be completed by 
the ending date of the cycle to continue the certificate for the next live years. New 
dating cydes are established only by the completion of requirements for renewal of 
an expired certificate. 

Certificate Effective Date - The banning date for establishing eligibility of certifica- 
tion for employment and salary certification as specified by certificate areas printed 
on certificates. 

Certificate Experience Rating - The totcl number of years of experience established 
for each area of certification. (See Form 6 or 6A in Appendix C.) 

Certificate Expiration Date - The Jate that indicates the end of the life of a certifi- 
cate after which it is no longer valid for eriployment. 

Certificate Extension - A certificate issued during May of each year by an auto- 
mated computer process for certified public school personnel whose certificates will 
be expiring at the end of the fiscal year (June 30). Automatic extension certificates 
are processed for both regular five-year certificates and one-year provisioral certifi- 
cates. 

Certificate Issue Date - The date certificates are printed. 

Certificate Number - An individual's social security number is the certificate 
number. 
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Certification - The licensing of professional school personnel is based on the 
completion of an approved education program or its equivalent. CerHfication 
qualifies the holder to serve in the subject or field idenHfied on the certificate by 
area codes. (See Form C-09 included in Appendix G.) 

Direct Certification - The licensing of professional school personnel by the State 
Department of Public Instruction based on a review of academic transcripts, relevant 
experience and other data to judge whether an individual has equivalent credentials 
to those achieved by completing education programs. 

Elementary Second Language Endorsement - A specific second language area which 
must attach to an existing elementary certificate area. The less than half-time 
restriction for teaching is not applicable to this endorsement. 

Endorsement - A specific subject area for teaching less than half-Hme. Eighteen 
semester hours of specific subject credit are required for issuance in addition to 
eligibility for full certification in another subject for teaching grades K-12 or 9-12. 

Initial Certification Program (ICP) - A two-year program for inexperienced profes- 
sional personnel which provides for continuing growth and refinement of skills, a 
time of peer support and assessment, and induction into the profession. Upon 
successhil completion of the ICP, the employing school system prepares the formal 
recommendation for issuing continuing certification. 

Lateral Entry - SBE policy that allows employers to request provisional certification 
for skilled individuals who hold a bachelor's degree from a regionally accredited 
institution of higher education but who have not yet completed the education 
requirements at an approved teacher education program. (See Form C-13 in 
Appendix G.) 

Methods Faculty - Faculty who teach undergraduate or graduate methods courses or 
supervise field experiences for prospective classroom teachers in approved teacher 
education programs. 

National Teachers Examination - The standard tests required by the State Boaixi of 
Education for North Carolina certification. Minimum scores are required for 
admission intc a teacher education program and for initial and subsequent certifica- 
tion. (See Form C-04 included in the Appendix G.) 

Professional Development Plan (PUP) • A required plan for all certified personnel 
developed during the first year of service and revised annually to indicate strengths, 
weaknesses and sti-ategies for improving performance. 
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Reciprocity - SBE policy which enables individuals to obtain NC certification based 
on the completion approved education programs (or equivalent) in other states. 
(See Form C-03 in Appendix G.) 

Renewal Credit • Credit required to establish or maintain a certificate and upd^^ie an 
individual's professional knowledge and technical competency. Specific types of 
credit are specified in the Certificate Renewal/Reinstatement Requirements (Form C- 
07) included in Appendix G. 

Salary Certifiution - The process by which an official state assigned salary is 
established for employed individuals on the North Carolina Public School Personnel 
State Salary Schedule. 

Student Teaching - A 10-week or longer assignment, generally during the senior 
year, in which students enrolled in teacher education approved programs acquire 
experience in the classroom. The local school system and directors of student 
teachers in institutions of higher education supervise and evaluate the experience. 
Local school systems must agree that the student teaching experience is successful 
for the individual to qualify for initial certification. 

Temporary Permit - A certificate issued for one year or the remainder of the fiscal 
year duririg which eligibility for certification is established to provide opportunity 
for the completion of NTE requirements. Individuals eligible for a Temporary 
Permit usually include out-of-state applicants who did not have prior knowledge of 
the requirement which excludes NC approved education program graduates. 
Certification beyond the one-year permit is contingent upon satisfaction of the NTE 
requirements. 

Validated Certificate - A provisional certificate issued only upon employer request 
for individuals who have expired certificates and have not earned /completed 
renewal credits to establish a renewal dating cycle. 
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COMMONLY USED ABBREVIATIONS 



CPC - Candidate for Professional Certification 

ICP - Initial Certification Program 

n iE - Institution of Higher Education 

LEA - Local Education Agency 

NASDTEC . National Association of State Directors of Teacher Education and 
Certifica/iion 

NCATE - National Council for Accreditation of Teacher Education 

SHE • State Board of Education 

NTE - Natir lal Teachers Examir. tion 

GRE - Graduate Record Examinations 

PK - Professional Knowledge 

SAT - Scholastic Aptitude Test 



NOTES: 
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CERnnCATE STATUS CLASSIHCATIONS 



Initial Certificate (Inactive Employment Area) - This certificate is issued to inexperi- 
enced approved program graduates who are not (1) employed in a North CaroUna 
public school system, (2) assigned appropriately to validate Initial Certification 
Program (ICP) evaluation criteria, or (3) employed in a non-public institution with 
an approved ICP. The individual must meet established performance criteria as a 
full-time professional for two years before receiving a continuing certificate. The 
expiration date indicates the end of the dating cycle by which time the renewal 
credits must be completed for a subsequent dating cycle. 

Initial Certificate (Active Employment Area) - This certificate is issued to employed 
inexperienced approved program graduates. The individual must meet established 
performance criteria as a full-time professional for two years in order to convert to 
continuing status. (See Section II.) 

Continuing Certificate - This certificate is issued to experienced approved program 
gradual^ on a five-year continuing basis with the requirement to rfiiew every five 
years. (See Certificate Renewal in Section IV.) 

Provisional Certificate - This certificate requires that individuals satisfy credit 
deficiencies for full certification at the rate of six semester hours per year. Credit 
must be completed yeariy prior to the beginning of the following school year and 
must be directly applicable to the provisional area(s). The total credit required to 
complete requirements must be completed by the end of the fifth year of provisional 
certification. 



NOTES; 
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CERTinCATION CODES 
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Program Codes - A two-digit number/character code identified in Column 1 on 
certificates for which the first digit indicates limitations /defidendes that must be 
met during a spedfied time frame. The second digit indicates the program of 
preparation which is the basis for issuance of the certificate area. 

Certificate Areas - A Migit code identified in Column two on certificates which 
identifies the subject/grade level or spedal service category in which one is eligible 
for assignment. 

Certificate Class - A one- to three-character code identified in Column 3 on certifi- 
cates which indicates the level of preparation, such as bachelor's, master's, sixth-year 
or doctoral, for each certification area. 



NOTES: 



204 



CERTIHCATE TYPES 



Teacher - The credential issued is based upon the successful completion of an 
approved teacher education program. It autiiorizes the individual to teach in a 
designated area(s) of specialization. Teaching certificate areas are issued in the 
following categories: 

Pre K-K 

K-6 Elementary 

K-6 Elementary Endorsement 

(Second Language) 
6-9 Middle Grades (Subject Specific) 
9-12 Secondary 

9-12 Endorsements (Valid for less 

than half-time assignments) 
K-12Spedal Subjects 
Special Education (Categorical) 
Vocational Education 



Approved teacher education programs leading to certification in these categoric: are 
offered at the bachelor's, master's, sixth-year and doctoral levels in North Clarolina 
institutions of higher education. Some vocational areas are established at below the 
bachelor's degree and are based on other criteria such as special work experience. 
The nunimum basis to qualify for some teaching certificates is completion of 
approved teacher education program requirements at the master's degree level. 

Student Services - The credential issued is based upon completion of an approved 
education program which authorizes the individual to provide specialized assistance 
to the learner, teacher, administr<}tor and education program in general. Student 
services certificate areas are issued as follows: 



Counselor 

School Sodal Worker 
Mentor 

School Psychologist 



This certificate type is issued at various degree levels based upon completion of the 
approved education program requirements. The minimum level requ . xl to qualify 
for a counselor certificate is the master's degree and the minimum for school 
p.^ychologist is the sbth-year. The bachelor's degree is the minimum entry-level 
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requirement /or the school sodal worker and the mentor certificate. 



Administrator/Supervisor • The credential issued is based upon completion of an 
approved education program which authorizes the individual to serve in general and 
program administrator roles such as superintendent, associate or assistant superinten- 
dent, principal, assistant principal, or curriculum/instructional specialist. The 
admirustrator/supervisor areas are issued as follows: 



School Administrator - 

Superintendent 
School Administrator - Principal 
Curriculum-Instructional Speaalist 
Instructional Technology Specialist 

G)mputers 
Media Supervisor 
Vocational Director 
Exceptional Children Program 

Administrator 



This certificate type is issued at the master's, sixth-year or doctoral degree levels 
based upon completion of an approved education program. The minimum level to 
qualify for School Administrator - Superintendent is a sixth-year degree. 



NOTES: 



ERiC f^V 



CONCORDANCE* 



Add-on Certification 79, 199 

Approved Program 7, 9, 37, 40, 59, 60, 62, 65, 77-80, 120, 155, 203 

Assistant Principal 23, 24, 26, 38, 77, 119, 206 

Counselor 22, 38, 42, 71, 73, 79, 80, 83, 89, 101, 119, 128, 205 

Curriculum Instructional Specialist 38, 80, 92 

Duplicate Certificate 103, 117 

HRmentary 3, 16, 35, 55, 56, 60, 63, 84, 89, 110, 111, 113, 122, 128, 151, 200, 
205 

Endorsement 7, 16, 35-37, 41, 55, 56, 58, 59, 61, 117, 124, 200, 205 

ExcepHonal Children 39, 62-64, 73, 78, 80, 83, 84, 89, 206 

Experience 8, 13-15, 19-26, 28, 31, 36-38, 41, 42, 47, 49, 50, 55-57, 60, 61, 64, 

65, 66-73, 77, 79, 83, 87, 88, 101-103, 109, 110, 120, 123-125, 

155, 199-201, 205 
Expired Certificates 20, 50, 103, 126, 201 
Extension 3, 19, 26, 40, 43, 49, 110, 111, 113, 118, 120, 199 
ICP 16, 17, 19-28, 30, 50, 51, 77, 102, 103, 200, 202, 20^ 
In-Field 16, 20, 35, 41, 56, 62, 103, 120, 155 

Lateral Entry 7, 13-15, 28, 29, 37, 39, 40, 59, 65, 80, 91, 112, 123, 155, 200 
Media Supervisor 78, 80, 206 
Mentor 30, 79, 80, 120, 205, 206 
Methods Faculty 83, 200 

Middle Grades 56, 57, 60, 73, 74, 84, 117, 122, 205 

NTH 7-9, 11, 13-15, 29, 36-38, 55, 57, 61, 66, 70, 79, 101, 123, 128, 201, 202 

Out-of-Field 16, 20, 35, 38, 39, 56-59, 63, 65 

Part-time employees 24 

Principal 23, 24, 26, 30, 38, 77, 80, 87, 89, 92, 101, 109, 110, 112, 119-121, 206 
Processing Fee 10, 13, 35, 42, 49-51, 61, 103 

Provisional CertificaHon 21, 28, 37-41, 57, 59, 62, 66, 77-79, 117, 124, 139, 20C 
203 

Reciprocity 7, 11, 12, 20, 59, 95, 102, 117, 126, 127, 129, 155, 199, 201 
Renewal 3, 21, 22, 24, 26, 28, 30, 40, 42, 43, 47-51, 84, 101-103, 110, 111, 113, 

117, 118, 120, 124-127, 155, 199, 201, 203 
Salary 2, M, 61. 65, 77, 78, 85, 87-92, 101, 110, 111, 113, 155, 199, 201 
SBE 7, 8, 13, 16, 3Q, 55, 60, 79, 97, 117, 119, 120, 129, 130, 200-202 
School Psychologist 22, 39, 80, 83, 89, 119, 205 
School Social Service Worker 79, 89 
Secondary 16, 35, 41, 57, 58, 83, 84, 89, 117, 122, 205 
Special Subject 58, 61, 84 

Superintendent 10, 23, 35, 36, 38-41, 47-49, 57, 66, 77, 80, 87-90. 95, 96, 104, 

109, 119, 125, 129, 130, 151, 206 
Temporary Pemrut 14, 37, 129, 201 
Tenure 61, 101 
Unemployed Individuals 26 
Validated Certificate 42, 43, 51, 201 
VocaHonal Director 66, 68, 79, 80, 89, 206 

Vocational EducaHon 39, "1, 42, 60, 64, 65, 67-71, 73, 74, 78, 79, 83, 84 89, 
155, 20i> 



For your convenience, this concordance ll'.ts important terms and v/here they 
appear in the text of this manual. 
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PERSONNEL SERVICES AREA 



John Kinlaw, Assistant Statf^ Superintendent 
Dianne Wall, Administrative Assistant 
Joyce Harris, Seaetary 



DIVISION OF TEACHER EDUCATION SERVICES 

lone L. Perry, Director 
Peggy McGlohon, Seaetary 



Certification Section 
Telephone: (919) 733-4125 

Van B. Murray, Chief Consultant 
Victoria K. Lorren, Seaetary 

Shirley McLaiirin, Senior Certification Specialist 
Priscilla Dudley, Certification Specialist 
Nancy Holt, Certification Specialist 
Beverly McGee, Certification Specialist 
Algina Mitchell, Certification Specialist 
DiAnn Murphy, Certification Specialist 
Judy Stacy, Certification Specialist 
Barbara Stephens, Certification Specialist 
, Certification Specialist 

Diane Ellis, Seaetary 
Barbara Turlington, Seaetary 

Linda Clark, Receptionist 
Carolyn Matthews, Receptionist 

Melinda Holmes, Records Qerk 
Ethel Holt, Records Clerk 
Howarleen Moss, Records Clerk 
Sheila Tabron, Records Qerk 
Emma Young, Records Clerk 

Ail'son Poteat, Miaofilm Clerk 



Teacher Education Section 
Telephone: (919) 733^4736 

C. Wayne Dillon, Chief Consultant 
Linda M. Jones, Seaetary 

Jean W. Blackmon-Brauer, Consultant 
JoAnne S. Drane, Consultant 
Donr.a S. Simmons, Consultant 

Stephanie S. English, Seaetary 
Avery P. Williams, Seaetary 



Recruitment Section 
Telephone: (919) 733-0701 

Grace H. Drain, Chief Consultant 
Denise Strickland, Seaetary 

Beverly Hine Beale, Consultant 
Marsha Boyd, Consultant 
Kenneth Foushee, Consultant 
, Consultant 

Patricia Wilkins, Scholarship Specialist 
Peggy H. Maddox, Seaetary 
f Seaetary 



Carl O. Olson, Coordinator 
Professional Practices Commission 
Telephone: (919) 733-4736 



Bob Etheriage, State Superintendent 
North Carolina Department of Public Instruction 
116 W. Eden ton Street 
Raleigh, North Carolina 27603^1712 
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PERSONNEL SERVICES AREA 



John Kinlaw, Assistant State Suf)erintcndent 
Dianne Wall, Administrative Assistant 
Joyce Harris, Secretary 



DIVISION OF TEACHER EDUCATION SERVICES 



lone L. Perry, Director 
Peggy McGlohon, Secretary 



Certification Section 

Telephone: (919) 733-4125 

Van B. Murray, Chief Consultant 
Victoria K. Lorren, Ejfcretary 

Shirley McLaurin, Senior Certification Sp 
Priscilla Dudley, Certification Specialist 
Nancy Holt, Certification Specialist 
Beverly McGee, Certification Specialist 
Algina Mitchell, Certification Specialist 
DiAnn Murphy, Certification Specialist 
Judy Stacy, Certification Spec '^list 
Barbara Stephens, Certification Specialist 
, Certification Specialist 

Diane Ellis, Secretary 
Barbara Turlington, Secretary 

Linda Clark, Receptionist 
Carolyn Matthews, Receptionist 

Mclinda Holmes, Records Clerk 
Ethel Holt, Records Clerk 
Howarleen Moss, Records Clerk 
Sheila Tabron, Records Clerk 
Emma Young, Records Clerk 

Allison Potcat, Microfilm Clerk 



Teacher Education Section 

Telephone: (919) 733-4736 

C. Wayne Dillon, Chief Consultant 
Linda M. Jones, Secretary 

list Jean W. Blackmon-Brauer, Consultant 
JoAnne S. Drane, Consultant 
Donna S. Simmons, Consultant 

Stephanie S. English, Secretary 
Avery P. Williams, Secretary 



Recruitment Section 

Telephone: (919) 733-0701 

Grace H. Drain, Chief Consultant 
Denise Strickland, Secretary 

Beverly Hine Beale, Consultant 
Marsha Boyd, Consultant 
Kenneth Foushee, Consultant 
, Consultant 

Patricia Wilkins, Scholarship Specialist 
''eggy H. Madu ix. Secretary 
, Secretary 



Carl O. Olson, Coordinator 
Protessionai Practices Commission 
Telephdie- (919) 733-4736 



Bob Etheridge, State Superintendent 
North Carolina Department of Public Instruction 

116 W. Edenton Street 
Raleigh, North Carolina 27603-1712 
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